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About	KIPP	

KIPP	Across	the	Na�on	
KIPP	schools	are	tui�on-free,	public	charter	schools	open	to	all	students.	KIPP	schools	are	united	by	a	common	mission,	a	
commitment	to	excellence,	and	a	belief	that	if	we	help	children	develop	the	academic	and	character	strengths	they	need	for	college	
and	choice	filled	lives,	they	will	be	able	to	build	a	be�er	tomorrow	for	themselves,	for	their	communi�es,	for	us	all.		Today,	there	are	
over	230	KIPP	schools	in	30	regions	across	the	country	educa�ng	over	100,000	students.	

KIPP	Bay	Area	Public	Schools	
KIPP	Bay	Area	Public	Schools	(“KIPP”	in	this	document)	is	a	nonprofit	organiza�on	that	operates	15	schools	and	a	Regional	Support	
Office.	In	these	elementary,	middle,	and	high	schools,	6,200	students	are	being	prepared	for	success	in	college	and	the	world	beyond.	
These	public	charter	schools	are	located	in	East	Palo	Alto,	Oakland,	San	Jose,	San	Francisco,	San	Lorenzo,	and	Redwood	City.	

Our	KIPP	Bay	Area	Public	Schools	family	includes:	

● KIPP	Bayview	Elementary	School	(grades	TK-2,	growing	to	TK-4),	San	Francisco	
● KIPP	Valiant	Community	Prep	(grades	TK-3,	6-8,	growing	to	TK-8),	East	Palo	Alto	
● KIPP	Bridge	Academy	(Elementary	TK-4	and	Middle	5-8),	Oakland	
● KIPP	Summit	Academy	(grades	5-8),	San	Lorenzo	
● KIPP	King	Collegiate	High	School	(grades	9-12),	San	Lorenzo	
● KIPP	Heartwood	Academy	(grades	5-8),	San	Jose	
● KIPP	Heritage	Academy	(grades	5-8),	San	Jose	
● KIPP	Prize	Preparatory	Academy	(grades	5-8),	San	Jose	
● KIPP	San	Jose	Collegiate	(grades	9-12),	San	Jose	
● KIPP	Navigate	College	Preparatory	(grade	9-10,	growing	to	9-12),	San	Jose	
● KIPP	Bayview	Academy	(grades	5-8),	San	Francisco	
● KIPP	San	Francisco	Bay	Academy	(grades	5-8),	San	Francisco	
● KIPP	San	Francisco	College	Preparatory	(grades	9-12),	San	Francisco	
● KIPP	Excelencia	Community	Prep	(grades	TK-8),	Redwood	City	
● Regional	Support	Office,	Oakland	

	
What	Makes	KIPP	Different	

At	KIPP,	teachers,	students,	and	families	are	all	united	around	the	same	goal—college	gradua�on	and	choice-filled	lives.	Our	success	
is	driven	by:	

● High	Expecta�ons	:		We	create	a	culture	of	support	and	achievement	and	personalize	learning	based	on	a	student’s	needs,	
skills,	and	interests	.		

● Focus	on	Character:			We	believe	that	our	students	need	both	a	strong	academic	founda�on	and	well-developed	character	
strengths	to	succeed	in	college	and	the	world	beyond.	

● Highly	Effec�ve	Teachers	and	Leaders:			We	empower	educators	to	lead	school	teams	and	invest	in	training	to	help	them	
grow	as	professionals.	

● Safe,	Structured,	and	Nurturing	Environments:			Our	schools	provide	a	safe,	structured,	and	nurturing	environment	so	that	
our	students	thrive	and	maximize	their	learning.	

● KIPP	Through	College:		Counselors	support	students	as	they	prepare	for	college	and	career,	and	navigate	social,	academic,	
and	financial	challenges	while	in	college.	
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General	Informa�on	

KIPP	College	Savings	Program	
At	KIPP,	we	know	that	understanding	the	cost	of	college	and	having	access	to	savings	accounts	are	crucial	to	earning	a	college	degree.	
KIPP	Bay	Area	Public	Schools	is	excited	to	help	families	open	529	college	savings	accounts	to	start	planning	for	the	cost	of	books,	
transporta�on,	laptops,	health	insurance	and	other	hidden	costs	of	college.	If	you	are	interested	in	opening	a	529	account	for	your	
KIPPster,	you	can	enroll	online	at		www.kippbayarea.org/programs-and-ini�a�ves		or	email	us	at		collegesavings@kippbayarea.org		for	
more	informa�on.	

Admissions	and	Enrollment	Informa�on		

KIPP	Bay	Area	Public	Schools	operates	tui�on-free,	public	charter	schools	open	to	all	students	residing	in	the	State	of	California.	KIPP	
schools	are	a�ended	by	students	who	have	freely	chosen	to	enroll.	Students	who	choose	to	accept	the	academic	program	of	a	KIPP	
school	agree	to	abide	by	the	policies	of	the	school.			Parents/guardians	whose	children	are	in	a	structured	English	immersion	program	
have	the	right	to	apply	for	a	parental	excep�on	waiver.	To	apply	for	a	waiver,	parents/guardians	should	contact	the	main	
office.	Students	may	also	take	a	leave	of	absence	by	comple�ng	a	Leave	of	Absence	Form	and	obtaining	approval	from	the	school	
leader.	The	complete	Admissions	and	Enrollment	Policy	is	available	online	and	from	the	school	office	or	online.	

Annual	No�ce:	Nondiscrimina�on	Statement	
KIPP	Schools	do	not	discriminate	against	any	student	or	employee	on	the	basis	of	actual	or	perceived	disability,	gender,	gender	
iden�ty,	gender	expression,	na�onality,	race	or	ethnicity,	immigra�on	status,	religion,	religious	affilia�on,	sexual	orienta�on,	or	any	
other	characteris�c	that	is	contained	in	the	defini�on	of	hate	crimes	in	the	California	Penal	Code.	

KIPP	Schools	adhere	to	all	provisions	of	federal	law	related	to	students	with	disabili�es,	including,	but	not	limited	to,	Sec�on	504	of	
the	Rehabilita�on	Act	of	1973,	Title	II	of	the	Americans	with	Disabili�es	Act	of	1990	(“ADA”),	and	the	Individuals	with	Disabili�es	
Educa�on	Improvement	Act	of	2004	(“IDEIA”).		

KIPP	Schools	are	commi�ed	to	providing	a	work	and	educa�onal	atmosphere	that	is	free	of	unlawful	harassment	under	Title	IX	of	the	
Educa�on	Amendments	of	1972	(sex);	Titles	IV,	VI,	and	VII	of	the	Civil	Rights	Act	of	1964	(race,	color,	or	na�onal	origin);	The	Age	
Discrimina�on	in	Employment	Act	of	1967;	The	Age	Discrimina�on	Act	of	1975;	the	IDEIA;	and	Sec�on	504	and	Title	II	of	the	ADA	
(mental	or	physical	disability).		KIPP	Schools	also	prohibit	sexual	harassment,	including	cyber	sexual	bullying,	and	harassment	based	
upon	pregnancy,	childbirth	or	related	medical	condi�ons,	race,	religion,	religious	affilia�on,	creed,	color,	immigra�on	status,	gender,	
gender	iden�ty,	gender	expression,	na�onal	origin	or	ancestry,	physical	or	mental	disability,	medical	condi�on,	marital	status,	age,	
sexual	orienta�on,	or	any	other	basis	protected	by	federal,	state,	local	law,	ordinance	or	regula�on.		KIPP	Schools	do	not	condone	or	
tolerate	harassment	of	any	type,	including	discrimina�on,	in�mida�on,	or	bullying,	including	cyber	sexual	bullying,	by	any	employee,	
independent	contractor	or	other	person	with	which	KIPP	Schools	do	business,	or	any	other	individual,	student,	or	volunteer.		This	
applies	to	all	employees,	students,	or	volunteers	and	rela�onships,	regardless	of	posi�on	or	gender.	KIPP	Schools	will	promptly	and	
thoroughly	inves�gate	any	complaint	of	harassment	and	take	appropriate	correc�ve	ac�on,	if	warranted.		Inquiries,	complaints,	or	
grievances	regarding	harassment	as	described	in	this	sec�on,	above,	should	be	directed	to	the	KIPP	Uniform	Complaint	Procedures	
(“UCP”)	Compliance	Officer:	

Employee	Uniform	Complaints:	Lupita	Medina,	Director	of	Human	Resources	|	Phone:	510-465-5477	Email:	
lupita.medina@kippbayarea.org	

Student	Level	Uniform	Complaints:	Marie	Huxley,	Chief	Academic	Officer	|	Phone:	510-465-5477	Email:	
marie.huxley@kippbayarea.org		

Media	Authoriza�on	Informa�on		
From	�me	to	�me,	the	media	(i.e.,	newspaper,	radio,	television)	may	visit	KIPP	school	campuses	to	photograph,	tape	record,	and/or	
videotape	students	or	write	stories	of	general	public	interest	regarding	KIPP	schools,	which	may	involve	students.	Addi�onally,	KIPP	
Bay	Area,	KIPP	Through	College,	and	the	KIPP	Founda�on	(altogether	referred	to	as	“KIPP”)	regularly	take	pictures	and	videos	of	
students	involved	in	various	school	and	school-sponsored	ac�vi�es	and	publishes	these	images	in	its	own	newsle�ers	and	public	
rela�ons	and	professional	development	materials	via	print	and	online	media.		

By	consen�ng	to	the	media	authoriza�on	form	in	your	student’s	registra�on	packet,	parents/guardians	understand	that	under	
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California	law,	individuals	have	the	legal	right	to	control	the	use	of	their	name,	likeness	and	images.	By	consen�ng	you	also	grant	and	
assign	KIPP,	its	officers,	employees,	and	agents	(including	third-party	photographers),	the	right	to	(1)	photograph	and	record	your	
student	when	he/she	is	engaged	in	any	KIPP	school	event	or	ac�vity;	and	(2)	reproduce,	distribute,	display,	create	deriva�ve	works	of	
and	otherwise	use	your	student’s	name,	photograph,	recording	and	likeness	for	and	in	connec�on	with	internal	needs	(including	
instruc�on	and	character	development	in	classrooms),	public	rela�ons,	fundraising,	ac�vi�es,	publicity,	and	promo�onal	purposes	of	
KIPP	schools,	including,	but	not	limited	to,	yearbooks,	newspapers,	street	banners,	school	related/sponsored	websites,	brochures,	
media,	public	awareness	campaigns	and	displays	by	any	media	(print	or	electronic),	and	in	online	forums	managed	and	maintained	
by	KIPP	staff	for	the	purpose	of	learning	and/or	extra-curricular	KIPP	ac�vi�es	(including	but	not	limited	to	Facebook,	,	blogs,	Twi�er,	
and	Instagram),	that	are	deemed	appropriate.	Your	consent	to	media	authoriza�on	remains	in	effect	even	if	the	student	is	no	longer	
enrolled	at	KIPP	unless	you	specifically	revoke	your	authoriza�on	and	request	that	KIPP	remove	your	child	from	its	publica�ons.		

By	consen�ng	to	the	media	authoriza�on	form,	you	agree	that	you	nor	your	student	will	receive	any	compensa�on	for	the	
aforemen�oned	grant	and	assignment.	You	further	agree	that	neither	you	nor	your	student	shall	have	any	right,	�tle	or	interest,	
including	copyrights,	in	any	material	created	by	KIPP	or	its	agents	pursuant	to	this	agreement.	

No	Show	Policy	
When	students	are	not	in	a�endance	on	the	first	five	(5)	days	of	school,	KIPP	Schools	will	a�empt	to	reach	the	parent/guardian	on	a	
daily	basis	for	each	of	the	first	five	(5)	days	to	determine	whether	the	student	has	an	excused	absence,	consistent	with	the	process	
outlined	in	this	Policy.	If	the	student	has	a	basis	for	an	excused	absence,	parents	must	no�fy	the	school	of	the	absence	and	provide	
documenta�on	consistent	with	this	Policy.	However,	consistent	with	the	process	below,	students	who	are	not	in	a�endance	due	to	an	
unexcused	absence	by	the	fi�h	day	of	school	will	be	disenrolled	from	the	school	roster,	as	it	will	be	assumed	that	the	student	has	
chosen	another	school	op�on.		

1. Students	who	are	not	in	a�endance	on	the	first	day	of	school	will	be	contacted	by	phone	to	ensure	their	intent	to	enroll.	
2. Students who have indicated their intent to enroll but have not a�ended by the third (3) day will receive a le�er indica�ng	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

the	student	will	be	disenrolled	a�er	the	fi�h	day	of	school	if	the	student	has	not	a�ended	school	without	valid	excuse.	
3. Students who have indicated their intent to enroll but have not a�ended by the fi�h (5) day will receive a phone call	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

reitera�ng	the	content	of	the	le�er.	
4. Students who have not a�ended by the sixth (6) day, and do not have an excused absence as defined above for not being in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

a�endance	will	be	disenrolled	from	the	roster.	
5. The	KIPP	Schools	will	use	the	contact	informa�on	provided	by	the	parent/guardian	in	the	registra�on	packet.	
6. The	KIPP	Schools	will	send	the	Involuntary	Removal	No�ce	to	the	Parent/Guardian	
7. Upon removal, the last known school district of residence will be no�fied of the student’s failure to a�end the KIPP Schools	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

and	the	disenrollment	within	thirty	(30)	days	of	the	disenrollment.	

Academics	

A�endance	and	Truancy	Policy	
Students	are	expected	to	be	in	class	each	day	and	on	�me	so	that	they	are	ready	to	learn.	It	is	the	responsibility	of	the	
parents/guardians	to	see	that	their	children	a�end	school	regularly	and	on-�me.	It	is	important	that	students	be	in	class	and	ready	to	
learn	at	the	beginning	of	the	school	day.	

Support	outstanding	school	a�endance	at	home	by:	

● Making	sure	your	child	gets	enough	sleep	and	a	nutri�ous	breakfast	each	day	
● Helping	your	child	develop	a	posi�ve	a�tude	toward	school	and	learning	and	encouraging	him/her	to	par�cipate	in	school	

ac�vi�es	
● Teaching	the	benefits	of	good	a�endance	and	consequences	of	poor	a�endance	
● Crea�ng	backup	systems	(alterna�ve	plans	for	ge�ng	to	and	from	school)	
● Crea�ng	morning	and	evening	rou�nes	
● Pos�ng	school	calendars,	school	a�endance	policy,	and	schedules	in	a	visible	place	
● Making	your	school	aware	of	any	issues	that	may	be	affec�ng	your	child’s	a�endance	
● Making	sure	your	child’s	school	has	your	accurate	day�me	contact	informa�on,	including	cell	phone	number	and/or	e-mail	

address	
● No�fying	school	staff	if	your	child	suffers	from	a	chronic	health	condi�on	and	how	this	condi�on	is	impac�ng	school	

a�endance	
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School	sites	shall	administer	school	site-determined	ini�al	consequences,	including	but	not	limited	to,	mee�ngs	with	students	and	
parents/guardians,	warnings,	or	loss	of	privileges	for	students	who	are	tardy	or	absent.		As	discussed	below	under	the	“Procedures	
for	Excessive	Unexcused	Absences	and	Tardies,”	KIPP	Schools	has	established	procedures	to	address	repeated	absences	or	truancies.	

Tardies	
Tardiness	is	disrup�ve	to	the	learning	process.	It	has	a	nega�ve	impact	on	the	en�re	class,	not	just	the	child	who	is	tardy.	It	is	the	
policy	of	KIPP	Schools	that	students	arrive	to	class	on	�me.	

Students	who	arrive	thirty	(30)	minutes	a�er	the	tardy	bell	are	considered	tardy.	Students	who	are	tardy	will	be	evaluated	per	the	
consequences	listed	in	the	procedures	sec�on,	below.	Students	who	arrive	late	to	school	must	personally	come	to	the	main	office	to	
document	their	�me	of	arrival.	The	student	will	then	be	given	a	tardy	pass	to	admit	him/her	into	the	classroom	and	will	not	be	
allowed	into	the	classroom	without	this	pass.	

When	possible,	parents/guardians	should	avoid	scheduling	appointments	during	school	hours.		

The	following	are	excused	tardies	(with	24-hour	advanced	no�ce):	

● Medical,	dental,	optometric	or	chiroprac�c	appointments	(documenta�on	must	be	provided	upon	return	to	school)	
● Funeral	Service	for	an	immediate	family	member		

All	other	tardies	will	be	considered	an	unexcused	tardy,	unless	excused	at	the	School	Leader’s	sole	discre�on.		

Absences	

Students	are	responsible	for	collec�ng	and	making	up	any	work	that	was	missed	during	their	absence.	Repeatedly	submi�ng	work	
late	due	to	absence	may	have	an	impact	on	students'	grades	as	determined	by	each	school	site.	

Absence	from	school	shall	be	excused	only	for	health	reasons,	family	emergencies	and	jus�fiable	personal	reasons,	as	permi�ed	by	
law	or	this	A�endance	Policy	(Parent/	Guardian	must	no�fy	the	School	and	provide	requested	documenta�on).	A	student's	absence	
shall	be	excused	for	the	following	reasons:	

● Medical,	dental,	optometric	or	chiroprac�c	appointments*	
o Students	in	grades	7-12,	inclusive,	may	be	excused	from	school	for	the	purpose	of	obtaining	confiden�al	medical	

services	without	the	consent	of	the	student’s	parent	or	guardian.	
● Personal	Illness-	three	(3)	or	more	absences	must	be	verified	by	a	physician	
● A	Court	Appearance	(and,	for	students	of	age,	jury	duty)	
● A�endance	at	funeral	service	for	an	immediate	family	member	

o Excused	absence	in	this	instance	shall	be	limited	to	one	(1)	day	if	the	service	is	conducted	in	California	or	three	(3)	
days	if	the	service	is	conducted	out	of	state.		

o “Immediate	family”	shall	be	defined	as	mother,	father,	grandmother,	grandfather,	spouse,	son/son-in-law,	
daughter/daughter-in-law,	brother,	sister	or	any	rela�ve	living	in	the	student’s	household.	

● Par�cipa�on	in	religious	instruc�on	or	exercises	in	accordance	with	Charter	School	policy	
o The	student	shall	be	excused	for	this	purpose	on	no	more	than	four	(4)	school	days	per	month.	

● For	the	purpose	of	a�ending	the	pupil’s	naturaliza�on	ceremony	to	become	a	United	States	ci�zen.	
● Quaran�ne	under	the	direc�on	of	a	county	or	city	health	officer	
● For	the	purposes	of	jury	duty	in	the	manner	provide	for	by	law.	
● Due	to	the	illness	or	medical	appointment	during	school	hours	of	a	child	of	whom	the	pupil	is	the	custodial	parent,	including	

absences	to	care	for	a	sick	child	for	which	the	school	shall	not	require	a	note	from	the	doctor.	
● To	permit	the	pupil	to	spend	�me	with	an	immediate	family	who	is	an	ac�ve	duty	member	of	the	uniformed	services,	as	

defined	in	Educa�on	Code	Sec�on	49701,	and	has	been	called	to	duty	for,	is	on	leave	from,	or	has	immediately	returned	
from,	deployment	to	a	combat	zone	or	combat	support	posi�on.	Absences	granted	pursuant	to	this	paragraph	shall	be	
granted	for	a	period	of	�me	to	be	determined	at	the	discre�on	of	KIPP	Schools.	

● For	purpose	of	serving	as	a	member	of	a	precinct	board	for	an	elec�on	pursuant	to	Elec�on	Code	Sec�on	12302.	
● Authorized	at	the	discre�on	of	a	school	administrator,	as	described	in	subdivision	(c)	of	Sec�on	48260.	

In	addi�on,	a	student's	absence	shall	be	excused	for	jus�fiable	personal	reasons	such	as:	

● Appearance	in	court.	
● A�endance	at	a	funeral.	
● Observa�on	of	a	holiday	or	ceremony	of	his/her	religion.	
● A�endance	at	religious	retreats	for	no	more	than	four	(4)	hours	during	a	semester.	
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● A�endance	at	an	employment	conference,	or	a�endance	at	an	educa�onal	conference	on	the	legisla�ve	or	judicial	process	

offered	by	a	nonprofit	organiza�on	upon	wri�en	request	by	parent	and	approval	by	the	School	Leader	or	designee	pursuant	
to	uniform	standards	established	by	the	Board.	

*Note	that	absences	due	to	medical	appointments	will	not	be	excused	for	a	full	day	unless	accompanied	by	a	doctor’s	note.	

Student	absences	may	also	be	excused	for	the	following	reasons	if	approved	by	a	School	Leader:	

● Medical	exclusion	or	exemp�on	
● Revoked	suspension	through	appeals	procedure	
● Pre-arranged	mental	health	services	(Mental	Health	Day	Treatment)	

To	excuse	an	absence,	the	parent/guardian	must	call	the	school	by	7:30	a.m.	the	day	of	the	absence	and	where	relevant,	provide	
necessary	documenta�on	within	24	hours	of	the	student’s	return	to	the	School’s	main	office.		

Please	note	that	if	these	steps	are	not	followed,	this	may	trigger	a	Truancy	Le�er	and	other	forms	of	interven�on	in	alignment	with	
this	A�endance	Policy.	

Examples	of	unexcused		absences	and	tardies	are:	

● Transporta�on	problems	
● Vaca�ons	or	trips	
● Weather	condi�ons	
● Running	errands	for	family	
● Babysi�ng	

Truancy	

Students	shall	be	classified	as	truant	if	the	student	is	absent	from	school	without	a	valid	excuse	three	(3)	full	days,	or	if	the	student	is	
tardy	for	more	than	any	thirty	(30)	minute	period	during	the	school	day	without	a	valid	excuse	on	three	(3)	occasions	in	one	(1)	
school	year,	or	any	combina�on	thereof.		A�er	three	(3)	truancies	in	one	(1)	school	year,	a	student	is	considered	habitually	truant	.	
Once	a	student	becomes	a	truant,	or	shows	early	warning	signs	of	habitual	truancy,	we	will	ini�ate	various	forms	of	interven�on	to	
help	improve	a�endance	and	remove	barriers	to	missing	school.	Please	see	the	sec�on	on	a�endance	interven�ons	below.	

Chronic	Absenteeism	

A	student	shall	be	classified	as	a	chronic	truant	if	the	student	is	absent	from	school	for	ten	percent	(10%)	or	more	of	the	school	days	
at	one	school,	from	the	date	of	enrollment	to	the	current	date.	Chronic	absenteeism	is	linked	with	poor	student	performance,	low	
academic	engagement,	and	increased	risk	of	high	school	dropout.	Many	families	are	surprised	to	learn	that	missing	just	two	(2)	days	
of	school	per	month	can	lead	to	a	student	becoming	chronically	absent.	We	are	commi�ed	to	partnering	with	families	to	prevent	
chronic	absenteeism.	When	a	student	becomes,	or	is	at	risk	of	becoming	chronically	absent,	we	will	ini�ate	various	forms	of	
interven�on	to	help	improve	a�endance	and	remove	barriers	to	missing	school.		

Procedures	for	Excessive	Unexcused	Absences	and	Tardies	
	
If	students	struggle	to	meet	our	expecta�ons	of	a�endance,	to	embody	our	core	values	and	to	develop	into	responsible,	
college-bound	community	members,	KIPP	Schools	implements	logical	consequences	where	there	is	a	focus	on	accountability,	
repairing	harm	and	reintegra�ng	students	into	the	school	community.		
	
The	objec�ve	of	our	A�endance	Policy	is	for	students	to	a�end	school	consistently	so	that	they	are	advancing	towards	their	
academic	goals	and	are	contribu�ng	members	of	our	school	community.	Like	our	�ered	plan,	we	have	increasing	levels	of	
interven�ons	to	support	students	and	families	in	mee�ng	this	objec�ve: 	
	

Phone	Call	

1	UA/UT30	
When	a	student	obtains	either	one	(1)	unexcused	absence	(“UA”)	or	one	(1)	unexcused	truant	tardy	(“UT30”),	
the	parents/guardians	will	receive	a	phone	call	aler�ng	them	to	their	child’s	absence	or	tardiness.		

Wri�en	No�ce	
3	UAs/UT30s		

When	a	student	obtains	either	three	(3)	unexcused	absences	or	three	(3)	unexcused	truant	tardies,	or	a	
combina�on	thereof,	the	parents/guardians	will	receive	a	wri�en	no�ce	aler�ng	them	of	their	child’s	repeated	
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absences	and/or	tardiness.	This	le�er	must	be	signed	by	the	parent/guardian	and	returned	to	the	School.	This	
le�er	shall	also	be	accompanied	by	a	copy	of	this	A�endance	Policy.		This	le�er,	and	all	subsequent	le�er(s)	sent	
home,	shall	be	sent	by	Cer�fied	Mail,	return	receipt	requested,	or	some	other	form	of	mail	that	can	be	tracked.	

Trigger	1:	
Formal	Wri�en	
No�ce	and	
A�endance	
Review	
Mee�ng	
	
5	UAs/UT30s	
	
	

When	a	student	obtains	either	five	(5)	unexcused	absences	or	five	(5)	unexcused	truant	tardies,	or	a	
combina�on	thereof,	the	parents/guardians	will	receive	a	Formal	Wri�en	No�ce	reques�ng	their	a�endance	at	
a	mandatory	mee�ng	with	school	administrators.		

Both	the	student	and	a	parent/guardian	must	a�end	this	mee�ng.	The	goal	for	this	A�endance	Review	Mee�ng	
(“ARM”)	is	for	the	student	and	family,	working	with	school	staff,	to	produce	a	plan	of	ac�on	to	ensure	that	the	
student’s	a�endance	is	in	accordance	with	school	and	state	requirements.	If	the	parent/guardian	fails	to	a�end	
the	mee�ng,	the	ma�er	will	be	escalated	to	KIPP’s	Regional	Administra�on	Team	who	will	work	with	the	School	
Leader	to	determine	an	appropriate	response	on	a	case-by-case	basis.	Lack	of	response	to	either	the	School	
administra�on	or	regional	administra�on	may	risk	the	student’s	enrollment	in	the	School.		

Trigger	2:	
Formal	Wri�en	
No�ce	and	
A�endance	
Review	
Mee�ng	
	
10	UAs/UT30s	
	
	
	

When	a	student	obtains	either	ten	(10)	unexcused	absences	or	ten	(10)	unexcused	truant	tardies,	or	a	
combina�on	thereof,	the	parents/guardians	will	be	sent	another	Formal	Wri�en	No�ce	reques�ng	they	a�end	a	
mandatory	A�endance	Review		Mee�ng	with	the	Assistant	Principal	and/or	other	School	Administrators.	

The	goal	for	this	A�endance	Review	Mee�ng	is	for	the	student	and	family,	working	with	School	staff,	to	produce	
a	plan	of	ac�on	to	ensure	that	the	student’s	a�endance	is	in	accordance	with	school	and	state	requirements.	If	
the	parent	fails	to	a�end	the	mee�ng	the	ma�er	will	be	escalated	to	KIPP’s	Regional	Administra�on	Team	who	
will	work	with	the	School	Leader	to	determine	an	appropriate	response	on	a	case-by-case	basis.	Lack	of	
response	to	either	the	School	administra�on	or	regional	administra�on	may	risk	the	student’s	enrollment	in	the	
School.		

Trigger	3:	
Formal	Wri�en	
No�ce,	
A�endance	
Review	
Contract		

	
15	UAs/UT30s		
	

When	a	student	obtains	either	fi�een	(15)	unexcused	absences	or	fi�een	(15)	unexcused	truant	tardies,	or	a	
combina�on	thereof,	the	parents/guardians	will	be	sent	a	Formal	Wri�en	No�ce	invi�ng	them	to	a	mandatory	
mee�ng	with	the	School	Leader	and	other	KIPP	Bay	Area	Public	Schools	administrators.		

The	A�endance	Review	Team,	comprised	of	the	student,	parent(s)/guardian(s),	School	Leader	and		KIPP	Bay	
Area	Public	School	regional	administrators,		will	discuss	the	absence	problem	with	the	Parent/Guardian	to	work	
on	solu�ons,	develop	strategies,	discuss	appropriate	support	services	for	the	student	and	his/her	family,	and	
establish	an	agreed	upon	contract	to	resolve	the	a�endance	issue.		

● The	A�endance	Review	Team	shall	direct	the	parent/guardian	that	no	further	unexcused	absences	or	
tardies	can	be	tolerated.		

● The	parent	shall	be	required	to	sign	a	contract	formalizing	the	agreement	by	the	parents	to	improve	
the	child’s	a�endance	or	face	addi�onal	administra�ve	ac�on.	The	contract	will	iden�fy	the	correc�ve	
ac�ons	required	in	the	future,	and	indicate	that	the	A�endance	Review	Team	shall	have	the	authority	
to	order	consequences	as	necessary	to	improve	the	student's	a�endance	at	school,	including	but	not	
limited	to		one	or	more	of	the	following	for	non-compliance	with	the	terms	of	the	contract:	
Parent/guardian	to	a�end	school	with	the	child	for	one	day;	Student	reten�on;	A�er	school	deten�on	
program;	Required	school	counseling;	Loss	of	field	trip	privileges;	Loss	of	school	store	privileges;	Loss	of	
school	event	privileges;	Required	remedia�on	plan	as	set	by	the	A�endance	Review	Team;	No�fica�on	
to	the	District	A�orney	or	Child	Protec�ve	Services.		

● The	A�endance	Review	Team	may	discuss	other	school	placement	op�ons.	
● No�ce	of	ac�on	recommended	by	the	A�endance	Review	Team	will	be	provided	in	wri�ng	to	the	

parent/guardian.	

Poten�al	
Disenrollment	
Ac�on	

If	the	condi�ons	of	the	A�endance	Review	Team	contract	are	not	met,	the	student	may	incur	addi�onal	
administra�ve	ac�on	up	to	and	including	disenrollment	from	the	school,	consistent	with	the	Involuntary	
Removal	Process	described	below.	If	the	student	is	disenrolled	a�er	the	Involuntary	Removal	Process	has	been	
followed,	a	no�fica�on	will	be	sent	within	thirty	(30)	days	to	the	student’s	last	known	district	of	residence.	
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For	all	communica�ons	set	forth	in	this	process,	the	school	will	use	the	contact	informa�on	provided	by	the	
parent/guardian	in	the	registra�on	packet.	It	is	the	parent’s	or	guardian’s	responsibility	to	update	the	school	
with	any	new	contact	informa�on.	

If	the	student	is	absent	ten	(10)	or	more	consecu�ve	school	days	without	valid	excuse	and	parent/guardian	
cannot	be	reached	at	the	number	or	address	provided	in	the	registra�on	packet	and	does	not	otherwise	
respond	to	the	school’s	communica�on	a�empts,	as	set	forth	above,	the	student	will	be	in	viola�on	of	the	
contract,	and	the	A�endance	Review	Team	will	recommend	that	the	student	be	disenrolled	in	compliance	with	
the	Involuntary	Removal	Process	described	below.	

Involuntary	Removal	Process	
No student shall be involuntarily removed by KIPP Schools for any reason unless the parent or guardian of the student has been	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
provided wri�en no�ce of intent to remove the student no less than five (5) school days before the effec�ve date of the ac�on	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
(“Involuntary Removal No�ce”). The wri�en no�ce shall be in the na�ve language of the student or the student’s parent or guardian	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
or if the student is a foster child or youth or a homeless child or youth, the student’s educa�onal rights holder. The Involuntary	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Removal No�ce shall include the charges against the pupil and an explana�on of the pupil’s basic rights including the right to request	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
a hearing before the effec�ve date of the ac�on. The hearing shall be led by KIPP Bay Area Regional Administra�ve Team. If the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student’s parent, guardian, or educa�onal rights holder requests a hearing, the student shall remain enrolled and shall not be	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
removed un�l KIPP Schools issues a final decision. As used herein, “involuntarily removed” includes disenrolled, dismissed,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
transferred, or terminated, but does not include suspensions or expulsions pursuant to the KIPP Schools’ suspension and expulsion	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
policy.	

Upon parent/guardian request for a hearing, KIPP Schools will provide no�ce of hearing, through which the pupil has a fair	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
opportunity to present tes�mony, evidence, and witnesses and confront and cross-examine adverse witnesses, and at which the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
pupil has the right to bring legal counsel or an advocate. The no�ce of hearing shall be in the na�ve language of the student or the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student’s parent or guardian or, if the student is a foster child or youth or a homeless child or youth, the student’s educa�onal rights	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
holder	and	shall	include	a	copy	of	the	KIPP	Schools'	expulsion	hearing	process.		

If the parent/guardian is nonresponsive to the Involuntary Removal No�ce, the Student will be disenrolled as of the effec�ve date set	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
forth in the Involuntary Removal No�ce. If parent/guardian requests a hearing and does not a�end on the date scheduled for the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
hearing	the	Student	will	be	disenrolled	effec�ve	the	date	of	the	hearing.		

If as a result of the hearing the student is disenrolled, no�ce will be sent to the student’s last known district of residence within thirty	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
(30)	days.		

A hearing decision not to disenroll the student does not prevent KIPP Schools from making a similar recommenda�on in the future	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
should	student	truancy	con�nue	or	reoccur.		

Referral	to	Appropriate	Agencies	or	County	District	A�orney	

It is the school’s intent to iden�fy and remove all barriers to the student’s success, and the school will explore every possible op�on	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
to address student a�endance issues with the family. For any unexcused absence, the school may refer the family to appropriate	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
school-based	and/or	social	service	agencies.	 	

If a child’s a�endance does not improve a�er an A�endance Review Team contract has been developed according to the procedures	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
above, or if the parents fail to a�end a required A�endance Review Team mee�ng, the school shall no�fy the District’s A�orney’s	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
office, which then may refer the ma�er for prosecu�on through the court system. Students 12 years of age and older may be	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
referred	to	the	juvenile	court	for	adjudica�on.	

Non-Discrimina�on	

These policies will be enforced fairly, uniformly, and consistently without regard to the characteris�cs listed in Educa�on Code	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Sec�on 220 (actual or perceived disability, gender, gender iden�ty, gender expression, na�onality, race or ethnicity, religion, sexual	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
orienta�on, or any other characteris�c that is contained in the defini�on of hate crimes set forth in Sec�on 422.55 of the Penal Code	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
or	associa�on	with	an	individual	who	has	any	of	the	aforemen�oned	characteris�cs).	

Accelera�on	and	Reten�on	Policy	
KIPP	expects	students	to	progress	through	each	grade	within	one	school	year.	To	accomplish	this,	instruc�on	should	accommodate	
the	varying	interests,	learning	styles,	and	growth	pa�erns	of	individual	students	and	include	strategies	for	addressing	academic	gaps	
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when	needed.	Students	shall	progress	through	grade	levels	by	demonstra�ng	growth	and	mastery	in	learning	and	mee�ng	
grade-level	standards	of	expected	student	achievement.	

Accelera�on	

When	a	student’s	academic	mastery	vastly	exceeds	grade-level	standards,	the	School	Leader	or	designee	(the	“School	Leader”)	may	
recommend	a	student	for	accelera�on	into	a	higher	sec�on	of	the	par�cular	course	(e.g.	6	th		grade	Language	Arts	instead	of	5	th		grade	
Language	Arts).	The	student’s	social	and	emo�onal	growth	shall	be	taken	into	considera�on	in	making	a	determina�on	to	accelerate	
a	student.	

Reten�on	

When	a	student’s	academic	mastery	is	vastly	below	grade-level	standards,	the	School	Leader	may	recommend	a	student	for	reten�on	
into	a	content	course	sec�on	more	appropriate	for	the	student’s	level	(e.g.	5	th		grade	Language	Arts	instead	of	6	th		grade	Language	
Arts).	

As	early	as	possible	in	the	school	year	and	in	students’	school	tenure,	the	School	Leader	shall	iden�fy	students	who	should	be	
retained	for	an	en�re	grade	level	and	who	are	at	risk	of	being	retained	in	accordance	with	law	and	Board	policy.		

The	following	indicators	shall	be	used	when	making	reten�on	decisions:	the	student’s	grades,	overall	classroom	progress	and	
performance,	and	other	indicators	of	academic	achievement	such	as	na�onal,	state,	and	KIPP	placement	assessments,	and	por�olios	
of	student	work.		Addi�onal	factors	to	be	considered	shall	be	academic,	physical,	social,	and	emo�onal	readiness	for	the	next	grade.	

Decisions	about	reten�on	of	Special	Educa�on	students	will	be	based	on	the	criteria	of	the	student’s	IEP	and	performance	level.	

Students	will	not	be	retained	more	than	2	�mes	during	their	KIPP	tenure.	Students	can	be	retained	up	to	2	non-consecu�ve	years	
throughout	their	K-12	experience.		

When	a	student	is	recommended	for	reten�on	or	is	iden�fied	as	being	at	risk	for	reten�on,	the	School	Leader	shall	ensure	
opportuni�es	for	instruc�onal	support	to	assist	the	student	in	overcoming	his/her	academic	deficiencies.	Such	opportuni�es	may	
include	but	are	not	limited	to	tutorial	programs,	a�er-school	programs,	summer	and	school	programs.	

Iden�fica�on	of	Students	for	Reten�on	

If	a	student	is	iden�fied	as	performing	below	the	minimum	standard	for	promo�on,	the	student	shall	be	retained	in	his/her	current	
grade	level	unless	the	student’s	regular	classroom/homeroom	teacher	or	grade	level	teaching	team	determines	that	reten�on	is	not	
the	appropriate	interven�on	for	the	student’s	academic	deficiencies.		Students	will	not	be	retained	two	consecu�ve	years.	

Parent	No�fica�on	of	Risk	of	Reten�on	

When	a	student	is	iden�fied	as	being	at	risk	of	reten�on,	the	School	Leader	or	designee	shall	no�fy	the	student’s	parent/guardian	at	
the	earliest	�me	possible	and	provide	a	copy	of	the	region’s	reten�on	policy.	

Appeals	Process	

The	burden	shall	be	on	the	appealing	party	to	show	why	the	School	Leader’s	decision	should	be	overruled.	To	appeal	a	School	
Leader’s	decision,	the	appealing	party	shall	submit	a	wri�en	request	to	the	Chief	of	Schools	or	designee	(the	“Chief	of	Schools”)	
specifying	the	reasons	why	the	School	Leader’s	decision	should	be	overruled.	The	appeal	must	be	ini�ated	within	10	school	days	of	
the	determina�on	of	reten�on	or	promo�on.	The	School	Leader	shall	be	provided	an	opportunity	to	state	orally	and/or	in	wri�ng	the	
criteria	on	which	their	decision	was	based.	

Within	30	days	of	receiving	the	request,	the	Chief	of	Schools	shall	determine	whether	or	not	to	overrule	the	School	Leader’s	decision.	
Prior	to	making	this	determina�on,	the	Chief	of	Schools	or	designee	may	meet	with	the	appealing	party	and	the	School	Leader.	If	the	
Chief	of	Schools	determines	that	the	appealing	party	has	overwhelmingly	proven	that	the	School	Leader’s	decision	should	be	
overruled,	the	Chief	of	Schools	shall	overrule	the	School	Leader’s	decision.	

Special	Educa�on	Annual	No�ce	and	Policy	
Special	educa�on	is	an	individualized	educa�on	program	designed	to	meet	the	unique	needs	of	any	student	with	a	disability	who	
qualifies	for	special	educa�on.		Special	educa�on	services	may	include	specialized	instruc�on,	related	services	such	as	speech	or	
occupa�onal	therapy,	equipment,	assis�ve	technology,	and	anything	else	iden�fied	by	the	IEP	team	to	enable	your	child	to	make	
progress	in	his	or	her	regular	educa�on	program.	These	services	are	available	to	children	and	youth	through	age	21	(inclusive)	
determined	to	be	eligible	for	special	educa�on.		
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The	IEP	team	is	the	team	that	guides	the	special	educa�on	process,	from	iden�fica�on	(eligibility)	to	monitoring	student	progress.	
The	IEP	team	membership	may	vary,	depending	on	the	purpose;	however,	parental	input	is	always	essen�al.	If	your	child	requires	
special	educa�on	and	related	services	because	of	a	disability,	you	will	be	involved	in	the	decisions	about	iden�fica�on,	assessment,	
or	educa�onal	placement	of	your	child	and	other	ma�ers	rela�ng	to	your	child’s	FAPE	(Free	Appropriate	Public	Educa�on).	KIPP	
Schools	provide	special	educa�on	instruc�on	and	related	services	in	accordance	with	the	Individuals	with	Disabili�es	in	Educa�on	
Improvement	Act	(“IDEIA”),	Educa�on	Code	requirements,	and	applicable	policies	and	procedures	of	the	SELPA	(SMCOE	SELPA	for	
KIPP	Valiant	and	EDCOE	SELPA	for	all	other	schools)	 	

KIPP	will	ensure	that	your	child’s	special	educa�on	services	are	provided	in	the	least	restric�ve	environment.	This	means	your	child	
will	receive	special	educa�on	services	in	an	educa�onal	se�ng	with	non-disabled	students	his	or	her	own	age,	as	long	as	your	child’s	
specific	needs	can	be	met	there.		KIPP	embraces	inclusive	educa�on—that	is,	the	par�cipa�on	of	all	students,	including	those	with	
disabili�es,	limited	English	proficiency,	iden�fied	gi�s	and	talents,	and	other	special	needs—in	the	general	educa�on	program,	to	the	
maximum	extent	appropriate	in	light	of	the	child’s	unique	needs.	

KIPP’s	full	policy	regarding	special	educa�on	(Sec�on	504	Policy)	is	available	online	or	from	the	school	office.	For	more	informa�on	
about	special	educa�on	at	your	school,	please	refer	to	the	Parent	Handbook	for	Special	Educa�on.	

Child	Find	Annual	No�ce	and	Policy	
Child	Find	is	an	ongoing	process	used	by	KIPP	to	iden�fy	children	and	youth	who	may	be	eligible	to	receive	special	educa�on	and	
related	services	because	they	have	developmental	delays	or	disabili�es.	KIPP	is	responsible	for	loca�ng,	iden�fying,	assessing,	and	
evalua�ng	(with	parental	consent)	students	who	may	have	a	disability	to	ensure	they	receive	needed	special	educa�on	and	related	
services.	Every	child	with	a	disability	is	en�tled	to	a	free	appropriate	public	educa�on	(FAPE)	designed	to	meet	the	child’s	individual	
needs.	KIPP	will	follow	all	applicable	federal	and	state	laws,	including	the	Individuals	with	Disabili�es	Educa�on	Act	(“IDEA”),	20	
U.S.C.	§	1400	(2004).	If	you	have	a	concern	about	your	child,	contact	your	child’s	KIPP	School	Leader	to	request	complete	informa�on	
about	Child	Find.The	Child	Find	process	may	lead	to	the	forma�on	of	a	Student	Success	Team	to	consider	interven�ons	and	supports	
that	would	benefit	your	child,	or	to	formal	assessment	for	the	iden�fica�on	of	a	disability.		If	the	SST	team	recommends	assessment	
for	a	possible	disability,	an	Individualized	Educa�on	Program	(IEP)	team,	which	always	includes	the	child’s	parents,	will	be	formed	to	
guide	the	process	to	determine	if	your	child	qualifies	for	special	educa�on	and	related	services.		

Sexual	Health	Educa�on	Annual	No�ce	and	Policy	(Grade	Levels	7-12)	
A	Parent	or	guardian	of	a	student	has	the	right	to	excuse	their	child	from	all	or	part	of	comprehensive	sexual	health	educa�on,	HIV	
preven�on	educa�on,	and	assessments	related	to	that	educa�on	through	a	passive	consent	(“opt-out”)	process.	KIPP	does	not	
require	ac�ve	parental	consent	(“opt-in”)	for	comprehensive	sexual	health	educa�on	and	HIV	preven�on	educa�on.	Parents	and	
guardians	may:	

a. Inspect	wri�en	and	audiovisual	educa�onal	materials	used	in	comprehensive	sexual	health	educa�on	and	HIV	preven�on	
educa�on.	

b. Excuse	their	child	from	par�cipa�on	in	comprehensive	sexual	health	educa�on	and	HIV	preven�on	educa�on	in	wri�ng	to	
KIPP.		

c. Be	informed	whether	the	comprehensive	sexual	health	educa�on	or	HIV/AIDS	preven�on	educa�on	will	be	taught	by	KIPP	
personnel	or	outside	consultants.	When	KIPP	chooses	to	use	outside	consultants	or	to	hold	an	assembly	with	guest	speakers	
to	teach	comprehensive	sexual	health	educa�on	or	HIV/AIDS	preven�on	educa�on,	be	informed	of:	

d. The	date	of	the	instruc�on	
e. The	name	of	the	organiza�on	or	affilia�on	of	each	guest	speaker	
f. Request	a	copy	of	Educa�on	Codes	51930	through	51939.	

Anonymous,	voluntary,	and	confiden�al	research	and	evalua�on	tools	to	measure	students’	health	behaviors	and	risks	may	be	
administered	to	any	student	in	grades	seven	(7)	to	twelve	(12),	inclusive.	A	parent	or	guardian	has	the	right	to	excuse	their	child	from	
the	test,	ques�onnaire,	or	survey	(“opt-out”).	Parents	or	guardians	shall	be	no�fied	in	wri�ng	that	this	test,	ques�onnaire,	or	survey	
is	to	be	administered,	given	the	opportunity	to	review	the	test,	ques�onnaire,	or	survey	if	they	wish,	no�fied	of	their	right	to	excuse	
their	child	from	the	test,	ques�onnaire,	or	survey,	and	informed	that	in	order	to	excuse	their	child	they	must	state	their	request	in	
wri�ng	to	KIPP.	

A	student	may	not	a�end	any	class	in	comprehensive	sexual	health	educa�on	or	HIV/AIDS	preven�on	educa�on,	or	par�cipate	in	any	
anonymous,	voluntary,	and	confiden�al	test,	ques�onnaire,	or	survey	on	student	health	behaviors	and	risks,	if	the	school	has	
received	a	wri�en	request	from	the	student’s	parent	or	guardian	excusing	the	student	from	par�cipa�on.	An	alterna�ve	educa�onal	
ac�vity	shall	be	made	available	to	students	whose	parents	or	guardians	have	requested	that	they	not	receive	the	instruc�on	or	
par�cipate	in	the	test,	ques�onnaire,	or	survey.	
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Annual	No�ce:	Statewide	Tes�ng	

California	students	take	several	mandated	statewide	tests.	These	tests	provide	parents/guardians,	teachers,	and	educators	with	
informa�on	about	how	well	students	are	learning	and	becoming	college	and	career	ready.	The	test	results	may	be	used	for	local,	
state,	and	federal	accountability	purposes.	

The	California	Assessment	of	Student	Performance	and	Progress	(CAASPP)	tests	consist	of	the	following:	

Smarter	Balanced	Assessment	Consor�um	Assessments	(SBAC)	

The	Smarter	Balanced	computer	adap�ve	assessments	are	aligned	with	the	Common	Core	State	Standards	(CCSS).	
English	language	arts/literacy	(ELA)	and	mathema�cs	tests	are	administered	in	grades	three	through	eight	and	grade	
eleven	to	measure	whether	students	are	on	track	to	college	and	career	readiness.	In	grade	eleven,	results	from	the	ELA	
and	mathema�cs	assessments	can	be	used	as	an	indicator	of	college	readiness.	

California	Science	Tests	(CAST)	

The	computer-based	CAST	measures	students’	achievement	of	the	California	Next	Genera�on	Science	Standards	(CA	NGSS)	through	
the	applica�on	of	their	knowledge	and	skills	of	the	Science	and	Engineering	Prac�ces,	Disciplinary	Core	Ideas,	and	Crosscu�ng	
Concepts.	The	CAST	is	administered	to	all	students	in	grades	five	and	eight	and	once	in	high	school	(i.e.,	grade	ten,	eleven,	or	
twelve).	

California	Alternate	Assessments	(CAAs)	

Only	eligible	students—students	whose	individualized	educa�on	program	(IEP)	iden�fies	the	use	of	alternate	
assessments—may	par�cipate	in	the	administra�on	of	the	CAAs.	Test	examiners	administer	the	computer-based	CAAs	
for	ELA,	mathema�cs,	and	science	one-on-one	to	students.	Students	in	grades	three	through	eight	and	grade	eleven	will	
take	the	CAA	for	ELA	and	mathema�cs.	Test	items	developed	for	ELA	and	mathema�cs	are	aligned	with	the	CCSS	and	are	
based	on	the	Core	Content	Connectors.		

Students	in	grades	five	and	eight	and	once	in	high	school	(i.e.,	grade	ten,	eleven,	or	twelve)	will	take	the	CAA	for	Science	based	on	
alternate	achievement	standards	derived	from	the	CA	NGSS.	Students	taking	the	CAA	for	Science	will	take	three	embedded	
performance	tasks	in	spring	2019.	

Pursuant	to	California	Educa�on	Code	Sec�on	60615,	parents/guardians	may	annually	submit	to	the	school	a	wri�en	request	to	
excuse	their	child	from	any	or	all	of	the	CAASPP	assessments.	

English	Language	Proficiency	Assessments	for	California	
The	ELPAC	is	aligned	with	the	2012	California	English	Language	Development	Standards.	It	consists	of	two	separate	English	Language	
Proficiency	(ELP)	assessments:	one	for	the	ini�al	iden�fica�on	of	students	as	English	learners	and	the	other	for	the	annual	
summa�ve	assessment	to	iden�fy	students’	English	language	proficiency	level	and	to	measure	their	progress	in	learning	English.	

Physical	Fitness	Test	
The	physical	fitness	test	for	students	in	California	schools	is	the	FitnessGram®.	The	main	goal	of	the	test	is	to	help	students	in	star�ng	
lifelong	habits	of	regular	physical	ac�vity.	Students	in	grades	five,	seven,	and	nine	take	the	fitness	test.	

Annual	No�ce:	English	Learners	
The	Charter	School	is	commi�ed	to	the	success	of	its	English	Learners	and	support	will	be	offered	both	within	academic	classes	and	
in	supplemental	se�ngs	for	students	who	need	addi�onal	support	for	English	language	learning.	The	Charter	School	will	meet	all	
applicable	legal	requirements	for	English	Learners	as	they	pertain	to	annual	no�fica�on	to	parents,	student	iden�fica�on,	placement,	
program	op�ons,	English	Learners	and	core	content	instruc�on,	teacher	qualifica�ons	and	training,	reclassifica�on	to	fluent	English	
proficient	status,	monitoring	and	evalua�ng	program	effec�veness,	and	standardized	tes�ng	requirements.	The	Charter	School	will	
implement	policies	to	assure	proper	placement,	evalua�on,	and	communica�on	regarding	English	Learners	and	the	rights	of	students	
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and	parents.	

Annual	No�ce:	Foster	Youth	
The	Charter	School	has	adopted	a	policy	governing	the	educa�on	of	foster	youth,	consistent	with	state	and	federal	law.	A	copy	of	the	
complete	Policy	is	available	upon	request	at	the	main	office.		

Homeless	Youth	Annual	No�ce	and	Policy	
The	McKinney-Vento	Act	is	designed	to	ensure	that	each	homeless	student	has	equal	access	to	the	same	free,	appropriate	public	
educa�on	as	other	students.	KIPP	have	an	obliga�on	to	ensure	that	homeless	children	have	access	to	the	same	free	and	appropriate	
public	educa�on	provided	to	other	children	enrolled	at	a	school	within	KIPP.	Each	school	shall	provide	homeless	students	with	access	
to	educa�on	and	other	services	necessary	for	these	students	to	meet	the	same	challenging	performance	standards	as	other	
students.	

The	term	“homeless	children	and	youth”	means	individuals	who	lack	a	fixed,	regular	and	adequate	nigh�me	residence	due	to	
economic	hardship.	It	includes	children	and	youths	who	(42	USC	11434(a)):	

1. Are	sharing	the	housing	of	other	persons	due	to	loss	of	housing,	economic	hardship,	or	a	similar	reason;	are	living	in	motels,	
hotels,	trailer	parks	or	camping	grounds	due	to	the	lack	of	alterna�ve	adequate	accommoda�ons;	are	living	in	emergency	or	
transi�onal	shelters;	or	are	abandoned	in	hospitals;	

2. Have	a	primary	nigh�me	residence	that	is	a	public	or	private	place	not	designed	for	or	ordinarily	used	as	regular	sleeping	
accommoda�ons	for	human	beings;	

3. Are	living	in	cars,	parks,	public	spaces,	abandoned	buildings,	substandard	housing,	bus	or	train	sta�ons,	or	similar	se�ngs;		
4. Migratory	children	and	unaccompanied	youth	(youth	not	in	the	physical	custody	of	a	parent	or	guardian)	may	be	considered	

homeless	if	they	meet	the	above	defini�on	of	“homeless.”		

Homeless	status	is	determined	in	coopera�on	with	the	parent	or	guardian.		In	the	case	of	unaccompanied	youth,	status	is	
determined	by	the	School	Liaison.	Please	contact	your	School	Leader	for	the	contact	informa�on	on	the	designated	School	Liaison	for	
your	school.		The	School	Liaison	shall	ensure	that	(42	U.S.C.	11432(g)):	

1. Homeless	students	are	iden�fied	by	school	personnel	and	through	coordina�on	ac�vi�es	with	other	en��es	and	
agencies.	

2. Homeless	students	enroll	in,	and	have	a	full	and	equal	opportunity	to	succeed	at	KIPP.	
3. Homeless	students	and	families	receive	educa�onal	services	for	which	they	are	eligible,	including	services	through	Head	

Start	programs	(including	Early	Head	Start	programs)	under	the	Head	Start	Act,	early	interven�on	services	under	part	C	
of	the	Individuals	with	Disabili�es	Educa�on	Act,	any	other	preschool	programs	administered	by	KIPP,	if	any,	and	
referrals	to	health	care	services,	dental	services,	mental	health	services	and	substance	abuse	services,	housing	services,	
and	other	appropriate	services.	

4. Parents/guardians	are	informed	of	the	educa�onal	and	related	opportuni�es	available	to	their	children	and	are	
provided	with	meaningful	opportuni�es	to	par�cipate	in	the	educa�on	of	their	children.	

5. Public	no�ce	of	the	educa�onal	rights	of	homeless	children	is	disseminated	at	places	frequented	by	parents	or	
guardians	of	such	youths,	and	unaccompanied	youths,	including	schools,	shelters,	public	libraries,	and	soup	kitchens,	
and	in	a	manner	and	form	understandable	to	the	parents	and	guardians	of	homeless	youth	and	unaccompanied	youth.	

6. Enrollment/admissions	disputes	are	mediated	in	accordance	with	law,	KIPP	charter,	and	Board	policy.	
7. Parents/guardians	and	any	unaccompanied	youth	are	fully	informed	of	all	transporta�on	services,	as	applicable.	
8. School	personnel	providing	services	receive	professional	development	and	other	support.		
9. The	School	Liaison	collaborates	with	State	coordinators	and	community	and	school	personnel	responsible	for	the	

provision	of	educa�on	and	related	services	to	homeless	children	and	youths.	
10. Unaccompanied	youth	are	enrolled	in	school;	have	opportuni�es	to	meet	the	same	challenging	State	academic	

standards	as	the	State	establishes	for	other	children	and	youth;	and	are	informed	of	their	status	as	independent	
students	under	sec�on	480	of	the	Higher	Educa�on	Act	of	1965	and	that	the	youths	may	obtain	assistance	from	the	
School	Liaison	to	receive	verifica�on	of	such	status	for	the	purposes	of	the	Free	Applica�on	for	Federal	Student	Aid	
described	in	sec�on	483	of	the	Act.	

For	any	homeless	student	who	enrolls	at	a	KIPP	Bay	Area	Public	Schools	school,	a	copy	of	the	School’s	complete	policy	shall	be	
provided	at	the	�me	of	enrollment	and	at	least	twice	annually.	

Homeless	students	shall	not	be	segregated	into	a	separate	school	or	program	based	on	their	status	as	homeless,	nor	shall	homeless	
students	be	s�gma�zed	in	any	way.	The	School	Leader	shall	ensure	that	placement	decisions	for	homeless	students	are	based	on	the	
student's	best	interest	as	defined	by	law	and	administra�ve	regula�ons.	
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In	the	event	that	KIPP	provides	transporta�on	services	to	all	KIPP	students,	KIPP	shall	provide	comparable	transporta�on	services	to	
each	homeless	child	or	youth	a�ending	KIPP,	as	noted	above.	(42	U.S.C.	§	11432(g)(4)).If	KIPP	does	not	otherwise	provide	
transporta�on	services	to	all	KIPP	students,	KIPP	shall	ensure	that	transporta�on	is	provided	for	homeless	students	to	and	from	the	
KIPP	Bay	Area	School	of	a�endance,	at	the	request	of	the	parent/guardian	(or	liaison).	(42	U.S.C.	§	11432(g)(1)(J)).	 	

Parents/guardians	with	ques�ons	about	the	designa�on	of	a	homeless	status	should	contact	the	school.		

Independent	Study	Informa�on		
The	Board	of	Directors	of	KIPP	Bay	Area	Public	Schools	(the	“Board”)	authorizes	independent	study	as	an	op�onal	alterna�ve	
instruc�onal	strategy	for	the	purpose	of	allowing	students	to	achieve	curriculum	objec�ves	and	fulfill	gradua�on	requirements	
during	periods	of	extended	absence	(minimum	of	5	consecu�ve	days).	Extended	absences	may	include,	but	are	not	limited	to,	travel	
for	personal/family	ma�ers,	medical	leave,	and	bereavement	leave.	Independent	study	is	available	for	all	students	currently	enrolled	
at	KIPP,	Transi�onal	Kindergarten	through	12th	grade.	Independent	study	requires	a	commitment	from	both	parent/guardian	and	
student	at	all	grade	levels.	As	a	student	gets	older,	he/she	should	assume	a	greater	por�on	of	the	responsibility	involved.	For	each	
independent	study	request,	the	School	Leader	shall	determine	that	the	prospec�ve	independent	study	student	is	prepared	to	meet	
KIPP’s	requirements	for	independent	study.	The	School	Leader	has	the	right	to	deny	requests	should	it	be	determined	that	
independent	study	is	not	in	the	best	academic	interest	of	the	student.	The	full	Independent	Study	Policy	is	available	on	the	KIPP	
website,	or	through	the	school	office.	

Mathema�cs	Course	Sequence	and	Placement	Policy	(Grades	6	-	10)	
KIPP	Bay	Area	Public	Schools	is	commi�ed	to	gradua�ng	100%	of	students	college-ready,	which	requires	developing	strong	
founda�onal	mathema�cal	knowledge	and	skills,	offering	a	course	sequence	that	sa�sfies	the	UC	“a-g”	subject	requirement,	“c”	for	
mathema�cs,	and	providing	opportuni�es	for	high	achieving	students	to	take	an	Advanced	Placement	mathema�cs	course.	KIPP	has	
established	a	standard	mathema�cs	course	sequence	for	all	students	in	grades	6	through	10	with	opportuni�es	for	accelera�on	in	
high	school.	Parents	and	guardians	who	have	ques�ons	about	mathema�cs	placement	and	course	sequencing	can	find	more	
informa�on	on	our	website,	or	through	the	school	office.		

Course	and	Credit	Transferability		to		and		from		a	KIPP	High	School	Informa�on	
Parents/guardians	will	be	no�fied	of	the	acceptability	of	credit	for	transferring	into	or	out	of	KIPP	High	School	through	parent	
mee�ngs,	le�ers,	and	emails.	The	policy	adheres	to	these	principles:	

Parent	No�fica�on:	Course	Eligibility	for	College	

● KIPP’s	High	School	gradua�on	requirements	are	based	on	the	University	of	California	A-G	requirements,	and	all	courses	
will	be	submi�ed	for	approval	by	the	University	of	California.	

● Using	PowerSchool,	or	a	similar	student	informa�on	system,	the	parents	and	students	at	KIPP	High	School	will	receive	
specific	status	updates	each	year,	regarding	course	eligibility:	when	KIPP	High	School	proposes	courses,	their	
prospec�ve	eligibility	to	the	University	of	California,	and	when	the	courses	are	approved.	This	will	occur	via	school	
materials	and	mailed	le�ers.	In	addi�on,	the	charter	authorizer	will	be	provided	copies	of	courses	approved	by	the	
University	of	California.	

Parent	No�fica�on:	Credit	Transferability	

● Students	seeking	to	transfer	into	a	KIPP	High	School	may	be	no�fied	of	their	prospec�ve	credit	transferability	in	person	
and	via	a	detailed,	mailed	le�er.	KIPP	proposes	the	following	for	credit	transferability	for	all	students	transferring	to	a	
KIPP	High	School:	

Course	Transferability	

Course	at	Former	School	 Credit	Granted	at	KIPP	High	School	

A	grade	of	C-	or	higher	in	a	UC-approved	course	at	a	
previous	high	school.	 Full	credit	at	KIPP	High	School.	
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A	grade	of	C-	or	higher	in	non-UC	approved	course	at	
previous	high	school.	

Full	credit	upon	KIPP	High	School’s	review	of	the	course	
descrip�on,	and	determina�on	that	the	course	is	
comparable	with	a	like	KIPP	High	School	course.	

A	grade	of	D+	or	lower	in	any	course	at	previous	school.	 No	credit	granted.	

	

● If	a	course	from	a	student’s	previous	school	is	accepted	as	full	credit	at	a	KIPP	High	School,	students	must	s�ll	meet	
KIPP’s	High	School	gradua�on	requirements,	even	if	these	requirements	are	higher	than	their	previous	school.	Students	
may	apply	for	waivers	from	a	KIPP	High	School	on	a	case-by-case	basis.	

● It	is	expected	that	local	schools	will	give	full	course	credit	to	all	University	of	California	approved	courses,	and	will	give	
due	considera�on	to	elec�ve	courses	that	are	offered	at	a	KIPP	High	School,	but	are	not	part	of	KIPP’s	High	School	
gradua�on	requirements	or	approved	by	the	University	of	California.	Parents	may	be	no�fied	of	these	ma�ers	via	
parent	mee�ngs,	le�ers,	and	emails.	In	addi�on,	informa�on	on	credit	transferability	from	a	KIPP	High	School	may	be	
posted	on	the	school’s	website.	

Annual	No�ce:	Animal	Dissec�ons	(High	School)	
Students	at	the	Charter	School	may	perform	animal	dissec�ons	as	part	of	the	science	curriculum.	Any	pupil	who	provides	his	or	her	
teacher	with	a	wri�en	statement,	signed	by	his	or	her	parent/guardian,	specifying	the	pupil’s	moral	objec�on	to	dissec�ng	or	
otherwise	harming	or	destroying	animals,	or	any	parts	thereof,	may	be	excused	from	such	ac�vi�es	if	the	teacher	believes	that	an	
adequate	alterna�ve	educa�on	project	is	possible.	The	alterna�ve	educa�on	project	shall	require	a	comparable	�me	and	effort	
investment	by	the	pupil.	It	shall	not,	as	a	means	of	penalizing	the	pupil,	be	more	arduous	than	the	original	educa�on	project.	The	
pupil	shall	not	be	discriminated	against	based	upon	his	or	her	moral	objec�on	to	dissec�ng	or	otherwise	harming	or	destroying	
animals,	or	any	parts	thereof.		

Annual	No�ce:	Cal	Grant	Program	(High	School)	
KIPP	Bay	Area	High	Schools	are	required	by	state	law	to	submit	the	GPA	of	all	high	school	seniors	by	Oct.	1	of	each	year,	unless	the	
student	over	age	18	or	parent/guardian	for	those	under	18	opt-out.	Students	currently	in	eleventh	(11th)	grade	will	be	deemed	a	Cal	
Grant	applicant,	unless	the	Student	(or	Parent,	if	the	Student	is	under	18)	has	opted	out	by	or	before	February	1	.	 	

Student	Behavior	and	Discipline	

Student	Discipline	-	Suspension	and	Expulsion		

Vision	Statement	Regarding	Discipline	

We	recognize	that	certain	groups	have	been	historically	suspended	and	expelled	at	a	dispropor�onately	higher	rate.		We	aspire	to	
engage	in	a	fair	and	equitable	process	in	addressing	student	behavior,	regardless	of	socio-economic	status	or	any	protected	class	
status,	including	among	other	things,	race,	gender,	ethnicity,	sexual	orienta�on,	disability,	na�onal	origin,	and/or	immigra�on	status,	
in	order	to	eliminate	this	disparity.	

We	Believe	

● We	Believe	suspensions	and	expulsions	should	be	used	only	when	student	and/or	staff	safety	is	a	concern.	
● We	Believe	that	if	a	suspension	is	warranted,	it	should	never	be	implemented	in	isola�on,	but	with	a	combina�on	of	

consequences	and	supports	to	reintegrate	the	student	back	into	the	school	community.	
● We	Believe	that	in	more	severe	situa�ons,	suspension	length	should	be	based	on	�me	needed	by	the	school	to	address	the	

issue	fully	and	get	the	student	back	into	the	school	community	as	soon	as	possible.	
● We	Believe	expulsions	should	generally	be	used	a�er	all	possible	supports	and	consequences	that	the	school	can	provide	

have	been		exhausted	,	except	in	the	most	egregious	instances.	

Pupil	Suspension	&	Expulsion	Policy		

KIPP	Bay	Area	Public	Schools	has	established	a	Pupil	Suspension	and	Expulsion	Policy	in	order	to	promote	learning	and	protect	the	
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safety	and	well-being	of	all	students	at	our	schools.	In	crea�ng	this	policy,	KIPP	has	reviewed	Educa�on	Code	Sec�on	48900	et	seq.,	
which	describes	the	noncharter	schools’	list	of	offenses	and	procedures	to	establish	its	list	of	offenses	and	procedures	for	
suspensions	and	expulsions.		The	language	that	follows	closely	mirrors	the	language	of	Educa�on	Code	Sec�on	48900	et	seq.,	but	it	is	
not	intended	that	the	Educa�on	Code	be	followed.		KIPP	is	commi�ed	to	annual	review	of	policies	and	procedures	surrounding	
suspensions	and	expulsions	and,	as	necessary,	modifica�on	of	the	lists	of	offenses	for	which	students	are	subject	to	suspension	or	
expulsion.	

When	the	Policy	is	violated,	it	may	be	necessary	to	suspend	or	expel	a	student	from	regular	classroom	instruc�on.	This	policy	shall	
serve	as	KIPP’	policy	and	procedures	for	student	suspension	and	expulsion	and	it	may	be	amended	from	�me	to	�me	without	the	
need	to	amend	the	charter	so	long	as	the	amendments	comport	with	legal	requirements.	
Charter	School	staff	shall	enforce	disciplinary	rules	and	procedures	fairly	and	consistently	among	all	students.	This	Policy	and	its	
Procedures	are	printed	and	distributed	as	part	of	the	Student	Handbook	and	clearly	describe	discipline	expecta�ons.		

Corporal	punishment	shall	not	be	used	as	a	disciplinary	measure	against	any	student.	Corporal	punishment	includes	the	willful	
inflic�on	of	or	willfully	causing	the	inflic�on	of	physical	pain	on	a	student.	For	purposes	of	the	Policy,	corporal	punishment	does	not	
include	an	employee's	use	of	force	that	is	reasonable	and	necessary	to	protect	the	employee,	students,	staff	or	other	persons	or	to	
prevent	damage	to	school	property.	

The	Charter	School	administra�on	shall	ensure	that	students	and	their	parents/guardians	are	no�fied	in	wri�ng	upon	enrollment	of	
all	discipline	policies	and	procedures.	The	no�ce	shall	state	that	this	Policy	and	Procedures	are	available	on	request	at	the	School	
Leader’s	office.	

Suspended	or	expelled	students	shall	be	excluded	from	all	school	and	school-related	ac�vi�es	unless	otherwise	agreed	during	the	
period	of	suspension	or	expulsion.	

We	recognize	that	students	in	grades	TK-4	are	in	the	earliest	stages	of	development.	As	a	result,	we	do	not	suspend	students	in	these	
grades,	except	in	the	most	extreme	circumstances,	where	safety	is	a	concern.	We	believe	that	there	are	mul�ple	approaches	we	can	
take	to	address	situa�ons	with	these	students	that	does	not	involve	suspending	them	from	school. 	

Suspension	should	also	be	a	last	resort	for	grades	5-12	and	is	only	considered	when	all	other	op�ons	have	been	exhausted.	When	
suspension	is	necessary,	however,	KIPP	requires	all	schools	to	have	a	reintegra�on	process	that	successfully	supports	and	reconnects	
the	student(s)	back	into	the	school	community.	

	A	student	iden�fied	as	an	individual	with	disabili�es	or	for	whom	the	Charter	School	has	a	basis	of	knowledge	of	a	suspected	
disability	pursuant	to	the	Individuals	with	Disabili�es	Educa�on	Improvement	Act	of	2004	(“IDEA”)	or	who	is	qualified	for	services	
under	Sec�on	504	of	the	Rehabilita�on	Act	of	1973	(“Sec�on	504”)	is	subject	to	the	same	grounds	for	suspension	and	expulsion	and	
is	accorded	the	same	due	process	procedures	applicable	to	general	educa�on	students	except	when	federal	and	state	law	mandates	
addi�onal	or	different	procedures.	The	Charter	School	will	follow	all	applicable	federal	and	state	laws	including	but	not	limited	to	the	
California	Educa�on	Code,	when	imposing	any	form	of	discipline	on	a	student	iden�fied	as	an	individual	with	disabili�es	or	for	whom	
the	Charter	School	has	a	basis	of	knowledge	of	a	suspected	disability	or	who	is	otherwise	qualified	for	such	services	or	protec�ons	in	
according	due	process	to	such	students.	

	
No	student	shall	be	involuntarily	removed	by	the	Charter	School	for	any	reason	unless	the	parent	or	guardian	of	the	student	has	been	
provided	wri�en	no�ce	of	intent	to	remove	the	student	no	less	than	five	schooldays	before	the	effec�ve	date	of	the	ac�on.	The	
wri�en	no�ce	shall	be	in	the	na�ve	language	of	the	student	or	the	student’s	parent	or	guardian	or,	if	the	student	is	a	foster	child	or	
youth	or	a	homeless	child	or	youth,	the	student’s	educa�onal	rights	holder,	and	shall	inform	him	or	her	of	the	right	to	ini�ate	the	
procedures	specified	below	for	suspensions,	before	the	effec�ve	date	of	the	ac�on.	If	the	student’s	parent,	guardian,	or	educa�onal	
rights	holder	ini�ates	the	procedures	specified	below	for	suspensions,	the	student	shall	remain	enrolled	and	shall	not	be	removed	
un�l	the	Charter	School	issues	a	final	decision.	As	used	herein,	“involuntarily	removed”	includes	disenrolled,	dismissed,	transferred,	
or	terminated,	but	does	not	include	suspensions	or	expulsions	pursuant	to	the	suspension	and	expulsion	procedures	described	
below.	

A. Grounds	for	Suspension	or	Expulsion	

A	student	may	be	suspended	or	expelled	for	prohibited	misconduct	if	the	act	is	related	to	school	ac�vity	or	school	a�endance	
occurring	at	the	school	or	at	any	other	school	or	a	school-sponsored	event	at	any	�me	including	but	not	limited	to:	a)	while	on	school	
grounds;	b)	while	going	to	or	coming	from	school;	c)	during	the	lunch	period,	whether	on	or	off	the	school	campus;	d)	during,	going	
to,	or	coming	from	a	school-sponsored	ac�vity.	

1. Discre�onary	Suspension	Offenses	:	Students	in	grades	5-12	may	be	suspended	for	any	of	the	following	acts	when	it	is	
determined	the	pupil:	

a. Caused,	a�empted	to	cause,	or	threatened	to	cause	physical	injury	to	another	person.	
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b. Willfully	used	force	or	violence	upon	the	person	of	another,	except	in	self-defense.	
c. Unlawfully	possessed,	used,	sold	or	otherwise	furnished,	or	was	under	the	influence	of	any	controlled	substance	

(as	defined	in	Health	and	Safety	Code	Sec�ons	11053-11058),	alcoholic	beverage,	or	intoxicant	of	any	kind.	
d. Unlawfully	offered,	arranged,	or	nego�ated	to	sell	any	controlled	substance	(as	defined	in	Health	and	Safety	Code	

Sec�ons	11053-11058),	alcoholic	beverage	or	intoxicant	of	any	kind,	and	then	sold,	delivered	or	otherwise	
furnished	to	any	person	another	liquid	substance	or	material	and	represented	same	as	controlled	substance,	
alcoholic	beverage	or	intoxicant.	

e. Commi�ed	or	a�empted	to	commit	robbery	or	extor�on.	
f. Caused	or	a�empted	to	cause	damage	to	school	property	or	private	property,	which	includes,	but	is	not	limited	to,	

electronic	files	and	databases.	
g. Stole	or	a�empted	to	steal	school	property	or	private	property,	which	includes,	but	is	not	limited	to,	electronic	files	

and	databases.	
h. Possessed	or	used	tobacco	or	products	containing	tobacco	or	nico�ne	products,	including	but	not	limited	to	cigars,	

cigare�es,	miniature	cigars,	clove	cigare�es,	smokeless	tobacco,	snuff,	chew	packets	and	betel.	This	sec�on	does	
not	prohibit	the	use	of	his	or	her	own	prescrip�on	products	by	a	pupil.	

i. Commi�ed	an	obscene	act	or	engaged	in	habitual	profanity	or	vulgarity.	
j. Unlawfully	possessed	or	unlawfully	offered,	arranged,	or	nego�ated	to	sell	any	drug	paraphernalia	as	defined	in	

Health	and	Safety	Code	Sec�on	11014.5.	
k. Knowingly	received	stolen	school	property	or	private	property,	which	includes,	but	is	not	limited	to,	electronic	files	

and	databases.	
l. Possessed	an	imita�on	firearm,	i.e.:	a	replica	of	a	firearm	that	is	so	substan�ally	similar	in	physical	proper�es	to	an	

exis�ng	firearm	as	to	lead	a	reasonable	person	to	conclude	that	the	replica	is	a	firearm.	
m. Commi�ed	or	a�empted	to	commit	a	sexual	assault	as	defined	in	Penal	Code	Sec�ons	261,	266c,	286,	288,	288a	or	

289,	or	commi�ed	a	sexual	ba�ery	as	defined	in	Penal	Code	Sec�on	243.4.	
n. Harassed,	threatened,	or	in�midated	a	student	who	is	a	complaining	witness	or	witness	in	a	school	disciplinary	

proceeding	for	the	purpose	of	preven�ng	that	student	from	being	a	witness	and/or	retalia�ng	against	that	student	
for	being	a	witness.	

o. Unlawfully	offered,	arranged	to	sell,	nego�ated	to	sell,	or	sold	the	prescrip�on	drug	Soma.	
p. Engaged	in,	or	a�empted	to	engage	in,	hazing.	For	the	purposes	of	this	policy,	“hazing”	means	a	method	of	

ini�a�on	or	preini�a�on	into	a	pupil	organiza�on	or	body,	whether	or	not	the	organiza�on	or	body	is	officially	
recognized	by	an	educa�onal	ins�tu�on,	which	is	likely	to	cause	serious	bodily	injury	or	personal	degrada�on	or	
disgrace	resul�ng	in	physical	or	mental	harm	to	a	former,	current,	or	prospec�ve	pupil.	For	purposes	of	this	policy,	
“hazing”	does	not	include	athle�c	events	or	school-sanc�oned	events.	

q. Made	terroris�c	threats	against	school	officials	and/or	school	property,	which	includes,	but	is	not	limited	to,	
electronic	files	and	databases.	

i. For	purposes	of	this	sec�on,	“terroris�c	threat”	shall	include	any	statement,	whether	wri�en	or	oral,	by	a	
person	who	willfully	threatens	to	commit	a	crime	which	will	result	in	death,	great	bodily	injury	to	another	
person,	or	property	damage	in	excess	of	one	thousand	dollars	($1,000),	with	the	specific	intent	that	the	
statement	is	to	be	taken	as	a	threat,	even	if	there	is	no	intent	of	actually	carrying	it	out,	which,	on	its	face	
and	under	the	circumstances	in	which	it	is	made,	is	so	unequivocal,	uncondi�onal,	immediate,	and	specific	
as	to	convey	to	the	person	threatened,	a	gravity	of	purpose	and	an	immediate	prospect	of	execu�on	of	
the	threat,	and	thereby	causes	that	person	reasonably	to	be	in	sustained	fear	for	his	or	her	own	safety	or	
for	his	or	her	immediate	family’s	safety,	or	for	the	protec�on	of	school	property,	which	includes,	but	is	not	
limited	to,	electronic	files	and	databases,	or	the	personal	property	of	the	person	threatened	or	his	or	her	
immediate	family.	

r. Commi�ed	sexual	harassment,	as	defined	in	Educa�on	Code	Sec�on	212.5.		For	the	purposes	of	this	sec�on,	the	
conduct	described	in	Sec�on	212.5	must	be	considered	by	a	reasonable	person	of	the	same	gender	as	the	vic�m	to	
be	sufficiently	severe	or	pervasive	to	have	a	nega�ve	impact	upon	the	individual’s	academic	performance	or	to	
create	an	in�mida�ng,	hos�le,	or	offensive	educa�onal	environment.		

s. Caused,	a�empted	to	cause,	threatened	to	cause	or	par�cipated	in	an	act	of	hate	violence,	as	defined	in	
subdivision	(e)	of	Sec�on	233	of	the	Educa�on	Code.		

t. Inten�onally	harassed,	threatened	or	in�midated	school	personnel	or	volunteers	and/or	a	student	or	group	of	
students	to	the	extent	of	having	the	actual	and	reasonably	expected	effect	of	materially	disrup�ng	class	work,	
crea�ng	substan�al	disorder	and	invading	the	rights	of	either	school	personnel	or	volunteers	and/or	student(s)	by	
crea�ng	an	in�mida�ng	or	hos�le	educa�onal	environment.		

u. Engaged	in	an	act	of	bullying,	including,	but	not	limited	to,	bullying	commi�ed	by	means	of	an	electronic	act.	
i. “Bullying”	means	any	severe	or	pervasive	physical	or	verbal	act	or	conduct,	including	communica�ons	
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made	in	wri�ng	or	by	means	of	an	electronic	act,	and	including	one	or	more	acts	commi�ed	by	a	student	
or	group	of	students	which	would	be	deemed	hate	violence	or	harassment,	threats,	or	in�mida�on,	which	
are	directed	toward	one	or	more	students	that	has	or	can	be	reasonably	predicted	to	have	the	effect	of	
one	or	more	of	the	following:	

1. Placing	a	reasonable	student	(defined	as	a	student,	including,	but	is	not	limited	to,	a	student	with	
excep�onal	needs,	who	exercises	average	care,	skill,	and	judgment	in	conduct	for	a	person	of	his	
or	her	age,	or	for	a	person	of	his	or	her	age	with	excep�onal	needs)	or	students	in	fear	of	harm	to	
that	student’s	or	those	students’	person	or	property.	

2. Causing	a	reasonable	student	to	experience	a	substan�ally	detrimental	effect	on	his	or	her	
physical	or	mental	health.	

3. Causing	a	reasonable	student	to	experience	substan�al	interference	with	his	or	her	academic	
performance.	

4. Causing	a	reasonable	student	to	experience	substan�al	interference	with	his	or	her	ability	to	
par�cipate	in	or	benefit	from	the	services,	ac�vi�es,	or	privileges	provided	by	the	Charter	School.	

ii. “Electronic	Act”	means	the	crea�on	or	transmission	originated	on	or	off	the	schoolsite,	by	means	of	an	
electronic	device,	including,	but	not	limited	to,	a	telephone,	wireless	telephone,	or	other	wireless	
communica�on	device,	computer,	or	pager,	of	a	communica�on,	including,	but	not	limited	to,	any	of	the	
following:	

1. A	message,	text,	sound,	video,	or	image.	
2. A	post	on	a	social	network	Internet	Web	site	including,	but	not	limited	to:	
3. Pos�ng	to	or	crea�ng	a	burn	page.	A	“burn	page”	means	an	Internet	Web	site	created	for	the	

purpose	of	having	one	or	more	of	the	effects	as	listed	in	subparagraph	(I)	above.	
4. Crea�ng	a	credible	impersona�on	of	another	actual	pupil	for	the	purpose	of	having	one	or	more	

of	the	effects	listed	in	subparagraph	(I)	above.	“Credible	impersona�on”	means	to	knowingly	and	
without	consent	impersonate	a	pupil	for	the	purpose	of	bullying	the	pupil	and	such	that	another	
pupil	would	reasonably	believe,	or	has	reasonably	believed,	that	the	pupil	was	or	is	the	pupil	who	
was	impersonated.	

5. Crea�ng	a	false	profile	for	the	purpose	of	having	one	or	more	of	the	effects	listed	in	subparagraph	
(I)	above.	“False	profile”	means	a	profile	of	a	fic��ous	pupil	or	a	profile	using	the	likeness	or	
a�ributes	of	an	actual	pupil	other	than	the	pupil	who	created	the	false	profile.	

iii. An	act	of	cyber	sexual	bullying.	
1. For	purposes	of	this	clause,	“cyber	sexual	bullying”	means	the	dissemina�on	of,	or	the	solicita�on	

or	incitement	to	disseminate,	a	photograph	or	other	visual	recording	by	a	pupil	to	another	pupil	
or	to	school	personnel	by	means	of	an	electronic	act	that	has	or	can	be	reasonably	predicted	to	
have	one	or	more	of	the	effects	described	in	subparagraphs	(i)	to	(iv),	inclusive,	of	paragraph	(I).	A	
photograph	or	other	visual	recording,	as	described	above,	shall	include	the	depic�on	of	a	nude,	
semi-nude,	or	sexually	explicit	photograph	or	other	visual	recording	of	a	minor	where	the	minor	
is	iden�fiable	from	the	photograph,	visual	recording,	or	other	electronic	act.	

2. For	purposes	of	this	clause,	“cyber	sexual	bullying”	does	not	include	a	depic�on,	portrayal,	or	
image	that	has	any	serious	literary,	ar�s�c,	educa�onal,	poli�cal,	or	scien�fic	value	or	that	
involves	athle�c	events	or	school-sanc�oned	ac�vi�es.	

iv. Notwithstanding	subparagraphs	(I)	and	(II)	above,	an	electronic	act	shall	not	cons�tute	pervasive	conduct	
solely	on	the	basis	that	it	has	been	transmi�ed	on	the	Internet	or	is	currently	posted	on	the	Internet.	

v. A	pupil	who	aids	or	abets,	as	defined	in	Sec�on	31	of	the	Penal	Code,	the	inflic�on	or	a�empted	inflic�on	of	
physical	injury	to	another	person	may	be	subject	to	suspension,	but	not	expulsion,	except	that	a	pupil	who	has	
been	adjudged	by	a	juvenile	court	to	have	commi�ed,	as	an	aider	and	abe�or,	a	crime	of	physical	violence	in	which	
the	vic�m	suffered	great	bodily	injury	or	serious	bodily	injury	shall	be	subject	to	discipline	pursuant	to	subdivision	
(1)(a)-(b).	

w. Possessed,	sold,	or	otherwise	furnished	any	knife	unless,	in	the	case	of	possession	of	any	object	of	this	type,	the	
student	had	obtained	wri�en	permission	to	possess	the	item	from	a	cer�ficated	school	employee,	with	the	School	
Leader	or	designee’s	concurrence.	

2. Non-Discre�onary	Suspension	Offenses:		Students	must	be	suspended	and	recommended	for	expulsion	for	any	of	the	
following	acts	when	it	is	determined	the	pupil:	

a. Possessed,	sold,	or	otherwise	furnished	any	firearm,	explosive,	or	other	dangerous	object	unless,	in	the	case	of	
possession	of	any	object	of	this	type,	the	students	had	obtained	wri�en	permission	to	possess	the	item	from	a	
cer�ficated	school	employee,	with	the	School	Leader	or	designee’s	concurrence.	

3. Discre�onary	Expellable	Offenses:			Students	in	grades	5-12	may	be	recommended	for	expulsion	for	any	of	the	following	
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acts	when	it	is	determined	the	pupil:	

a. Caused,	a�empted	to	cause,	or	threatened	to	cause	physical	injury	to	another	person.	
b. Willfully	used	force	or	violence	upon	the	person	of	another,	except	self-defense.	
c. Unlawfully	possessed,	used,	sold	or	otherwise	furnished,	or	was	under	the	influence	of	any	controlled	substance,	

as	defined	in	Health	and	Safety	Code	Sec�ons	11053-11058,	alcoholic	beverage,	or	intoxicant	of	any	kind.	
d. Unlawfully	offered,	arranged,	or	nego�ated	to	sell	any	controlled	substance	as	defined	in	Health	and	Safety	Code	

Sec�ons	11053-11058,	alcoholic	beverage	or	intoxicant	of	any	kind,	and	then	sold,	delivered	or	otherwise	furnished	
to	any	person	another	liquid	substance	or	material	and	represented	same	as	controlled	substance,	alcoholic	
beverage	or	intoxicant.	

e. Commi�ed	or	a�empted	to	commit	robbery	or	extor�on.	
f. Caused	or	a�empted	to	cause	damage	to	school	property	or	private	property,	which	includes,	but	is	not	limited	to,	

electronic	files	and	databases.	
g. Stole	or	a�empted	to	steal	school	property	or	private	property,	which	includes,	but	is	not	limited	to,	electronic	files	

and	databases.	
h. Possessed	or	used	tobacco	or	products	containing	tobacco	or	nico�ne	products,	including	but	not	limited	to	cigars,	

cigare�es,	miniature	cigars,	clove	cigare�es,	smokeless	tobacco,	snuff,	chew	packets	and	betel.	This	sec�on	does	
not	prohibit	the	use	of	his	or	her	own	prescrip�on	products	by	a	pupil.	

i. Commi�ed	an	obscene	act	or	engaged	in	habitual	profanity	or	vulgarity.	
j. Unlawfully	possessed	or	unlawfully	offered,	arranged,	or	nego�ated	to	sell	any	drug	paraphernalia,	as	defined	in	

Health	and	Safety	Code	Sec�on	11014.5.	
k. Knowingly	received	stolen	school	property	or	private	property,	which	includes,	but	is	not	limited	to,	electronic	files	

and	databases.	
l. Possessed	an	imita�on	firearm,	i.e.:	a	replica	of	a	firearm	that	is	so	substan�ally	similar	in	physical	proper�es	to	an	

exis�ng	firearm	as	to	lead	a	reasonable	person	to	conclude	that	the	replica	is	a	firearm.	
m. Commi�ed	or	a�empted	to	commit	a	sexual	assault	as	defined	in	Penal	Code	Sec�ons	261,	266c,	286,	288,	288a	or	

289,	or	commi�ed	a	sexual	ba�ery	as	defined	in	Penal	Code	Sec�on	243.4.	
n. Harassed,	threatened,	or	in�midated	a	student	who	is	a	complaining	witness	or	witness	in	a	school	disciplinary	

proceeding	for	the	purpose	of	preven�ng	that	student	from	being	a	witness	and/or	retalia�ng	against	that	student	
for	being	a	witness.	

o. Unlawfully	offered,	arranged	to	sell,	nego�ated	to	sell,	or	sold	the	prescrip�on	drug	Soma.	
p. Engaged	in,	or	a�empted	to	engage	in	hazing.		For	the	purposes	of	this	subdivision,	“hazing”	means	a	method	of	

ini�a�on	or	preini�a�on	into	a	pupil	organiza�on	or	body,	whether	or	not	the	organiza�on	or	body	is	officially	
recognized	by	an	educa�onal	ins�tu�on,	which	is	likely	to	cause	serious	bodily	injury	or	personal	degrada�on	or	
disgrace	resul�ng	in	physical	or	mental	harm	to	a	former,	current,	or	prospec�ve	pupil.		For	purposes	of	this	
sec�on,	“hazing”	does	not	include	athle�c	events	or	school-sanc�oned	events.	

q. Made	terroris�c	threats	against	school	officials	and/or	school	property,	which	includes,	but	is	not	limited	to,	
electronic	files	and	databases.		For	purposes	of	this	sec�on,	“terroris�c	threat”	shall	include	any	statement,	
whether	wri�en	or	oral,	by	a	person	who	willfully	threatens	to	commit	a	crime	which	will	result	in	death,	great	
bodily	injury	to	another	person,	or	property	damage	in	excess	of	one	thousand	dollars	($1,000),	with	the	specific	
intent	that	the	statement	is	to	be	taken	as	a	threat,	even	if	there	is	no	intent	of	actually	carrying	it	out,	which,	on	its	
face	and	under	the	circumstances	in	which	it	is	made,	is	so	unequivocal,	uncondi�onal,	immediate,	and	specific	as	
to	convey	to	the	person	threatened,	a	gravity	of	purpose	and	an	immediate	prospect	of	execu�on	of	the	threat,	
and	thereby	causes	that	person	reasonably	to	be	in	sustained	fear	for	his	or	her	own	safety	or	for	his	or	her	
immediate	family’s	safety,	or	for	the	protec�on	of	school	property,	which	includes,	but	is	not	limited	to,	electronic	
files	and	databases,	or	the	personal	property	of	the	person	threatened	or	his	or	her	immediate	family.	

r. Commi�ed	sexual	harassment,	as	defined	in	Educa�on	Code	Sec�on	212.5.		For	the	purposes	of	this	sec�on,	the	
conduct	described	in	Sec�on	212.5	must	be	considered	by	a	reasonable	person	of	the	same	gender	as	the	vic�m	to	
be	sufficiently	severe	or	pervasive	to	have	a	nega�ve	impact	upon	the	individual’s	academic	performance	or	to	
create	an	in�mida�ng,	hos�le,	or	offensive	educa�onal	environment.	

s. Caused,	a�empted	to	cause,	threatened	to	cause	or	par�cipated	in	an	act	of	hate	violence,	as	defined	in	
subdivision	(e)	of	Sec�on	233	of	the	Educa�on	Code.		

t. Inten�onally	harassed,	threatened	or	in�midated	school	personnel	or	volunteers	and/or	a	student	or	group	of	
students	to	the	extent	of	having	the	actual	and	reasonably	expected	effect	of	materially	disrup�ng	class	work,	
crea�ng	substan�al	disorder	and	invading	the	rights	of	either	school	personnel	or	volunteers	and/or	student(s)	by	
crea�ng	an	in�mida�ng	or	hos�le	educa�onal	environment.		

u. Engaged	in	an	act	of	bullying,	including,	but	not	limited	to,	bullying	commi�ed	by	means	of	an	electronic	act.		
i. “Bullying”	means	any	severe	or	pervasive	physical	or	verbal	act	or	conduct,	including	communica�ons	
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made	in	wri�ng	or	by	means	of	an	electronic	act,	and	including	one	or	more	acts	commi�ed	by	a	student	
or	group	of	students	which	would	be	deemed	hate	violence	or	harassment,	threats,	or	in�mida�on,	which	
are	directed	toward	one	or	more	students	that	has	or	can	be	reasonably	predicted	to	have	the	effect	of	
one	or	more	of	the	following:	

1. Placing	a	reasonable	student	(defined	as	a	student,	including,	but	is	not	limited	to,	a	student	with	
excep�onal	needs,	who	exercises	average	care,	skill,	and	judgment	in	conduct	for	a	person	of	his	
or	her	age,	or	for	a	person	of	his	or	her	age	with	excep�onal	needs)	or	students	in	fear	of	harm	to	
that	student’s	or	those	students’	person	or	property.	

2. Causing	a	reasonable	student	to	experience	a	substan�ally	detrimental	effect	on	his	or	her	
physical	or	mental	health.	

3. Causing	a	reasonable	student	to	experience	substan�al	interference	with	his	or	her	academic	
performance.	

4. Causing	a	reasonable	student	to	experience	substan�al	interference	with	his	or	her	ability	to	
par�cipate	in	or	benefit	from	the	services,	ac�vi�es,	or	privileges	provided	by	the	Charter	School.	

ii. “Electronic	Act”	means	the	crea�on	or	transmission	originated	on	or	off	the	schoolsite,	by	means	of	an	
electronic	device,	including,	but	not	limited	to,	a	telephone,	wireless	telephone,	or	other	wireless	
communica�on	device,	computer,	or	pager,	of	a	communica�on,	including,	but	not	limited	to,	any	of	the	
following:	

1. A	message,	text,	sound,	video,	or	image.	
2. A	post	on	a	social	network	Internet	Web	site	including,	but	not	limited	to:	
3. Pos�ng	to	or	crea�ng	a	burn	page.	A	“burn	page”	means	an	Internet	Web	site	created	for	the	

purpose	of	having	one	or	more	of	the	effects	as	listed	in	subparagraph	(I)	above.	
4. Crea�ng	a	credible	impersona�on	of	another	actual	pupil	for	the	purpose	of	having	one	or	more	

of	the	effects	listed	in	subparagraph	(I)	above.	“Credible	impersona�on”	means	to	knowingly	and	
without	consent	impersonate	a	pupil	for	the	purpose	of	bullying	the	pupil	and	such	that	another	
pupil	would	reasonably	believe,	or	has	reasonably	believed,	that	the	pupil	was	or	is	the	pupil	who	
was	impersonated.	

5. Crea�ng	a	false	profile	for	the	purpose	of	having	one	or	more	of	the	effects	listed	in	subparagraph	
(I)	above.	“False	profile”	means	a	profile	of	a	fic��ous	pupil	or	a	profile	using	the	likeness	or	
a�ributes	of	an	actual	pupil	other	than	the	pupil	who	created	the	false	profile.	

iii. An	act	of	cyber	sexual	bullying.	
1. For	purposes	of	this	clause,	“cyber	sexual	bullying”	means	the	dissemina�on	of,	or	the	solicita�on	

or	incitement	to	disseminate,	a	photograph	or	other	visual	recording	by	a	pupil	to	another	pupil	
or	to	school	personnel	by	means	of	an	electronic	act	that	has	or	can	be	reasonably	predicted	to	
have	one	or	more	of	the	effects	described	in	subparagraphs	(i)	to	(iv),	inclusive,	of	paragraph	(I).	A	
photograph	or	other	visual	recording,	as	described	above,	shall	include	the	depic�on	of	a	nude,	
semi-nude,	or	sexually	explicit	photograph	or	other	visual	recording	of	a	minor	where	the	minor	
is	iden�fiable	from	the	photograph,	visual	recording,	or	other	electronic	act.	

2. For	purposes	of	this	clause,	“cyber	sexual	bullying”	does	not	include	a	depic�on,	portrayal,	or	
image	that	has	any	serious	literary,	ar�s�c,	educa�onal,	poli�cal,	or	scien�fic	value	or	that	
involves	athle�c	events	or	school-sanc�oned	ac�vi�es.	

iv. Notwithstanding	subparagraphs	(I)	and	(II)	above,	an	electronic	act	shall	not	cons�tute	pervasive	conduct	
solely	on	the	basis	that	it	has	been	transmi�ed	on	the	Internet	or	is	currently	posted	on	the	Internet.	

v. A	pupil	who	aids	or	abets,	as	defined	in	Sec�on	31	of	the	Penal	Code,	the	inflic�on	or	a�empted	inflic�on	of	
physical	injury	to	another	person	may	be	subject	to	suspension,	but	not	expulsion,	except	that	a	pupil	who	has	
been	adjudged	by	a	juvenile	court	to	have	commi�ed,	as	an	aider	and	abe�or,	a	crime	of	physical	violence	in	which	
the	vic�m	suffered	great	bodily	injury	or	serious	bodily	injury	shall	be	subject	to	discipline	pursuant	to	subdivision	
(3)(a)-(b).	

w. Possessed,	sold,	or	otherwise	furnished	any	knife	unless,	in	the	case	of	possession	of	any	object	of	this	type,	the	
student	had	obtained	wri�en	permission	to	possess	the	item	from	a	cer�ficated	school	employee,	with	the	School	
Leader	or	designee’s	concurrence.	

4. Non-Discre�onary	Expellable	Offenses:		Students	must	be	recommended	for	expulsion	for	any	of	the	following	acts	when	it	
is	determined	pursuant	to	the	procedures	below	that	the	pupil:	

a. Possessed,	sold,	or	otherwise	furnished	any	firearm,	explosive,	or	other	dangerous	object	unless,	in	the	case	of	
possession	of	any	object	of	this	type,	the	student	had	obtained	wri�en	permission	to	possess	the	item	from	a	
cer�ficated	school	employee,	with	the	School	Leader	or	designee’s	concurrence.	

If	it	is	determined	by	the	Administra�ve	Panel	and/or	Board	of	Directors	that	a	student	has	brought	a	firearm	or	destruc�ve	device,	
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as	defined	in	Sec�on	921	of	Title	18	of	the	United	States	Code,	on	to	campus	or	to	have	possessed	a	firearm	or	dangerous	device	on	
campus,	the	student	shall	be	expelled	for	one	year,	pursuant	to	the	Federal	Gun	Free	Schools	Act	of	1994.	In	such	instances,	the	pupil	
shall	be	provided	due	process	rights	of	no�ce	and	a	hearing	as	required	in	this	policy.	
	
The	term	“firearm”	means	(a)	any	weapon	(including	a	starter	gun)	which	will	or	is	designed	to	or	may	readily	be	converted	to	expel	a	
projec�le	by	the	ac�on	of	an	explosive;	(b)	the	frame	or	receiver	of	any	such	weapon;	(c)	any	firearm	muffler	or	firearm	silencer;	or	
(d)	any	destruc�ve	device.	Such	term	does	not	include	an	an�que	firearm.	

The	term	“destruc�ve	device”	means	(a)	any	explosive,	incendiary,	or	poison	gas,	including	but	not	limited	to:	(i)	bomb,	(ii)	grenade,	
(iii)	rocket	having	a	propellant	charge	of	more	than	four	ounces,	(iv)	missile	having	an	explosive	or	incendiary	charge	of	more	than	
one-quarter	ounce,	(v)	mine,	or	(vi)	device	similar	to	any	of	the	devices	described	in	the	preceding	clauses.	

A. Suspension	Procedure	

Suspensions	shall	be	ini�ated	according	to	the	following	procedures:	

I. Conference	

Suspension	shall	be	preceded,	if	possible,	by	a	conference	conducted	by	the	School	Leader	or	the	School	Leader's	designee	with	the	
student	and	his	or	her	parent/guardian	and,	whenever	prac�cal,	the	teacher,	supervisor	or	Charter	School	employee	who	referred	
the	student	to	the	School	Leader	or	designee.		

The	conference	may	be	omi�ed	if	the	School	Leader	or	designee	determines	that	an	emergency	situa�on	exists.	An	"emergency	
situa�on"	involves	a	clear	and	present	danger	to	the	lives,	safety	or	health	of	students	or	Charter	School	personnel.	If	a	student	is	
suspended	without	this	conference,	both	the	parent/guardian	and	student	shall	be	no�fied	of	the	student's	right	to	return	to	school	
or	the	central	office	for	the	purpose	of	a	conference.	

At	the	conference,	the	pupil	shall	be	informed	of	the	reason	for	the	disciplinary	ac�on	and	the	evidence	against	him	or	her	and	shall	
be	given	the	opportunity	to	present	his	or	her	version	and	evidence	in	his	or	her	defense,	in	accordance	with	Educa�on	Code	Sec�on	
47605(b)(5)(J)(i).	This	conference	shall	be	held	within	two	(2)	school	days,	unless	the	pupil	waives	this	right	or	is	physically	unable	to	
a�end	for	any	reason	including,	but	not	limited	to,	incarcera�on	or	hospitaliza�on.	No	penal�es	may	be	imposed	on	a	pupil	for	
failure	of	the	pupil's	parent	or	guardian	to	a�end	a	conference	with	Charter	School	officials.	Reinstatement	of	the	suspended	pupil	
shall	not	be	con�ngent	upon	a�endance	by	the	pupil's	parent	or	guardian	at	the	conference.	

II. No�ce	to	Parents/Guardians	

At	the	�me	of	the	suspension,	an	administrator	or	designee	shall	make	a	reasonable	effort	to	contact	the	parent/guardian	by	
telephone	or	in	person.	Whenever	a	student	is	suspended,	the	parent/guardian	shall	be	no�fied	in	wri�ng	of	the	suspension	and	the	
date	of	return	following	suspension.	This	no�ce	shall	state	the	specific	offense	commi�ed	by	the	student.	In	addi�on,	the	no�ce	may	
also	state	the	date	and	�me	when	the	student	may	return	to	school.	If	Charter	School	officials	wish	to	ask	the	parent/guardian	to	
confer	regarding	ma�ers	per�nent	to	the	suspension,	the	no�ce	may	request	that	the	parent/guardian	respond	to	such	requests	
without	delay.		

III. Suspension	Time	Limits/Recommenda�on	for	Expulsion	

Suspensions,	when	not	including	a	recommenda�on	for	expulsion,	shall	not	exceed	five	(5)	consecu�ve	school	days	per	suspension.	
Upon	a	recommenda�on	of	expulsion	by	the	School	Leader	or	School	Leader’s	designee,	the	pupil	and	the	pupil's	parent/guardian	or	
representa�ve	will	be	invited	to	a	conference	to	determine	if	the	suspension	for	the	pupil	should	be	extended	pending	an	expulsion	
hearing.	In	such	instances	when	the	Charter	School	has	determined	a	suspension	period	shall	be	extended,	such	extension	shall	be	
made	only	a�er	a	conference	is	held	with	the	pupil	or	the	pupil’s	parents,	unless	the	pupil	and	the	pupil’s	parents	fail	to	a�end	the	
conference.	

This	determina�on	will	be	made	by	the	School	Leader	or	designee	upon	either	of	the	following:	1)	the	pupil’s	presence	will	be	
disrup�ve	to	the	educa�on	process;	or	2)	the	pupil	poses	a	threat	or	danger	to	others.	Upon	either	determina�on,	the	pupil’s	
suspension	will	be	extended	pending	the	results	of	an	expulsion	hearing.	

B. Authority	to	Expel	

As	required	by	Educa�on	Code	Sec�on	47605(b)(5)(J)(ii),	students	recommended	for	expulsion	are	en�tled	to	a	hearing	adjudicated	
by	a	neutral	officer	to	determine	whether	the	student	should	be	expelled.	The	procedures	herein	provide	for	such	a	hearing	and	the	
no�ce	of	said	hearing,	as	required	by	law.	

	A	student	may	be	expelled	following	a	hearing	before	a	neutral	and	impar�al	Administra�ve	Panel,	to	be	assigned	by	the	KIPP	Bay	
Area	Public	Schools	Board.	The	Administra�ve	Panel	shall	consist	of	at	least	three	(3)	members	who	are	school	leaders,	assistant	
principals,	deans,	teachers,	or	regional	leaders	in	KIPP.	Administra�ve	Panel	members	shall	not	include	the	teacher	of	the	pupil,	staff	
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who	have	been	involved	in	the	alleged	incident	or	inves�ga�on,	or	a	Board	member	of	the	KIPP	Board.	The	Administra�ve	Panel	shall	
be	presided	over	by	a	designated	neutral	hearing	chairperson.	The	Administra�ve	Panel	may	expel	any	student	found	to	have	
commi�ed	an	expellable	offense.	

C. Expulsion	Procedures	

Students	recommended	for	expulsion	are	en�tled	to	a	hearing	to	determine	whether	the	student	should	be	expelled.	Unless	
postponed	for	good	cause,	the	hearing	shall	be	held	within	thirty	(30)	school	days	a�er	the	Chief	of	Schools	or	designee	determines	
that	the	pupil	has	commi�ed	an	expellable	offense.	The	Chief	of	Schools	will	convene	the	Administra�ve	Panel	to	conduct	a	hearing	
upon	this	determina�on.		

The	hearing	shall	be	held	in	closed	session	(complying	with	all	pupil	confiden�ality	rules	under	FERPA)	unless	the	pupil	makes	a	
wri�en	request	for	a	public	hearing	in	open	session	three	(3)	days	prior	to	the	date	of	the	scheduled	hearing.	
	
Wri�en	no�ce	of	the	hearing	shall	be	forwarded	to	the	student	and	the	student's	parent/guardian	at	least	ten	(10)	calendar	days	
before	the	date	of	the	hearing.	Upon	mailing	the	no�ce,	it	shall	be	deemed	served	upon	the	pupil.		The	no�ce	shall	include:	

a) The	date	and	place	of	the	expulsion	hearing;	
b) A	statement	of	the	specific	facts,	charges	and	offenses	upon	which	the	proposed	expulsion	is	based;	
c) A	copy	of	the	Charter	School's	disciplinary	rules	which	relate	to	the	alleged	viola�on;	
d) No�fica�on	of	the	student's	or	parent/guardian's	obliga�on	to	provide	informa�on	about	the	student's	status	at	the	

Charter	School	to	any	other	school	district	or	school	to	which	the	student	seeks	enrollment;	
e) The	opportunity	for	the	student	and/or	the	student's	parent/guardian	to	appear	in	person	or	to	employ	and	be	

represented	by	counsel	or	a	non-a�orney	advisor;	
f) The	right	to	inspect	and	obtain	copies	of	all	documents	to	be	used	at	the	hearing;	
g) The	opportunity	to	confront	and	ques�on	all	witnesses	who	tes�fy	at	the	hearing;	
h) The	opportunity	to	ques�on	all	evidence	presented	and	to	present	oral	and	documentary	evidence	on	the	student's	

behalf	including	witnesses.	

D. 	Special	Procedures	for	Expulsion	Hearings	Involving	Sexual	Assault	or	Ba�ery	Offenses	

a) KIPP	may,	upon	a	finding	of	good	cause,	determine	that	the	disclosure	of	either	the	iden�ty	of	the	witness	or	the	
tes�mony	of	that	witness	at	the	hearing,	or	both,	would	subject	the	witness	to	an	unreasonable	risk	of	psychological	or	
physical	harm.		Upon	this	determina�on,	the	tes�mony	of	the	witness	may	be	presented	at	the	hearing	in	the	form	of	
sworn	declara�ons	that	shall	be	examined	only	by	the	Charter	School	or	the	hearing	officer.		Copies	of	these	sworn	
declara�ons,	edited	to	delete	the	name	and	iden�ty	of	the	witness,	shall	be	made	available	to	the	pupil.	

b) The	complaining	witness	in	any	sexual	assault	or	ba�ery	case	must	be	provided	with	a	copy	of	the	applicable	
disciplinary	rules	and	advised	of	his/her	right	to	(a)	receive	five	(5)	days’	no�ce	of	his/her	scheduled	tes�mony,	(b)	have	
up	to	two	(2)	adult	support	persons	of	his/her	choosing	present	in	the	hearing	at	the	�me	he/she	tes�fies,	which	may	
include	a	parent,	guardian,	or	legal	counsel,	and	(c)	elect	to	have	the	hearing	closed	while	tes�fying.	

c) KIPP	must	also	provide	the	vic�m	a	room	separate	from	the	hearing	room	for	the	complaining	witness’	use	prior	to	and	
during	breaks	in	tes�mony.	

d) At	the	discre�on	of	the	en�ty	conduc�ng	the	expulsion	hearing,	the	complaining	witness	shall	be	allowed	periods	of	
relief	from	examina�on	and	cross-examina�on	during	which	he	or	she	may	leave	the	hearing	room.	

e) The	en�ty	conduc�ng	the	expulsion	hearing	may	also	arrange	the	sea�ng	within	the	hearing	room	to	facilitate	a	less	
in�mida�ng	environment	for	the	complaining	witness.	

f) The	en�ty	conduc�ng	the	expulsion	hearing	may	also	limit	�me	for	taking	the	tes�mony	of	the	complaining	witness	to	
the	hours	he/she	is	normally	in	school,	if	there	is	no	good	cause	to	take	the	tes�mony	during	other	hours.	

g) Prior	to	a	complaining	witness	tes�fying,	the	support	persons	must	be	admonished	that	the	hearing	is	confiden�al.	
Nothing	in	the	law	precludes	the	en�ty	presiding	over	the	hearing	from	removing	a	support	person	whom	the	presiding	
person	finds	is	disrup�ng	the	hearing.		The	en�ty	conduc�ng	the	hearing	may	permit	any	one	of	the	support	persons	
for	the	complaining	witness	to	accompany	him	or	her	to	the	witness	stand.	

h) If	one	or	both	of	the	support	persons	is	also	a	witness,	the	Charter	School	must	present	evidence	that	the	witness’	
presence	is	both	desired	by	the	witness	and	will	be	helpful	to	the	Charter	School.		The	en�ty	presiding	over	the	hearing	
shall	permit	the	witness	to	stay	unless	it	is	established	that	there	is	a	substan�al	risk	that	the	tes�mony	of	the	
complaining	witness	would	be	influenced	by	the	support	person,	in	which	case	the	presiding	official	shall	admonish	the	
support	person	or	persons	not	to	prompt,	sway,	or	influence	the	witness	in	any	way.		Nothing	shall	preclude	the	
presiding	officer	from	exercising	his	or	her	discre�on	to	remove	a	person	from	the	hearing	whom	he	or	she	believes	is	
promp�ng,	swaying,	or	influencing	the	witness.	
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i) The	tes�mony	of	the	support	person	shall	be	presented	before	the	tes�mony	of	the	complaining	witness	and	the	

complaining	witness	shall	be	excluded	from	the	courtroom	during	that	tes�mony.	
j) Especially	for	charges	involving	sexual	assault	or	ba�ery,	if	the	hearing	is	to	be	conducted	in	public	at	the	request	of	the	

pupil	being	expelled,	the	complaining	witness	shall	have	the	right	to	have	his/her	tes�mony	heard	in	a	closed	session	
when	tes�fying	at	a	public	mee�ng	would	threaten	serious	psychological	harm	to	the	complaining	witness	and	there	
are	no	alterna�ve	procedures	to	avoid	the	threatened	harm.		The	alterna�ve	procedures	may	include	videotaped	
deposi�ons	or	contemporaneous	examina�on	in	another	place	communicated	to	the	hearing	room	by	means	of	
closed-circuit	television.	

k) Evidence	of	specific	instances	of	a	complaining	witness'	prior	sexual	conduct	is	presumed	inadmissible	and	shall	not	be	
heard	absent	a	determina�on	by	the	person	conduc�ng	the	hearing	that	extraordinary	circumstances	exist	requiring	
the	evidence	be	heard.		Before	such	a	determina�on	regarding	extraordinary	circumstance	can	be	made,	the	witness	
shall	be	provided	no�ce	and	an	opportunity	to	present	opposi�on	to	the	introduc�on	of	the	evidence.		In	the	hearing	
on	the	admissibility	of	the	evidence,	the	complaining	witness	shall	be	en�tled	to	be	represented	by	a	parent,	legal	
counsel,	or	other	support	person.		Reputa�on	or	opinion	evidence	regarding	the	sexual	behavior	of	the	complaining	
witness	is	not	admissible	for	any	purpose.	

	
E. Record	of	Hearing	

A	record	of	the	hearing	shall	be	made	and	may	be	maintained	by	any	means,	including	electronic	recording,	as	long	as	a	reasonably	
accurate	and	complete	wri�en	transcrip�on	of	the	proceedings	can	be	made.	

F. Presenta�on	of	Evidence	

While	technical	rules	of	evidence	do	not	apply	to	expulsion	hearings,	evidence	may	be	admi�ed	and	used	as	proof	only	if	it	is	the	
kind	of	evidence	on	which	reasonable	persons	can	rely	in	the	conduct	of	serious	affairs.		An	order	by	the	Administra�ve	Panel	to	
expel	must	be	supported	by	substan�al	evidence	that	the	student	commi�ed	an	expellable	offense.	

Findings	of	fact	shall	be	based	solely	on	the	evidence	at	the	hearing.	While	hearsay	evidence	is	admissible,	no	decision	to	expel	shall	
be	based	solely	on	hearsay.	Sworn	declara�ons	may	be	admi�ed	as	tes�mony	from	witnesses	of	whom	the	Administra�ve	Panel	
determines	that	disclosure	of	their	iden�ty	or	tes�mony	at	the	hearing	may	subject	them	to	an	unreasonable	risk	of	physical	or	
psychological	harm.	

If,	due	to	a	wri�en	request	by	the	accused	pupil,	the	hearing	is	held	at	a	public	mee�ng,	and	the	charge	is	commi�ng	or	a�emp�ng	
to	commit	a	sexual	assault	or	commi�ng	a	sexual	ba�ery	as	defined	in	Educa�on	Code	Sec�on	48900,	a	complaining	witness	shall	
have	the	right	to	have	his	or	her	tes�mony	heard	in	a	session	closed	to	the	public.		In	addi�on,	if	any	witness	is	a	minor	in	any	case,	
the	hearing	shall	be	closed	for	the	minor’s	tes�mony.	 	

The	decision	of	the	Administra�ve	Panel	shall	be	in	the	form	of	wri�en	findings	of	fact	and	a	wri�en	decision.		The	decision	of	the	
Administra�ve	Panel	is	final.	

If	the	Administra�ve	Panel	decides	not	to	recommend	expulsion,	the	pupil	shall	immediately	be	returned	to	his/her	educa�onal	
program.	

G. Wri�en	No�ce	to	Expel	

The	Chief	of	Schools	or	designee,	following	a	decision	of	the	Administra�ve	Panel	to	expel,	shall	send	wri�en	no�ce	of	the	decision	
to	expel,	including	the	findings	of	fact,	to	the	student	or	parent/guardian.	This	no�ce	shall	also	include	the	following:	 	

1. No�ce	of	the	specific	offense	commi�ed	by	the	student;	
a. No�ce	of	the	student's	or	parent/guardian's	obliga�on	to	inform	any	new	district	in	which	the	student	seeks	to	

enroll	of	the	student's	status	with	the	Charter	School;	and	
b. No�ce	of	the	appeal	grounds	and	procedures.	

The	School	Leader	or	designee	shall	send	a	copy	of	the	wri�en	no�ce	of	the	decision	to	expel	to	the	authorizer.	This	no�ce	shall	
include	the	following:		

a. The	student's	name;	and		
b. The	specific	expellable	offense	commi�ed	by	the	student.	

Addi�onally,	in	accordance	with	Educa�on	Code	Sec�on	47605(d)(3),	upon	expulsion	of	any	student,	KIPP	shall	no�fy	the	
superintendent	of	the	authorizing	school	district	of	the	pupil’s	last	known	address	within	30	days,	and	shall,	upon	request,	provide	
that	school	district	with	a	copy	of	the	cumula�ve	record	of	the	pupil,	including	a	transcript	of	grades	or	report	card	and	health	
informa�on.	
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H. Disciplinary	Records	

KIPP	shall	maintain	records	of	all	student	suspensions	and	expulsions	at	each	school.	Such	records	shall	be	made	available	to	the	
authorizer	upon	request.	

I. 	Right	to	Appeal	

If	a	pupil	is	expelled	from	KIPP,	the	pupil	or	parent/guardian,	within	30	days	of	the	Administra�ve	Panel’s	decision,	may	file	an	appeal	
with	the	Grievance	Commi�ee	of	the	Board.		The	Grievance	Commi�ee	shall	hold	a	hearing	within	30	school	days	following	the	
formal	request	under	this	sec�on.		The	Pupil	shall	remain	expelled	during	any	appeal	proceeding,	and	shall	enroll	in	another	
educa�onal	program	pursuant	to	compulsory	educa�on	laws,	pending	the	outcome	of	the	appeal	process.	

The	period	within	which	an	appeal	is	to	be	filed	shall	be	determined	from	the	date	an	Administra�ve	Panel	votes	to	expel	even	if	
enforcement	of	the	expulsion	ac�on	is	suspended	and	the	pupil	is	placed	in	an	interim	alterna�ve	educa�onal	se�ng.	A	pupil	who	
fails	to	appeal	the	original	ac�on	of	the	Board	within	the	prescribed	�me	may	not	subsequently	appeal	a	decision	of	the	
Administra�ve	Panel.	

The	review	by	the	Grievance	Commi�ee	of	the	decision	of	the	Administra�ve	Panel	shall	be	limited	to	the	following	ques�ons:	

1. Whether	the	Administra�ve	Panel	acted	without	or	in	excess	of	its	jurisdic�on		
2. Whether	there	was	a	fair	hearing	before	the	Administra�ve	Panel.	
3. Whether	there	was	a	prejudicial	abuse	of	discre�on	in	the	hearing.	
4. Whether	there	is	relevant	and	material	evidence	which,	in	the	exercise	of	reasonable	diligence,	could	not	have	been	

produced	or	which	was	improperly	excluded	at	the	hearing	before	the	Administra�ve	Panel.	

If	the	Grievance	Commi�ee	finds	that	relevant	and	material	evidence	exists	which,	in	the	exercise	of	reasonable	diligence,	could	not	
have	been	produced	or	which	was	improperly	excluded	at	the	hearing	before	the	administra�ve	panel,	it	may	do	either	of	the	
following:	

1. Remand	the	ma�er	to	the	Administra�ve	Panel	for	reconsidera�on	and	may	in	addi�on	order	the	pupil	reinstated	pending	
the	reconsidera�on.	

2. Grant	a	hearing	de	novo	upon	reasonable	no�ce	thereof	to	the	pupil	and	to	the	Administra�ve	Panel.	

If	the	Grievance	Commi�ee	determines	that	the	decision	of	the	Administra�ve	Panel	is	not	supported	by	the	wri�en	findings,	but	
evidence	suppor�ng	the	required	findings	exists	in	the	record	of	the	proceedings,	the	Grievance	Commi�ee	may	remand	the	ma�er	
to	the	Administra�ve	Panel	for	adop�on	of	the	required	findings.	This	remand	for	the	adop�on	and	inclusion	of	the	required	findings	
shall	not	result	in	an	addi�onal	hearing.	

In	all	other	cases,	the	Grievance	Commi�ee	shall	enter	an	order	either	affirming	or	reversing	the	decision	of	the	Administra�ve	
Panel.		The	decision	of	the	Grievance	Commi�ee	shall	be	final	and	binding	upon	the	pupil	and	upon	the	Charter	School.		The	pupil	
and	the	Charter	School	shall	be	no�fied	in	wri�ng	of	the	final	order	of	the	Grievance	Commi�ee.	 	
The	Grievance	Commi�ee	(“Commi�ee”)	may	act	on	behalf	of	the	Board	in	determining	student	expulsion	appeals.	The	Commi�ee	is	
a	Board	Commi�ee	established	under	Sec�on	5.10	of	the	KIPP	Bylaws	and	exercises	the	authority	of	the	Board	subject	only	to	the	
statutorily	enumerated	excep�ons	found	in	California	Corpora�ons	Code	sec�on	5212(a)(1)	–	(8).	As	such,	only	directors	may	be	
members	of	the	Commi�ee.	The	Commi�ee	shall	be	composed	of	three	(3)	directors,	and	no	one	who	is	not	a	director.	The	Board	
shall	appoint	members	of	the	Commi�ee	and	a	Chair	of	the	Commi�ee	to	serve	for	one-year	terms.	The	Chair	of	the	Commi�ee	and	
the	Chair	of	the	Board,	respec�vely,	shall	recommend	nominees	for	appointment	to	the	Commi�ee	and	appointment	as	Chair	of	the	
Commi�ee,	respec�vely.	The	Chair	of	the	Board,	if	not	an	appointed	member	of	the	Commi�ee,	will	serve	as	an	ex-officio	member	of	
the	Commi�ee	and	may	a�end	Commi�ee	mee�ngs,	but	will	not	have	a	vote.	

The	Board	may	fill	vacancies	on	the	Commi�ee	from	the	Board	at-large,	and	anyone	on	the	Board	may	subs�tute	for	a	member	of	
the	Commi�ee	who	is	unable	to	par�cipate	in	a	par�cular	grievance/expulsion	appeal.	

The	Board	may	remove	a	Commi�ee	member	from	the	Commi�ee	at	any	�me,	with	or	without	cause.	

J. Expelled	Pupils/Alterna�ve	Educa�on	

Parents/guardians	of	pupils	who	are	expelled	shall	be	responsible	for	seeking	alterna�ve	educa�on	programs	including,	but	not	
limited	to,	programs	within	the	County	or	their	school	district	of	residence.	Charter	school	will	work	together	with	parent	and	District	
to	help	the	student	iden�fy	a	suitable	placement.	

K. Rehabilita�on	Plans	

Students	who	are	expelled	from	KIPP	shall	be	given	a	rehabilita�on	plan	upon	expulsion	as	developed	by	the	Administra�ve	Panel	at	
the	�me	of	the	expulsion	order,	which	may	include,	but	is	not	limited	to,	periodic	review	as	well	as	assessment	at	the	�me	of	review	
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for	readmission.	The	rehabilita�on	plan	should	include	a	date	not	later	than	one	year	from	the	date	of	expulsion	when	the	pupil	may	
reapply	to	KIPP	for	readmission.	

L. Readmission	

The	decision	to	readmit	a	pupil	or	to	admit	a	previously	expelled	pupil	from	another	school	district	or	charter	school	shall	be	in	the	
sole	discre�on	of	the	Chief	of	Schools	or	designee	following	a	mee�ng	with	the	School	Leader	and	the	pupil	and	parent/guardian	or	
representa�ve	to	determine	whether	the	pupil	has	successfully	completed	the	rehabilita�on	plan	and	to	determine	whether	the	
pupil	poses	a	threat	to	others	or	will	be	disrup�ve	to	the	school	environment.	The	School	Leader	shall	make	a	recommenda�on	to	
the	Chief	of	Schools	following	the	mee�ng	regarding	his	or	her	determina�on.	The	Chief	of	Schools	shall	then	make	a	final	decision	
regarding	readmission.	The	pupil’s	readmission	is	also	con�ngent	upon	the	Charter	School’s	capacity	at	the	�me	the	student	seeks	
readmission.	

M. Special	Procedures	for	the	Considera�on	of	Suspension	and	Expulsion	or	Involuntary	Removal	of	Students	with	Disabili�es	
	

1. Services	During	Suspension:		
Students	suspended	for	more	than	ten	(10)	school	days	in	a	school	year	shall	con�nue	to	receive	services	so	as	to	
enable	the	student	to	con�nue	to	par�cipate	in	the	general	educa�on	curriculum,	although	in	another	se�ng	(which	
could	cons�tute	a	change	of	placement	and	the	student’s	IEP	would	reflect	this	change),	and	to	progress	toward	
mee�ng	the	goals	set	out	in	the	child's	IEP/504	Plan;	and	receive,	as	appropriate,	a	func�onal	behavioral	assessment	
and	behavioral	interven�on	services	and	modifica�ons,	that	are	designed	to	address	the	behavior	viola�on	so	that	it	
does	not	recur.	These	services	may	be	provided	in	an	interim	alterna�ve	educa�onal	se�ng.	

	
2. Procedural	Safeguards/Manifesta�on	Determina�on	

Within	ten	(10)	school	days	of	a	recommenda�on	for	expulsion	or	any	decision	to	change	the	placement	of	a	child	with	
a	disability	because	of	a	viola�on	of	a	code	of	student	conduct,	KIPP,	the	parent/guardian,	and	relevant	members	of	the	
IEP/504	Team	shall	review	all	relevant	informa�on	in	the	student's	file,	including	the	child’s	IEP/504	Plan,	any	teacher	
observa�ons,	and	any	relevant	informa�on	provided	by	the	parents	to	determine:	
a) If	the	conduct	in	ques�on	was	caused	by,	or	had	a	direct	and	substan�al	rela�onship	to,	the	child’s	disability;	or	
b) If	the	conduct	in	ques�on	was	the	direct	result	of	the	local	educa�onal	agency’s	failure	to	implement	the	IEP/504	

Plan.	

If	KIPP,	the	parent/guardian,	and	relevant	members	of	the	IEP/504	Team	determine	that	either	of	the	above	is	applicable	for	
the	child,	the	conduct	shall	be	determined	to	be	a	manifesta�on	of	the	child’s	disability.	

If	KIPP,	the	parent/guardian,	and	relevant	members	of	the	IEP/504	Team	make	the	determina�on	that	the	conduct	was	a	
manifesta�on	of	the	child’s	disability,	the	IEP/504	Team	shall:	

a) Conduct	a	func�onal	behavioral	assessment	and	implement	a	behavioral	interven�on	plan	for	such	child,	provided	
that	KIPP	had	not	conducted	such	assessment	prior	to	such	determina�on	before	the	behavior	that	resulted	in	a	
change	in	placement;	

b) If	a	behavioral	interven�on	plan	has	been	developed,	review	the	behavioral	interven�on	plan	if	the	child	already	
has	such	a	behavioral	interven�on	plan,	and	modify	it,	as	necessary,	to	address	the	behavior;	and	

c) Return	the	child	to	the	placement	from	which	the	child	was	removed,	unless	the	parent	and	KIPP	agree	to	a	change	
of	placement	as	part	of	the	modifica�on	of	the	behavioral	interven�on	plan.	

	
If	KIPP,	the	parent/guardian,	and	relevant	members	of	the	IEP/504	Team	determine	that	the	behavior	was	not	a	
manifesta�on	of	the	student’s	disability	and	that	the	conduct	in	ques�on	was	not	a	direct	result	of	the	failure	to	
implement	the	IEP/504	Plan,	then	KIPP	may	apply	the	relevant	disciplinary	procedures	to	children	with	disabili�es	in	the	
same	manner	and	for	the	same	dura�on	as	the	procedures	would	be	applied	to	students	without	disabili�es.	

3. Due	Process	Appeals:		
The	parent/guardian	of	a	child	with	a	disability	who	disagrees	with	any	decision	regarding	placement,	or	the	
manifesta�on	determina�on,	or	KIPP	believes	that	maintaining	the	current	placement	of	the	child	is	substan�ally	likely	
to	result	in	injury	to	the	child	or	to	others,	may	request	an	expedited	administra�ve	hearing	through	the	Special	
Educa�on	Unit	of	the	Office	of	Administra�ve	Hearings	or	by	u�lizing	the	dispute	provisions	of	the	504	Policy	and	
Procedures.	

	
When	an	appeal	rela�ng	to	the	placement	of	the	student	or	the	manifesta�on	determina�on	has	been	requested	by	
either	the	parent/guardian	or	KIPP,	the	student	shall	remain	in	the	interim	alterna�ve	educa�onal	se�ng	pending	the	
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decision	of	the	hearing	officer	in	accordance	with	state	and	federal	law,	including	20	U.S.C.	Sec�on	1415(k),	or	un�l	the	
expira�on	of	the	forty-five	(45)	day	�me	period	provided	for	in	an	interim	alterna�ve	educa�onal	se�ng,	unless	the	
parent	and	KIPP	agree	otherwise. 	
	
In	accordance	with	20	U.S.C.	Sec�on	1415(k)(3),	if	a	parent/guardian	disagrees	with	any	decision	regarding	placement,	
or	the	manifesta�on	determina�on,	or	if	KIPP	believes	that	maintaining	the	current	placement	of	the	child	is	
substan�ally	likely	to	result	in	injury	to	the	child	or	to	others,	the	parent/guardian	or	KIPP	may	request	a	hearing.	

	
In	such	an	appeal,	a	hearing	officer	may:	(1)	return	a	child	with	a	disability	to	the	placement	from	which	the	child	was	
removed;	or	(2)	order	a	change	in	placement	of	a	child	with	a	disability	to	an	appropriate	interim	alterna�ve	
educa�onal	se�ng	for	not	more	than	45	school	days	if	the	hearing	officer	determines	that	maintaining	the	current	
placement	of	such	child	is	substan�ally	likely	to	result	in	injury	to	the	child	or	to	others.	

	
4. Special	Circumstances:	

KIPP	personnel	may	consider	any	unique	circumstances	on	a	case-by-case	basis	when	determining	whether	to	order	a	
change	in	placement	for	a	child	with	a	disability	who	violates	a	code	of	student	conduct.	

The	School	Leader	or	designee	may	remove	a	student	to	an	interim	alterna�ve	educa�onal	se�ng	for	not	more	than	
forty-five	(45)	school	days	without	regard	to	whether	the	behavior	is	determined	to	be	a	manifesta�on	of	the	student’s	
disability	in	cases	where	a	student:	

a) Carries	or	possesses	a	weapon,	as	defined	in	18	U.S.C.	Sec�on	930,	to	or	at	school,	on	school	premises,	or	to	or	at	a	
school	func�on;	

b) Knowingly	possesses	or	uses	illegal	drugs,	or	sells	or	solicits	the	sale	of	a	controlled	substance,	while	at	school,	on	
school	premises,	or	at	a	school	func�on;	or	

c) Has	inflicted	serious	bodily	injury,	as	defined	by	20	U.S.C.	Sec�on	1415(k)(7)(D),	upon	a	person	while	at	school,	on	
school	premises,	or	at	a	school	func�on.	

	
5. Interim	Alterna�ve	Educa�onal	Se�ng:	
The	student's	interim	alterna�ve	educa�onal	se�ng	shall	be	determined	by	the	student's	IEP/504	Team.	

	
6. Procedures	for	Students	Not	Yet	Eligible	for	Special	Educa�on	Services	

A	student	who	has	not	been	iden�fied	as	an	individual	with	disabili�es	pursuant	to	IDEA	and	who	has	violated	KIPP’	disciplinary	
procedures	may	assert	the	procedural	safeguards	granted	under	this	administra�ve	regula�on	only	if	KIPP	had	knowledge	that	the	
student	was	disabled	before	the	behavior	occurred.		
	
KIPP	shall	be	deemed	to	have	knowledge	that	the	student	had	a	disability	if	one	of	the	following	condi�ons	exists:	

a. The	parent/guardian	has	expressed	concern	in	wri�ng,	or	orally	if	the	parent/guardian	does	not	know	how	to	write	or	has	a	
disability	that	prevents	a	wri�en	statement,	to	KIPP	supervisory	or	administra�ve	personnel,	or	to	one	of	the	child’s	
teachers,	that	the	student	is	in	need	of	special	educa�on	or	related	services.	

b. The	parent/guardian	has	requested	an	evalua�on	of	the	child.	
c. The	child’s	teacher,	or	other	KIPP	personnel,	has	expressed	specific	concerns	about	a	pa�ern	of	behavior	demonstrated	by	

the	child,	directly	to	the	director	of	special	educa�on	or	to	other	KIPP	supervisory	personnel.	
	
If	KIPP	knew	or	should	have	known	the	student	had	a	disability	under	any	of	the	three	(3)	circumstances	described	above,	the	
student	may	assert	any	of	the	protec�ons	available	to	IDEA-eligible	children	with	disabili�es,	including	the	right	to	stay-put.	
If	KIPP	had	no	basis	for	knowledge	of	the	student’s	disability,	it	shall	proceed	with	the	proposed	discipline.	KIPP	shall	conduct	an	
expedited	evalua�on	if	requested	by	the	parent/guardian;	however,	the	student	shall	remain	in	the	educa�on	placement	determined	
by	KIPP	pending	the	results	of	the	evalua�on.	

KIPP	shall	not	be	deemed	to	have	knowledge	that	the	student	had	a	disability	if	the	parent/guardian	has	not	allowed	an	evalua�on,	
refused	services,	or	if	the	student	has	been	evaluated	and	determined	to	not	be	eligible.	

An�-Bullying	Policy	

Bullying	is	a	disrup�ve	behavior	which	interfere	with	students’	ability	to	learn	and	nega�vely	affects	student	engagement,	diminishes	
school	safety,	and	contributes	to	a	hos�le	school	environment.	As	such,	KIPP	Schools	prohibit	any	acts	of	bullying	altogether.	This	
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policy	is	inclusive	of	instances	that	occur	on	any	area	of	the	school	campus,	at	school-sponsored	events	and	ac�vi�es,	regardless	of	
loca�on,	through	school-owned	technology,	and	through	other	electronic	means.	
As	used	in	this	policy,	bullying	is	described	as	the	inten�onal	conduct,	including	verbal,	physical,	wri�en	communica�on	or	
cyber-bullying,	including	cyber	sexual	bullying,		based	on	the	actual	or	perceived	characteris�cs	of	disability,	pregnancy,	gender,	
gender	iden�ty,	gender	expression,	na�onality,	ancestry,	race	or	ethnicity,	immigra�on	and	ci�zenship	status,	religion,	religious	
affilia�on,	sexual	orienta�on,	childbirth	or	related	medical	condi�ons,	marital	status,	age,	or	associa�on	with	a	person	or	group	with	
one	or	more	of	these	actual	or	perceived	characteris�cs	or	any	other	basis	protected	by	federal,	state,	local	law,	ordinance	or	
regula�on.	In	addi�on,	bullying	encompasses	any	conduct	described	in	the	defini�ons	set	forth	in	this	Policy.	Herea�er,	such	ac�ons	
are	referred	to	as	“misconduct	prohibited	by	this	Policy.”	

“Bullying”		means	any	severe,	pervasive,	or	persistent	act	or	conduct,	whether	physical,	electronic	or	verbal,	including	
communica�ons	made	in	wri�ng	or	by	means	of	an	electronic	act.	Bullying	includes	one	or	more	acts	commi�ed	by	a	student	group	
or	group	of	students	that	may	cons�tute	as	sexual	harassment,	hate	violence,	or	creates	an	in�mida�ng	and/or	hos�le	educa�onal	
environment,	directed	toward	one	or	more	students	that	has	or	can	be	reasonably	predicted	to	have	the	effect	of	one	or	more	of	the	
following	

● Place	a	reasonable	student*	or	students	in	fear	of	harm	to	his	or	her	person	or	property;	
● Causing	a	reasonable	student	to	experience	a	substan�ally	detrimental	effect	on	the	student’s	physical	or	mental	

health;	
● Causing	a	reasonable	student	to	experience	a	substan�al	interference	with	the	student’s	academic	performance	or	

a�endance;	or	
● Causing	a	reasonable	student	to	experience	a	substan�al	interference	with	the	student’s	ability	to	par�cipate	in	or	

benefit	from	school	ac�vi�es,	services,	or	privileges;	or	
● Materially	and	substan�ally	disrupts	the	educa�on	process	or	the	orderly	opera�on	of	a	school.	

*	“Reasonable	student”	is	defined	as	a	student,	including,	but	not	limited	to,	an	excep�onal	needs	student,	who	exercises	care,	skill	
and	judgment	in	conduct	for	a	person	of	his	or	her	age,	or	for	a	person	of	his	or	her	age	with	his	or	her	excep�onal	needs.	

Bullying	also	occurs	when	a	student	or	group	of	students	organize	a	campaign	against	another	student	or	when	a	student	or	group	of	
students	maliciously	spread	rumors	about	another	student.	 	

Cyberbullying		is	an	electronic	act	that	includes	the	crea�on	or	transmission	of	harassing	communica�ons,	direct	threats,	or	other	
harmful	texts,	sounds,	or	images	on	the	Internet,	social	media,	or	other	technologies	using	a	telephone,	computer,	or	any	wireless	
communica�on	device.	Cyberbullying	also	includes	breaking	into	another	person's	electronic	account	and	assuming	that	person's	
iden�ty	in	order	to	damage	that	person's	reputa�on.		

Electronic	act		means	the	crea�on	and	transmission	originated	on	or	off	the	schoolsite,	by	means	of	an	electronic	device,	including,	
but	not	limited	to,	a	telephone,	wireless	telephone,	or	other	wireless	communica�on	device,	computer,	or	pager,	of	a	
communica�on,	including,	but	not	limited	to,	any	of	the	following:	

1. A	message,	text,	sound,	video,	or	image.	
2. A	post	on	a	social	network	Internet	Web	site	including,	but	not	limited	to:	

a. Pos�ng	to	or	crea�ng	a	burn	page.	A	“burn	page”	means	an	Internet	Web	site	created	for	the	purpose	of	having	
one	or	more	of	the	effects	as	listed	in	the	defini�on	of	“bullying,”	above.	

b. Crea�ng	a	credible	impersona�on	of	another	actual	pupil	for	the	purpose	of	having	one	or	more	of	the	effects	
listed	in	the	defini�on	of	“bullying,”	above.	“Credible	impersona�on”	means	to	knowingly	and	without	consent	
impersonate	a	pupil	for	the	purpose	of	bullying	the	pupil	and	such	that	another	pupil	would	reasonably	believe,	or	
has	reasonably	believed,	that	the	pupil	was	or	is	the	pupil	who	was	impersonated.	

c. Crea�ng	a	false	profile	for	the	purpose	of	having	one	or	more	of	the	effects	listed	in	the	defini�on	of	“bullying,”	
above.	“False	profile”	means	a	profile	of	a	fic��ous	pupil	or	a	profile	using	the	likeness	or	a�ributes	of	an	actual	
pupil	other	than	the	pupil	who	created	the	false	profile.	

3. An	act	of	“Cyber	sexual	bullying”	including,	but	not	limited	to:	
a. The	dissemina�on	of,	or	the	solicita�on	or	incitement	to	disseminate,	a	photograph	or	other	visual	recording	by	a	

pupil	to	another	pupil	or	to	school	personnel	by	means	of	an	electronic	act	that	has	or	can	be	reasonably	predicted	
to	have	one	or	more	of	the	effects	described	in	defini�on	of	“bullying,”	above.	A	photograph	or	other	visual	
recording,	as	described	above,	shall	include	the	depic�on	of	a	nude,	semi-nude,	or	sexually	explicit	photograph	or	
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other	visual	recording	of	a	minor	where	the	minor	is	iden�fiable	from	the	photograph,	visual	recording,	or	other	
electronic	act.		

b. “Cyber	sexual	bullying”	does	not	include	a	depic�on,	portrayal,	or	image	that	has	any	serious	literary,	ar�s�c,	
educa�onal,	poli�cal,	or	scien�fic	value	or	that	involves	athle�c	events	or	school-sanc�oned	ac�vi�es.	

4. Notwithstanding	the	defini�ons	of	“bullying”	and	“electronic	act”	above,	an	electronic	act	shall	not	cons�tute	pervasive	
conduct	solely	on	the	basis	that	it	has	been	transmi�ed	on	the	Internet	or	is	currently	posted	on	the	Internet.	
	

Preven�ng	Bullying	
KIPP	Schools	employ	restora�ve	prac�ces	to	build	healthy	school	communi�es.	Restora�ve	prac�ces	allow	for	a	shi�	in	prac�ce	from	
puni�ve	tradi�onal	discipline	policies	to	a	culture	that	is	inclusive,	build	fair	processes	into	decision-making	prac�ces,	and	facilitate	
students’	learning	to	address	the	impact	of	their	behavior	on	others,	including	the	impact	of	bullying.	Restora�ve	prac�ces	allow	for	
true	accountability,	skill	building,	coopera�on,	mutual	understanding,	and	respect.	
	
All	KIPP	Schools	students	will	par�cipate	in	restora�ve	prac�ces	and	social-emo�onal	learning	curriculum	integrated	into	the	school	
day,	which	ensures	students	have	the	opportunity	to	be	heard,	helps	them	to	understand	the	impact	of	their	ac�ons,	teaches	them	
to	take	responsibility	and	repair	the	harms	their	ac�ons	may	have	caused,	and	encourages	them	to	see	themselves	as	posi�ve	
contribu�ng	members	of	a	safe	and	social	school	community.	KIPP	Schools	believe	the	benefits	of	this	approach	will	include	a	
decrease	in	bullying,	and	an	increase	in	the	number	of	students	who	feel	comfortable	repor�ng	when	they	are	being	bullied	or	
suspect	another	student	is	being	bullied.	
	
Intervening	in	and	Repor�ng	Bullying	
Students	are	encouraged	to	no�fy	school	staff	when	they	are	being	bullied	or	suspect	that	another	student	is	being	bullied.	In	
addi�on,	KIPP	Schools	shall	develop	means	for	students	to	report	threats	or	incidents	confiden�ally	and	anonymously.		
	
Parents/guardians	who	believe	their	student	is	being	bullied,	may	be	bullying	others,	or	who	otherwise	become	aware	of	acts	of	
bullying	should	report	the	incident	to	school	staff.	
	
All	staff	are	expected	to	provide	appropriate	supervision	to	enforce	standards	of	conduct	and,	if	they	observe	or	become	aware	of	
misconduct	prohibited	by	this	Policy,	to	intervene	as	soon	as	it	is	safe	to	do	so,	call	for	assistance,	and	report	such	incidents.	The	
Board	requires	staff	to	follow	the	procedures	in	this	policy	for	repor�ng	alleged	acts	of	misconduct	prohibited	by	this	Policy.	
	
When	appropriate	based	on	the	severity	or	pervasiveness	of	the	bullying,	the	School	Leader	or	designee	shall	no�fy	the	
parents/guardians	of	students	involved.	When	a	report	of	bullying	is	submi�ed,	the	School	Leader	shall	inform	the	student	or	
parent/guardian	of	the	right	to	file	a	formal	wri�en	complaint	in	accordance	with	Uniform	Complaint	Procedures.		
		
Inves�ga�on	and	Resolu�on	
Any	complaint	of	bullying	shall	be	inves�gated	and,	if	determined	to	be	discriminatory,	resolved	in	accordance	with	law	and	KIPP	
Schools'	disciplinary	and	uniform	complaint	procedures.	Depending	on	the	severity	of	the	conduct	in	ques�on	(such	as	when	it	
includes	threats	of	violence,	child	pornography	or	sexually	explicit	materials,	and	stalking	or	hate	crimes)	school	personnel,	students,	
or	parents/guardians,	should	consider	involving	law	enforcement.	
	
If	during	the	inves�ga�on,	it	is	determined	that	a	complaint	is	about	nondiscriminatory	bullying,	the	School	Leader	or	designee	shall	
inform	the	complainant	and	shall	take	all	necessary	ac�ons	to	resolve	the	complaint.	
	
Any	students	involved	in	the	alleged	episode	of	bullying	shall	be	given	an	opportunity	to	describe	the	incident	from	their	perspec�ve	
and	begin	steps	to	address	the	harm,	using	restora�ve	prac�ces.	Staff	shall	address	any	reports	of	bullying	according	to	KIPP	Schools’	
specified	restora�ve	prac�ces	procedures.	
	
The	school	leader	or	school	leader's	designee	may	refer	any	students	affected	by,	witness	to,	found	to	have	commi�ed,	or	otherwise	
involved	in	an	act	of	bullying	to	a	school	counselor,	school	psychologist,	social	worker,	child	welfare	a�endance	personnel,	school	
nurse,	or	other	school	support	service	personnel	for	case	management,	counseling,	and/or	par�cipa�on	in	restora�ve	jus�ce	
programming	as	appropriate.	 	
	
Correc�ve	ac�ons	for	a	student	who	commits	an	act	of	bullying	of	any	type	may	include	counseling,	behavioral	interven�on,	and,	if	
the	behavior	is	severe	or	pervasive	as	defined	in	Educa�on	Code		48900	,	may	include	suspension	or	expulsion	in	accordance	with	KIPP	
Schools’	policies	[See	KIPP	Bay	Area	Public	Schools	Suspension	&	Expulsion	Policy].	
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**	Please	see	the	Uniformcorresponding	Title	IX,	Harassment,	and	Bullying	Complaint	Form	within	the		Appendix	**	

Technology:	Internet	and	Computer	Usage	Policy	
The	Internet	and	other	online	resources	are	provided	by	KIPP	to	support	instruc�onal	programs	and	appropriate	student	learning.	
While	the	Internet	can	be	a	powerful	educa�onal	tool,	it	is	also	an	unregulated	space	that	contains	materials	unsuited	to	the	school	
se�ng.	For	this	reason,	KIPP	will	make	every	reasonable	effort	to	ensure	that	the	resources	are	used	responsibly,	and	will	further	
require	that	every	student	and	his/her	parent/guardian	sign	the	accompanying		Acceptable	Internet	Use	Agreements		before	Internet	
access	is	granted.	In	that	agreement,	the	student	and	his/her	parent/guardian	shall	agree	not	to	hold	KIPP	or	any	KIPP	staff	
responsible	for	the	failure	of	any	technology	protec�on	measures,	viola�ons	of	copyright	restric�ons,	or	user	mistakes	or	negligence.	
They	shall	also	agree	to	indemnify	and	hold	harmless	KIPP	and	KIPP	personnel	for	any	damages	or	costs	incurred.	

Student	and	Parent	Agreement	

It	is	important	to	understand	that	student	use	of	the	Internet	at	KIPP	is	a	privilege.	If	used	properly,	this	resource	can	greatly	enhance	
a	student’s	learning	experience	and	provide	students	with	countless	hours	of	explora�on.	However,	anyone	who	uses	the	Internet	
improperly	or	for	purposes	inconsistent	with	the	educa�onal	program	at	KIPP	may	lose	all	network	privileges.	

Acceptable	and	Unacceptable	Uses	

The	intent	of	KIPP	in	providing	Internet	connec�vity	is	to	support	learning	consistent	with	our	academic	programs.	We	expect	
students	to	use	the	Internet	to	pursue	intellectual	ac�vi�es,	to	access	libraries	and	other	resources,	and	to	further	their	educa�on	at	
KIPP	that	is	consistent	with	expecta�ons	set	by	the	instruc�on	or	program.	A	student’s	online	conduct	is	ALWAYS	subject	to	the	
general	code	of	student	conduct	at	KIPP.	

Some	parts	of	the	Internet	contain	material	that	is	not	suited	for	students	and	is	not	suppor�ve	of	KIPP’	educa�onal	ac�vi�es.	
Students	are	not	allowed	to	use	the	Internet	at	KIPP	to	access	such	materials,	including	sites	containing	inappropriate	or	obscene	
content.	It	is	likewise	improper	to	use	the	Internet	in	any	manner	that	supports	any	illegal	or	unethical	ac�vity,	or	for	commercial	or	
for-profit	purposes,	or	for	any	purpose	that	conflicts	with	the	mission	of	KIPP	or	its	status	as	a	California	Public	School.		

To	the	extent	prac�cal,	technology	protec�on	measures	shall	be	used	to	block	or	filter	Internet,	or	other	forms	of	electronic	
communica�ons,	access	to	inappropriate	informa�on.		Specifically,	blocking	shall	be	applied	to	visual	depic�ons	of	material	deemed	
obscene	or	child	pornography,	or	to	any	materials	deemed	harmful	to	minors.	KIPP	u�lizes	robust	technology	to	filter	and	monitor	
Internet	ac�vity	and	prevent	student	exposure	to	inappropriate	materials.	However,	while	KIPP	is	able	to	exercise	reasonable	control	
over	content	created	and	purchased	by	KIPP,	it	has	limited	control	over	content	accessed	via	the	internet	and	no	filtering	system	is	
100%	effec�ve.	Neither	KIPP	nor	its	staff	shall	be	responsible	for	the	failure	of	any	technology	protec�on	measures,	viola�ons	of	
copyright	restric�ons,	or	user	mistakes,	misuse	or	negligence.	The	student	and	parent/guardian	agree	not	to	hold	KIPP	or	any	KIPP	
staff	responsible	for	the	failure	of	any	technology	protec�on	measures,	viola�ons	of	copyright	restric�ons,	or	user	mistakes,	misuse	
or	negligence.	They	also	agree	to	indemnify	and	hold	harmless	KIPP	and	KIPP’	personnel	for	any	damages	or	costs	incurred.	

KIPP’	technology,	hardware,	so�ware	and	bandwidth	are	shared	and	limited	resources	and	all	users	have	an	obliga�on	to	use	those	
resources	responsibly.	Students	are	provided	access	to	the	KIPP	technology	primarily	for	educa�onal	purposes.	Students	shall	not	use	
KIPP	technology	or	equipment	for	personal	ac�vi�es	or	for	ac�vi�es	that	violate	school	policy	or	local	law.	Although	the	following	list	
is	not	intended	to	be	comprehensive,	it	provides	a	sampling	of	some	of	the	unacceptable	uses	of	the	Internet	that	could	result	in	the	
suspension	or	revoca�on	of	a	student’s	online	privileges:	

● Using	the	Internet	for	any	illegal	ac�vity,	including	viola�on	of	copyright	or	other	laws	
● Downloading	so�ware,	music,	movies	or	other	content	in	viola�on	of	licensing	requirements,	copyright	or	other	intellectual	

property	rights;	
● Revealing	any	personally	iden�fiable	informa�on	about	yourself	or	any	other	student	or	staff	member	on	a	social	

networking	website	or	chat	room;	
● Engaging	in	any	ac�vity	that	is	harmful	to	other	student(s)	or	staff,	including	the	use	of	technology	to	harass,	in�midate,	

bully,	cyber-bully	or	otherwise	disrupt	the	educa�onal	process;		
● Sending	or	displaying	offensive	pictures	or	graphics,	using	obscene	language,	or	harassing,	insul�ng,	threatening	or	abusing	

others;	
● Any	online	ac�vity	that	encourages	the	use	of	drugs,	alcohol	or	tobacco,	or	that	promotes	unethical	prac�ces	or	any	ac�vity	

prohibited	by	law	or	KIPP	policy;	
● Pos�ng,	sending	or	displaying	any	personally	iden�fiable	informa�on	of	any	minor	without	parental	consent;	
● Using	the	Internet	for	financial	or	commercial	gain;	
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● Degrading,	vandalizing	or	disrup�ng	equipment,	so�ware	or	system	performance	or	the	data	of	another;	
● Accessing	or	a�emp�ng	to	access	resources	or	systems	on	the	network	that	the	student	is	not	authorized	to	access;	
● Invading	the	privacy	of	others	or	using	an	account	owned	by	another	user;	
● Pos�ng	anonymous	messages	or	messages	with	a	false	iden�ty;	
● Downloading,	viewing,	sharing,	storing	or	prin�ng	files	or	messages,	including	pornographic,	defamatory	or	otherwise	

offensive	material,	that	use	language	that	offends	or	degrades	others;	
● Playing	unauthorized	games	on	the	Internet;	
● Computer	piracy,	hacking,	or	any	tampering	with	hardware	or	so�ware;	
● Using	hacking	tools	on	the	network	or	inten�onally	introducing	malicious	code	or	viruses	into	KIPP’	network;	
● Using	any	so�ware	or	proxy	service	to	obscure	either	the	student’s	IP	address	or	the	sites	that	the	student	visits;	
● Disabling,	bypassing,	or	a�emp�ng	to	disable	or	bypass	any	system	monitoring,	filtering	or	other	security	measures;	
● Downloading	applica�ons	or	programs	without	approval	from	teachers	or	administrators;	
● Conduc�ng	any	ac�vity	that	is	in	viola�on	of	school	policy,	the	student	code	of	conduct	or	local,	state	or	federal	law.	

Google	Apps	for	EDU:		As	part	of	our	mission	to	ensure	all	KIPP	students	will	succeed	in	college,	KIPP	u�lizes	Google	Apps	for	
Educa�on	to	promote	collabora�on	and	communica�on	between	our	students	and	teachers.	As	a	KIPP	student,	your	child	may	
receive	a	Google	Apps	user	account	in	the	KIPPBAYAREA.ORG	Google	Apps	for	EDU	domain	and	have	access	to	Gmail	and	other	
Google	Apps	for	EDU.		

Google	Mail	(Gmail)	:	KIPP	students	may	receive	an	account	with	an	email	address		@kippbastudent.org	

Google	Apps	:	Google	Apps	provides	word	processing,	spreadsheet,	drawing,	and	presenta�on	so�ware	similar	to	Microso�’s	Office	
suite.	However,	Google’s	applica�ons	are	completely	online,	allowing	access	from	any	loca�on	with	Internet	connec�vity.	
Google	Apps	also	allows	students	to	collaborate	with	other	students	and	teachers	in	real-�me	as	well	as	electronically	
submit	homework	items	to	their	teachers.	

Google	Accounts	Access	Restric�on	:	If	there	is	reason	to	believe	that	viola�ons	of	the	law	or	of	KIPP	policies	have	occurred,	a	student	
may	be	prevented	from	any	computer	and	account	access	un�l	such	�me	as	an	inves�ga�on	can	be	completed.	

Security	:	KIPP	cannot	and	does	not	guarantee	the	security	of	electronic	files	located	on	the	Google	Apps	system	or	servers.	Although	
Google	does	have	a	powerful	content	filter,	redundancy	and	backup	solu�ons	in	place,	KIPP	cannot	assure	that	students	will	not	be	
exposed	to	unsolicited	informa�on	nor	that	student	work	saved	within	the	Google	Apps	system	will	always	be	available.	Neither	KIPP	
nor	its	staff	shall	be	responsible	in	the	event	that	student	work	becomes	irretrievable	or	inaccessible.	The	student	and	
parent/guardian	agree	not	to	hold	KIPP	or	any	KIPP	staff	responsible	in	the	event	that	student	work	becomes	irretrievable	or	
inaccessible.	They	also	agree	to	indemnify	and	hold	harmless	KIPP	and	KIPP’	personnel	for	any	damages	or	costs	incurred.	

Regarding	student	informa�on	held	in	its	systems	of	record,	KIPP	appropriately	secures	this	informa�on	from	unauthorized	access,	
loss	or	damage	while	suppor�ng	the	open,	informa�on-sharing	needs	of	our	academic	culture.	KIPP	carefully	selects	vendors	that	
meet	our	data	security	requirements	and	requires	compliance	with	its	data	security	policies	in	its	contracts	with	third	par�es.		

Privacy	:	KIPP	reserves	the	right	to	access	any	student	account	content	(email,	documents,	etc.)	without	consent	from	the	student	or	
parent/guardian	at	any	�me	for	any	reason.	If	parents/guardians	have	reason	to	believe	their	child	is	being	threatened	or	bullied	in	
any	way,	KIPP	staff	will	review	the	student’s	email	and	respond	to	any	findings	according	to	school	policies.	

Use	of	Equipment	:	All	members	of	the	KIPP	community,	including	students,	faculty,	staff	and	volunteers	are	expected	to	respect	our	
technology	resources	and	use	them	with	care.	KIPP	will	repair	or	replace	damaged	equipment	resul�ng	from	normal	use.		However,	
all	other	replacements	and	repairs	will	be	the	responsibility	of	the	students	and/or	family.		

**	Please	see	the	corresponding	Technology	Use	Agreement	Form	within	the	Appendix		**	

Public	Displays	of	Affec�on	Policy	
We	generally	do	not	allow	public	displays	of	affec�on	(PDA)	within	our	school	environments.	Students	are	expected	to	exercise	
self-control	and	respect	for	the	personal	space	of	others.	We	recognize	that	these	displays	of	affec�on	vary	dependent	on	student	
age	and	developmental	level,	and	we	will	manage	behaviors	and	our	responses	accordingly.	Regardless,	PDA	and/or	inappropriate	
sexual	physical	contact,	whether	affec�onate	(i.e.,	hand-holding,	kissing)	or	aggressive	(i.e.,	pushing,	grabbing)	are	not	in	accordance	
with	policies	at	KIPP	and	may	result	in	disciplinary	ac�on	against	the	student/s.		

Student	Health	
KIPP	Bay	Area	Public	Schools	enforce	health	and	safety	requirements	that	ensure	that	all	children	are	healthy	and	ready	to	learn.	Our	
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policies	also	help	to	manage	a	safe	and	healthy	school	environment	for	teachers,	staff	and	visitors.		All	campuses	are	non-smoking	
and	substance	free.	

Immuniza�ons	Requirements	and	Informa�on	
Per	the	California	Department	of	Educa�on,	all	children	under	eighteen	years	of	age	entering	a	California	public	or	private	
elementary	or	secondary	school	for	the	first	�me,	or	transferring	between	schools,	must	present	a	wri�en	immuniza�on	record,	
including	at	least	the	month	and	year	of	receipt	of	each	dose	of	required	vaccines.	All	students	need	to	submit	an	immuniza�on	
record	upon	enrollment.	In	accordance	with	SB	277,	these	requirements	can	be	waived	only	if	a	properly	signed	medical	exemp�on	is	
filed	with	the	school.	The	immuniza�on	status	of	all	students	will	be	reviewed	periodically.		Those	students	who	do	not	meet	the	
State	guidelines	may	be	excluded	from	school	un�l	the	requirements	are	met.	Students	who	have	been	exposed	to	a	communicable	
disease	for	which	they	have	not	been	immunized	may	be	excluded	from	school	at	the	discre�on	of	KIPP	Schools.	

To	meet	California’s	school	entry	requirements,		all	students	entering	TK/kindergarten		and	newly	admi�ed	students	entering	grades	
1	-	12	,		who	are	not	exempt	from	the	immuniza�on	requirements	must	show	proof	of	the	following	immuniza�ons:	

Immuniza�on	 Dosage	

Diphtheria,	Tetanus,	and	Acellular	Pertussis(DTaP)	 Five	(5)	doses	

Polio	 Four	(4)	doses	

Measles,	Mumps,	and	Rubella	(MMR)	 Two	(2)	doses	

Hepa��s	B	 Three	(3)	doses	

Varicella	(chicken	pox)	 Two	(2)	doses		

	
NOTE:		Four	(4)	doses	of	DTaP	are	allowed	if	one	(1)	was	given	on	or	a�er	the	fourth	birthday.	Three	(3)	doses	of	Polio	are	allowed	if	
one	(1)	was	given	on	or	a�er	fourth	birthday.	MMR	doses	must	be	given	on	or	a�er	the	first	birthday.	

State	law	also	requires	each	child’s	family	to	provide,	within	ninety	(90)	days	of	entrance	into	the		first	grade	,	a	cer�ficate	
documen�ng	that	the	child	has	received	a	health	checkup	within	the	previous	eighteen	(18)	months.	Parents	may	waive	the	health	
checkup	requirement	because	they	do	not	want	to	or	are	unable	to	obtain	a	health	screening	for	their	child.	Please	request	a	copy	of	
this	waiver	from	the	School:		h�ps://www.dhcs.ca.gov/formsandpubs/forms/Forms/ChildMedSvcForms/pm171b(bi).pdf	

To	meet	California’s	school	entry	requirements,		all	students	entering		seventh	grade	who	are	not	exempt	from	the	immuniza�on	
requirements	must	show	proof	of	the	following	immuniza�ons:	

Immuniza�on	 Dosage	

Tetanus,	reduced	Diphtheria,	and	acellular	Pertussis	(Tdap)	 One	(1)	dose	

Varicella	(chicken	pox)	 Two	(2)	doses	

	
NOTE:		In	order	to	begin	7th	grade,	students	who	had	a	valid	personal	belief	exemp�on	on	file	with	a	public	or	private	elementary	or	
secondary	school	in	California	before	January	1,	2016	must	meet	all	requirements	for	children	7-17	years	old	(i.e.,	polio,	MMR,	
chickenpox	and	primary	series	for	diphtheria,	tetanus,	and	pertussis),		in	addi�on	to		the	7th	grade	requirements	for	Tdap	and	two	(2)	
doses	of	Varicella.	

Verifica�on	of	immuniza�ons	will	be	completed	with	wri�en	medical	records	from	the	child’s	doctor	or	immuniza�on	clinic.	
Immuniza�on	records	shall	be	part	of	the	mandatory	permanent	pupil	record	and	shall	be	kept	in	accordance	with	KIPP	Schools’	
record-keeping	policy.	KIPP	Schools	will	file	a	wri�en	report	on	the	immuniza�on	status	of	all	new	entrants	to	KIPP	Schools	with	the	
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California	Department	of	Public	Health	as	required	by	law.		

Any	child	leaving	the	United	States	for	a	short	vaca�on	to	or	long	stay	in	any	country	considered	by	the	Center	of	Disease	Control	and	
Preven�on	(“CDC”)	to	have	increased	risk	of	TB	exposure	(such	as	Mexico,	the	Philippines,	India	or	Southeast	Asia)	MUST	contact	the	
County	Tuberculosis	Clinic	for	a	TB	Screening	upon	return.	

All	students	from	out	of	state	must	show	proof	of	varicella	(chicken	pox)	immuniza�on.	KIPP	shall	immediately	admit	a	foster	child,	as	
defined	in	Educa�on	Code	§	48853.5(a),	and	a	homeless	child,	as	defined	in	Sec�on	11434a(2)	of	Title	42	of	the	United	States	Code,	
whose	immuniza�on	records	are	not	available	or	are	missing.	However,	this	does	not	alter	KIPP’s	obliga�on	to	obtain	immuniza�on	
records	for	foster	and	homeless	students	or	to	ensure	the	full	immuniza�on	of	foster	and	homeless	students	as	required	by	law.	

If	KIPP	Schools	discovers	that	an	admi�ed	student	who	is		not	exempt		from	the	immuniza�on	requirements	has	not	received	all	
required	immuniza�ons	and	does	not	meet	the	condi�onal	admission	requirements	set	forth	below,	KIPP	Schools	will	no�fy	his/her	
parent/guardian.	If,	within	ten	(10)	school	days	of	the	no�ce,	the	child	does	not	provide	documenta�on	of	having	received	all	
required	immuniza�ons,	KIPP	Schools	shall	exclude	this	student	from	a�endance.	The	student	shall	remain	excluded	from	KIPP	
Schools’	campuses	un�l	he/she	is	fully	immunized.	The	student	shall	also	be	reported	to	the	School	Leader.	

The	School	Leader,	or	designee,	may	arrange	for	qualified	medical	personnel	to	administer	immuniza�ons	at	KIPP	Schools	to	any	
Student	whose	parent/guardian	has	consented	in	wri�ng.		

Whenever	there	is	good	cause	to	believe	that	a	student	has	been	exposed	to	a	communicable	disease	for	which	immuniza�on	is	
required,	that	student	may	be	temporarily	excluded	from	the	campuses	un�l	the	local	health	officer	is	sa�sfied	that	the	person	is	no	
longer	at	risk	of	developing	the	disease.		

Condi�onal	Admi�ance	
Students	may	be	condi�onally	admi�ed	in	accordance	with	Health	and	Safety	Code	Sec�on	120340	and	Title	17,	California	Code	of	
Regula�ons	Sec�on	6035.	The	School	Leader	or	designee	shall	no�fy	the	student’s	parents/guardians	of	the	date(s)	by	which	the	
student	must	complete	all	the	remaining	doses.	The	School	Leader	or	designee	shall	review	the	immuniza�on	record	of	each	student	
admi�ed	condi�onally	every	thirty	(30)	days	un�l	that	student	has	received	all	the	required	immuniza�ons.	If	a	student	condi�onally	
admi�ed	fails	to	fulfill	the	condi�ons	of	admission,	KIPP	Schools	will	prohibit	the	student	from	further	a�endance	un�l	that	student	
has	been	fully	immunized	as	required	by	law.	

Documentary	Proof	
The	School	shall	maintain	the	Student’s	immuniza�on	informa�on	in	the	Student’s	mandatory	permanent	record	and	shall	file	annual	
immuniza�on	status	reports	as	required	by	the	California	Department	of	Public	Health.	

Exemp�ons	from	Immuniza�on	Requirements	:	 	

All	students	must	be	fully	immunized	in	accordance	with	the	California	Health	and	Safety	Code	and	the	California	Code	of	Regula�ons	
with	the	following	excep�ons:	

o Students	who	show	proof	of	a	medical	exemp�on	pursuant	to	Health	and	Safety	Code	Sec�on	120370;		If	there	is	good	
cause	to	believe	that	a	child	has	been	exposed	to	a	disease	listed	in	subdivision	(b)	of	Sec�on	120335	and	his	or	her	
documentary	proof	of	immuniza�on	status	does	not	show	proof	of	immuniza�on	against	that	disease,	that	child	may	be	
temporarily	excluded	from	the	school	or	ins�tu�on	un�l	the	local	health	officer	is	sa�sfied	that	the	child	is	no	longer	at	risk	
of	developing	or	transmi�ng	the	disease.	

o Students	who	are	enrolled	in	a	home-based	private	school	or	independent	study	program	and	do	not	receive	any	
classroom-based	instruc�on;	and	

o Students	who,	prior	to	January	1,	2016,	submi�ed	a	le�er	or	affidavit	on	file	at	a	private	or	public	elementary	or	secondary	
school	in	California	sta�ng	beliefs	opposed	to	immuniza�on,	and	who	provide	said	le�er	or	affidavit	to	KIPP	Schools,	shall	be	
allowed	to	enroll	at	KIPP	Schools	without	being	fully	immunized	un�l	the	student	enrolls	in	the	next	grade	span	pursuant	to	
Health	and	Safety	Code	Sec�on	120335(g);	

● “Grade	span”	means	each	of	the	following:	
● Birth	to	Preschool.	
● Kindergarten	and	grades	1	to	6,	inclusive,	including	transi�onal	kindergarten.	
● Grades	7	to	12,	inclusive.	
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This	Policy	does	not	prohibit	a	pupil	who	qualifies	for	an	individualized	educa�on	program	(“IEP”),	pursuant	to	federal	law	and	
Educa�on	Code	Sec�on	56026,	from	accessing	any	special	educa�on	and	related	services	required	by	his	or	her	individualized	
educa�on	program.		

Annual	No�ce:	Physical	Examina�ons	
All	pupils	are	to	have	completed	a	health	screening	examina�on	on	or	before	the	90th	day	a�er	the	pupil’s	entrance	into	first	grade	
or	such	pupils	must	have	obtained	a	waiver	pursuant	to	Health	and	Safety	Code	Sec�ons	124040	and	124085.	This	examina�on	can	
be	obtained	from	your	family	physician	or	possibly	through	the	services	provided	by	your	County	Health	Department.	Informa�on	
and	forms	are	distributed	to	pupils	enrolled	in	kindergarten.	Failure	to	obtain	an	examina�on	for	your	child	or	a	waiver	may	result	in	
your	child	being	denied	enrollment	consistent	with	the	Charter	School’s	enrollment	prac�ces.	If	your	child’s	medical	status	changes,	
please	provide	the	teacher	with	a	physician’s	wri�en	verifica�on	of	the	medical	issue,	especially	if	it	impacts	in	any	way	your	child’s	
ability	to	perform	schoolwork.	

Annual	No�ce:	Oral	Health	Requirement	(KG	and/or	first	grade)	
All	kindergarten	or	first	grade	students	enrolled	for	the	first	�me	in	public	school	must	have	documenta�on	of	a	dental	assessment	
performed	by	a	licensed	dental	professional.	Documenta�on	must	be	submi�ed	no	later	than	May	31	st		of	the	year	of	entrance	to	
public	school.	The	dental	assessment	must	have	been	performed	no	earlier	than	12	months	before	the	date	of	the	ini�al	enrollment	
of	the	student.		

Administra�on	of	Medicine	Policy	
1. Any	student	who	is	required	to	take,	during	the	regular	school	day,	medica�on	prescribed	for	him	or	her	by	a	physician,	

must	submit	to	the	school	(1)	a	wri�en	and	signed	statement	from	such	physician	detailing	the	method,	amount,	and	�me	
schedules	by	which	such	medica�on	is	to	be	taken	and	(2)	a	wri�en	and	signed	statement	from	the	parent	or	guardian	of	
the	student	indica�ng	the	desire	that	the	school	assist	the	student	in	the	ma�ers	set	forth	in	the	physician's	statement.	This	
can	be	fulfilled	with	the	comple�on	of	the	"School	Medica�on	Authoriza�on	Form."	The	administra�on	of	medicine,	during	
the	school	day,	is	the	responsibility	of	the	student	or	parent/guardian.	On	a	limited	basis,	the	School	Leader	may	appoint	a	
designated	employee	to	assist	with	the	administra�on	of	medica�on.	Medica�on	will	not	be	dispensed	to	a	student	without	
this	documenta�on	present	in	his	or	her	files.	Students	are	not	permi�ed	to	carry	any	medica�on	with	them	during	the	
school	day,	unless	it	is	a	prescrip�on	inhaled	asthma	medica�on	or	auto-injectable	epinephrine	and	authorized	in	wri�ng	by	
their	parent/guardian	and	specially	arranged	by	a	doctor’s	note.		The	required	form	for	these	services	can	be	requested	
from	the	school.	Students	found	carrying	any	medica�on	(unless	consistent	with	the	above	requirements)	will	have	the	
medica�on	confiscated	and	a	parent/guardian	will	have	to	retrieve	the	medica�on	from	the	school	office.		Students	are	
never	permi�ed	to	share	medica�on	(even	over-the-counter)	and	the	office/school	staff	are	not	allowed	to	administer	any	
medica�on	(including	over-the-counter)	without	express	wri�en	parent/guardian	consent.		Prior	to	the	administra�on	of	
medica�on	the	following	procedures	must	be	in	place.		

a. School	Medica�on	Authoriza�on	Form	(one	per	medica�on)		
i. Completed	and	signed	by	medical	provider.		
ii. Completed	and	signed	by	parent/guardian.		
iii. Completed	annually	or	when	there	is	a	change	in	the	medica�on	order.	

b. Medica�on	is	supplied	by	parent/guardian.		
i. In	a	pharmacy	labeled	container/dispenser,	clearly	marked	with	the	child’s	first	and	last	name.	
ii. Any	medical	equipment	needed	to	dispense	medica�on	is	supplied	by	the	parent/guardian.	

Illness	during	School	Hours	Policy	
If	a	child	becomes	ill	or	injured	during	the	school	day	and	is	not	well	enough	to	stay	in	class,	the	parent/guardian	will	be	called	to	pick	
the	child	up.		It	is	necessary	to	have	updated	emergency	contact	numbers	on	file	in	the	school	office	in	case	the	parent/guardian	
cannot	be	contacted.	In	case	of	emergencies,	the	school	will	also	call	911.	All	students	must	have	an	“authoriza�on	to	treat”	form	on	
file	in	order	for	medical	personnel	to	provide	medical	care	to	students	in	emergencies.	The	required	form	can	be	requested	from	the	
school.		

Suicide	Preven�on	and	Interven�on	Policy	(High	School)	
Suppor�ng	the	health	and	well-being	of	all	students	is	of	utmost	importance	to	KIPP.	In	accordance	with	California	AB	2246,	the	
Board	of	Directors	has	adopted	a	suicide	preven�on	policy	to	help	prevent,	intervene,	and	support	students	who	may	be	
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experiencing	suicidal	thoughts,	planning	for,	or	who	may	have	a�empted	suicide	through	the	following	steps:		

● Students	will	learn	about	recognizing	and	responding	to	warning	signs	of	suicide	in	themselves	and	peers;	learning	and	
u�lizing	posi�ve	coping	skills;	developing	and	seeking	suppor�ve	adult	rela�onships	and	resources	for	mental	wellness;	and	
assis�ng	their	peers	in	need	of	supports.	Teachers	and	school	staff	will	also	receive	training	to	recognize	and	respond	to	the	
warning	signs	of	suicide,	suicide	a�empts,	and	re-integra�on	of	a	student	a�er	a	suicide	a�empt.	

● Each	school	has	designated	a	suicide	preven�on	coordinator	to	serve	as	a	point	of	contact	for	students	in	crisis	who	will	
either	provide	or	refer	students	to	appropriate	mental	health	resources.	This	will	be	the	Mental	Health	Counselor,	School	
Psychologist,	or	the	School	Leader	or	Assistant	Principal	in	conjunc�on	with	the	Associate	Director	of	Mental	Healthor	a	
local	community-based	crisis	response	organiza�on.	

● When	a	student	is	iden�fied	as	being	at	risk	of	suicide,	they	will	be	assessed	by	on	their	school	site	by	a	mental	health	
professional,	School	Psychologist,	or	School	Leader	or	other	Administrator	in	conjunc�on	with	the	Associate	Director	of	
Mental	Health	or	a	local	community	based	crisis	response	organiza�on	to	work	with	the	student	and	help	connect	the	
student	to	appropriate	local	resources.		

● Students	and	families	can	contact	your	school’s	mental	health	professional	for	addi�onal	resources,	or	can	access	the	
resources	below	for	support:	

o The	Trevor	Project:		www.thetrevorproject.org	;	Trevor	Lifeline:	1-866-488-7386	(24/7	and	specifically	for	
LGBTQ-iden�fied	youth)	

o Na�onal	Suicide	Preven�on	Hotline:	1-800-273-8255	(24/7)	
o Text:	EASE	to	741-741	
o Download	the	MY3	Suicide	preven�on	app	(www.my3app.org)	on	your	child(ren)’s	and/or	their	friend(s)’	cell	

phone(s)	
● Staff	will	assist	students	in	helping	to	create	a	school	culture	of	respect,	support,	and	safety	in	which	students	feel	

comfortable	seeking	help	for	themselves	or	friends.	Students	are	encouraged	to	tell	any	staff	member	if	they,	or	a	friend,	are	
feeling	suicidal	or	in	need	of	help.		

● Students	should	be	aware	that	in	cases	of	suicidal	thoughts,	plans,	or	a�empts,	confiden�ality	may	be	broken	in	order	that	
the	staff	or	mental	health	professional	can	seek	help	for	the	student	in	crisis.		

● For	a	more	detailed	review	of	policy	changes,	please	see	the	KIPP	full	suicide	preven�on	policy,	which	can	be	found	in	the	
main	office	and	on	the	KIPP	website.		

Annual	No�ce:	Counseling	Services	
KIPP	Schools	is	commi�ed	to	ensuring	that	our	students	and	families	are	informed	about	available	mental	health	services	on	campus	
and	in	the	community,	and	how	to	ini�ate	access	to	these	services.		We	understand	that	there	may	be	�mes	when	students	may	
benefit	from	addi�onal	emo�onal	support.		At	KIPP	Schools	we	believe	strongly	in	the	value	of	holis�c	wellness.		We	believe	that	it	is	
important	to	ensure	that	the	whole	child	is	well	so	that	they	can	then	be	successful	in	their	goals.	 	

KIPP		Schools	offers	the	following	services	on	its	campuses:	

1. School-based	counseling	services	–	your	student	is	encouraged	to	directly	contact	a	school	counselor	to	make	an	
appointment	to	speak	with	the	Mental	Health	Counselor.	Our	Mental	Health	Counselors	support	students	by	providing	
individual	sessions,	group	or	parent	consulta�ons	whenever	a	student	is	having	a	difficult	�me	due	to	academic	stress,	
transi�on	to	changes	in	their	environment,	or	social	concerns,	including	isola�on.	Counseling	services,	whether	
provided	by	our	school	or	by	an	outside	provider	listed	below,	are	voluntary.	

2. If	you	would	like	to	pursue	local	agencies	that	offer	counseling,	KIPP	Schools	can	provide	local	recommenda�ons	for	
mental	health	services.	 	

If	you	would	like	to	explore	the	supports	offered	by	na�onal	organiza�ons,	here	are	three	renowned	organiza�ons:	

1. Na�onal	Suicide	Preven�on	Hotline	-	This	organiza�on	provides	confiden�al	support	for	adults	and	youth	in	distress,	
including	preven�on	and	crisis	resources.	Available	24	hours	at	1-800-273-8255.	

2. The	Trevor	Project	-	This	organiza�on	provides	suicide	preven�on	and	crisis	interven�on	for	LGBTQ	youth	between	the	
ages	of	13	and	24.	Available	at	1-866-488-7386	or	visit	h�ps://www.thetrevorproject.org/.	

3. Big	Brothers/Big	Sisters	of	America	–	This	organiza�on	is	a	community-based	mentorship	program.	Community-specific	
program	informa�on	can	be	found	online	at	h�ps://www.bbbs.org	or	by	calling	(813)	720-8778.	

Vision	and	Hearing	Screening	Informa�on	
Vision	and	hearing	screenings	will	be	conducted	in	accordance	with	state	mandates.	You	will	be	no�fied	when	your	child	is	scheduled	
to	be	screened	for	vision	and	hearing.	This	screening	is	a	general	assessment	of	your	child’s	vision	and	hearing.		It	may	indicate	
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possible	difficul�es	your	child	may	have	with	vision	or	hearing;	it	will	not	provide	a	confirmed	diagnosis.		This	screening		is		not	a	
subs�tute		for	regular	medical	visits	to	your	child’s	doctor	and	optometrist.	

You	will	be	no�fied	of	your	child’s	screening	results	only	if	he	or	she	does	not	pass	the	test.		At	that	�me,	your	child	will	receive	a	
referral	for	further	evalua�on	by	a	qualified	medical	professional.	If	you	choose	for	your	child	to	not	have	screening	at	this	�me,	
please	submit	a	signed	wri�en	request	to	your	site	administrator.		

Annual	No�ce:	Free	and	Reduced	Price	Meals	
The	School	par�cipates	in	the	Na�onal	School	Lunch	Program.	Applica�ons	for	free	or	reduced-price	meals	are	distributed	to	all	
families	and	can	also	be	obtained	on	the	School	website	and	in	the	main	office.		All	families	are	encouraged	to	complete	the	
applica�on	form	in	order	to	include	as	many	eligible	students	as	possible.	

Annual	No�ce:	Connec�ng	Families	to	Health	Coverage	
California	schools	are	required	to	provide	informa�on	to	families	about	healthcare	coverage	op�ons.	You	will	be	receiving	a	flyer	
about	healthcare	coverage	op�ons	with	this	school	handbook.	If	you	need	a	new	copy	of	the	flyer,	please	contact	your	school	office.		

Annual	No�ce:	Availability	of	Health	Insurance	
Children—regardless	of	immigra�on	status	(foster	youth,	pregnant	women,	and	legally	present	individuals,	including	those	with	
deferred	ac�on	for	childhood	arrivals	(“DACA”)	status)		may	be	eligible	for	no-	or	low-cost	Medi-Cal	insurance.	Medi-Cal	covers	
immuniza�ons,	checkups,	specialists,	vision	and	dental	services,	and	more	for	children	and	youth	at	no-	or	low-cost.	Medi-Cal	
enrollment	is	available	year-round.	

Covered	California	is	where	legal	residents	of	California	can	compare	quality	health	plans	and	choose	the	one	that	works	best	for	
them.	Based	on	income	and	family	size,	many	Californians	may	qualify	for	financial	assistance.	Enroll	during	Open	Enrollment	or	any	
�me	you	experience	a	life-changing	event,	like	losing	your	job	or	having	a	baby.	You	have	sixty	(60)		days	from	the	event	to	complete	
enrollment.	Informa�on	regarding	the	availability	of	insurance	is	provided	with	enrollment	forms	and	available	at:	
h�p://hbex.coveredca.com/toolkit/PDFs/ALL_IN_Flyer_EnrollGetCareRenew_CC.pdf	
	
The	Charter	School	shall	not	discriminate	against	a	pupil	who	does	not	have	health	care	coverage	or	use	any	informa�on	rela�ng	to	a	
pupil’s	health	care	coverage	or	interest	in	learning	about	health	care	coverage	in	any	manner	that	would	bring	harm	to	the	pupil	or	
the	pupil’s	family.	

Annual	No�ce:	Sudden	Cardiac	Arrest	Preven�on	
KIPP	is	invested	in	the	health	of	its	athletes,	especially	their	heart	health.		Sudden	cardiac	arrest	(“SCA”)	is	when	the	heart	stops	
bea�ng,	suddenly	and	unexpectedly.	Those	wishing	to	par�cipate	in	athle�cs	at	KIPP	must	review	the	informa�on	sheet	on	sudden	
cardiac	arrest	via	the	link	below:	
h�p://cifstate.org/sports-medicine/sca/SCAInforma�onSheet2017.pdf	(English)	
h�p://cifstate.org/sports-medicine/sca/SCAParentStudentReviewFormSpanish.pdf	(Spanish)	

Because	KIPP	has	elected	to	offer	an	athle�c	program,	we	must	immediately	remove	from	a	school-sponsored	athle�c	ac�vity	a	pupil	
who	passes	out	or	faints	while	par�cipa�ng	in	or	immediately	following	an	athle�c	ac�vity,	or	who	is	known	to	have	passed	out	or	
fainted	while	par�cipa�ng	in	or	immediately	following	an	athle�c	ac�vity.	The	athlete	may	not	return	to	that	ac�vity	un�l	he	or	she	is	
evaluated	and	cleared	to	return	to	par�cipate	in	wri�ng	by	a	physician,	surgeon,	nurse	prac��oner	or	physician	assistant.	On	a	yearly	
basis,	an	acknowledgement	of	receipt	of	the	informa�on	on	sudden	cardiac	arrest	symptoms	and	warning	signs	must	be	signed	and	
returned	by	the	athlete	and	the	athlete’s	parent	or	guardian	before	the	athlete	par�cipates	in	an	athle�c	ac�vity	not	governed	by	the	
California	Interscholas�c	Federa�on	(“CIF”).	This	requirement	does	not	apply	to	an	athlete	engaging	in	an	athle�c	ac�vity	during	the	
regular	school	day	or	as	part	of	a	physical	educa�on	course.	 	

Annual	No�ce:	Concussion/Head	Injuries	
A	concussion	is	a	brain	injury	that	can	be	caused	by	a	bump,	blow,	or	jolt	to	the	head,	or	by	a	blow	to	another	part	of	the	body	with	
the	force	transmi�ed	to	the	head.	Even	though	most	concussions	are	mild,	all	concussions	are	poten�ally	serious	and	may	result	in	
complica�ons	including	prolonged	brain	damage	and	death	if	not	recognized	and	managed	properly.	Those	wishing	to	par�cipate	in	
athle�cs	at	KIPP	must	review	the	informa�on	sheet	on	concussions	via	the	link	below:	
h�p://www.cifstate.org/sports-medicine/concussions/CIF_Concussion_Info_Sheet.pdf		(English)	
h�p://www.cifstate.org/sports-medicine/concussions/CIF_Concussion_Info_Sheet_SP.pdf		(Spanish)	
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Because	KIPP	has	elected	to	offer	an	athle�c	program,	we	must	immediately	remove	from	a	school-sponsored	athle�c	ac�vity	for	the	
remainder	of	the	day	an	athlete	who	is	suspected	of	sustaining	a	concussion	or	head	injury	during	that	ac�vity.	The	athlete	may	not	
return	to	that	ac�vity	un�l	he	or	she	is	evaluated	by,	and	receives	wri�en	clearance	from,	a	licensed	healthcare	provider.	If	the	
licensed	health	care	provider	determines	the	athlete	has	a	concussion	or	head	injury,	the	athlete	shall	also	complete	a	graduated	
return-to-play	protocol	of	no	less	than	7	days	in	dura�on	under	the	supervision	of	a	licensed	health	care	provider.	On	a	yearly	basis,	a	
concussion	and	head	injury	informa�on	sheet	must	be	signed	and	returned	by	the	athlete	and	the	athlete’s	parent	or	guardian	
before	the	athlete	ini�ates	prac�ce	or	compe��on.	This	requirement	does	not	apply	to	an	athlete	engaging	in	an	athle�c	ac�vity	
during	the	regular	school	day	or	as	part	of	a	physical	educa�on	course.	 	

Annual	No�ce:	Pregnant	and	Paren�ng	Students	
The	Charter	School	recognizes	that	pregnant	and	paren�ng	pupils	are	en�tled	to	accommoda�ons	that	provide	them	with	the	
opportunity	to	succeed	academically	while	protec�ng	their	health	and	the	health	of	their	children.	A	pregnant	or	paren�ng	pupil	is	
en�tled	to	eight	(8)	weeks	of	parental	leave,	or	more	if	deemed	medically	necessary	by	the	pupil’s	physician,	which	the	pupil	may	
take	before	the	birth	of	the	pupil’s	infant	if	there	is	a	medical	necessity	and	a�er	childbirth	during	the	school	year	in	which	the	birth	
takes	place,	inclusive	of	any	mandatory	summer	instruc�on,	in	order	to	protect	the	health	of	the	pupil	who	gives	or	expects	to	give	
birth	and	the	infant,	and	to	allow	the	pregnant	or	paren�ng	pupil	to	care	for	and	bond	with	the	infant.	The	Charter	School	will	ensure	
that	absences	from	the	pupil’s	regular	school	program	are	excused	un�l	the	pupil	is	able	to	return	to	the	regular	school	program	or	
an	alterna�ve	educa�on	program.	

Upon	return	to	school	a�er	taking	parental	leave,	a	pregnant	or	paren�ng	pupil	will	be	able	to	make	up	work	missed	during	his	or	her	
leave,	including,	but	not	limited	to,	makeup	work	plans	and	re-enrollment	in	courses.	Notwithstanding	any	other	law,	a	pregnant	or	
paren�ng	pupil	may	remain	enrolled	for	a	fi�h	year	of	instruc�on	in	the	Charter	School	if	it	is	necessary	in	order	for	the	pupil	to	be	
able	to	complete	any	gradua�on	requirements,	unless	the	Charter	School	determines		that	the	pupil	is	reasonably	able	to	complete	
the	gradua�on	requirements	in	�me	to	graduate	from	high	school	by	the	end	of	the	pupil’s	fourth	year	of	high	school.		

Complaints	of	noncompliance	with	laws	rela�ng	to	pregnant	or	paren�ng	pupils	may	be	filed	under	the	Uniform	Complaint	
Procedures	(“UCP”)	of	the	Charter	School.	The	complaint	may	be	filed	in	wri�ng	with	the	compliance	officer:	

Marie	Huxley	
Chief	Academic	Officer	
1000	Broadway,	Suite	460	
Oakland,	CA	94607	
510-465-5477	
A	copy	of	the	UCP	is	available	within	the	KIPP	Regional	Policies	Manual.	For	further	informa�on	on	any	part	of	the	complaint	
procedures,	including	filing	a	complaint	or	reques�ng	a	copy	of	the	complaint	procedures,	please	contact	the	School	Leader.	

Annual	No�ce:	Diabetes	
The	school	will	provide	an	informa�on	sheet	regarding	type	2	diabetes	to	the	parent	or	guardian	of	incoming	7th-grade	students,	
pursuant	to	Educa�on	Code	Sec�on	49452.7.	The	informa�on	sheet	shall	include,	but	shall	not	be	limited	to,	all	of	the	following:		

1.	A	descrip�on	of	type	2	diabetes.		
2.	A	descrip�on	of	the	risk	factors	and	warning	signs	associated	with	type	2	diabetes.		
3.	A	recommenda�on	that	students	displaying	or	possibly	suffering	from	risk	factors	or	warning	signs	associated	with	type	2	diabetes	
should	be	screened	for	type	2	diabetes.		
4.	A	descrip�on	of	treatments	and	preven�on	of	methods	of	type	2	diabetes.		
5.	A	descrip�on	of	the	different	types	of	diabetes	screening	tests	available.	
	
Please	contact	the	Office	if	you	need	a	copy	of	this	informa�on	sheet	or	if	you	have	any	ques�ons	about	this	informa�on	sheet.	

Tobacco	Free	Schools	Policy	
Ample	research	has	demonstrated	the	health	hazards	associated	with	the	use	of	tobacco	products,	including	smoking	and	the	
breathing	of	secondhand	smoke.	KIPP	provides	instruc�onal	programs	designed	to	discourage	students	from	using	tobacco	products.	
The	KIPP	Bay	Area	Public	Schools	Governing	Board	(“Board”)	recognizes	that	smoking	and	other	uses	of	tobacco	and	nico�ne	
products	cons�tute	a	serious	public	health	hazard	and	are	inconsistent	with	the	goals	of	all	KIPP	to	provide	a	healthy	environment	for	
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students	and	staff.	

In	the	best	interest	of	students,	employees,	and	the	general	public,	the	Board	therefore	prohibits	the	use	of	tobacco	products	at	all	
�mes	on	KIPP	property	and	in	KIPP	vehicles.	This	prohibi�on	applies	to	all	employees,	students,	visitors,	and	other	persons	at	school	
or	at	a	school-sponsored	ac�vity	or	athle�c	event.	It	applies	to	any	mee�ng	on	any	property	owned,	leased,	or	rented	by	or	from	
KIPP.	

Smoking	or	use	of	any	tobacco-related	product	or	disposal	of	any	tobacco-related	waste	is	prohibited	within	25	feet	of	any	
playground,	except	on	a	public	sidewalk	located	within	25	feet	of	the	playground.	Smoking	or	use	of	any	tobacco-related	product	is	
also	prohibited	within	250	feet	of	the	youth	sports	event	in	the	same	park	or	facility	where	a	youth	sports	event	is	taking	place.	In	
addi�on,	any	form	of	in�mida�on,	threat,	or	retalia�on	against	a	person	for	a�emp�ng	to	enforce	this	policy	is	prohibited.	

The	School	Leader	or	designee	shall	inform	students,	parents/guardians,	employees,	and	the	public	about	this	policy.	All	individuals	
on	KIPP	premises	share	in	the	responsibility	of	adhering	to	this	policy.	Addi�onally,	KIPP	will	post	signs	sta�ng	"Tobacco	use	is	
prohibited"	prominently	at	all	entrances	to	school	property.		

Appropriate	school	officials	will	monitor	KIPP	property	and	facili�es	for	compliance	with	the	Board	Policy.	The	School	Leader	shall	
develop	and	maintain	procedures	to	resolve	grievances	that	may	result	from	alleged	non-compliance.	

Student	Safety	

Emergency	Preparedness	Plan	and	Emergency	Contacts	Informa�on	
KIPP	rou�nely	par�cipates	in	fire,	earthquake,	shelter-in-place,	and	lockdown	drills	as	part	of	its	ongoing	commitment	to	safety	and	
security	on	campus.	Each	school	has	a	developed	and	tested	emergency	plan	specific	to	the	building	layout	and	surrounding	
community	facili�es.	Plans	are	updated	annually	to	ensure	that	emergency	response	procedures	and	resources	meet	industry	best	
prac�ce	standards.	Each	school	will	communicate	the	plan	to	students	and	families	and	each	school’s	plan	can	be	reviewed	upon	
request	at	the	main	office.		

The	school	will	request	emergency	contact	informa�on	regularly	to	ensure	that	communica�on	during	an	emergency	is	consistent.	It	
is	impera�ve	that	the	school	have	up-to-date	emergency	contact	informa�on	on	file	for	all	students,	and	that	parents/guardians	
provide	mul�ple	contacts	for	their	child.	

With	that,	throughout	the	year	parents/guardians	may	receive	test	and	real	emergency	communica�on	through	our	Emergency	
No�fica�on	Provider.	These	messages	are	sent	to	inform	parents/guardians	and	maintain	an	open	line	of	communica�on	throughout	
an	emergency.	Generally,	these	messages	will	include	specific	direc�ons	on	what	parents’/guardians’	ac�ons	should	be.	In	an	
emergency,	it’s	impera�ve	that	parents/guardians	follow	these	direc�ons	in	order	to	keep	everyone	on	campus	and	in	the	
neighborhood	safe.		

School	Visitor	Policy		
The	School	Leader	has	the	authority	to	determine	which	visits	are	to	be	permi�ed	as	well	as	the	discre�on	to	set	any	appropriate	
condi�ons	on	the	nature	and	extent	of	such	visits.	In	exercising	the	School	Leader’s	discre�on,	the	School	shall	consider	the	purpose	
of	the	visit,	the	impact	of	the	visitor’s	presence	and	the	rela�onship	of	any	visitor	to	the	students.	School	personnel	shall	seek	to	
assure	that	parents	and	other	visitors	are	courteously	received	and	that	sincere	efforts	are	made	to	provide	them	with	informa�on	as	
may	be	needed	to	foster	a	coopera�ve	rela�onship	between	home,	school	and	community.	

A	“visitor”	is	defined	as	any	person	seeking	to	enter	the	school	building	who	is	not	an	employee	of	the	School	or	a	student	currently	
enrolled	in	that	building.		All	visitors	who	are	not	parents	or	guardians	of	a	student	must	have	a	specific	and	educa�onally	relevant	
purpose	for	their	visit	and	contact	the	School	Leader	or	appropriate	staff	member	beforehand	to	arrange	a	visit.	The	School	Leader	
may	refuse	to	register	a	visitor	if	it	is	believed	that	the	presence	of	the	visitor	would	cause	a	threat	of	disrup�on	or	physical	injury	to	
teachers,	other	employees,	or	students.	

ALL	visitors,	including	parents	and	guardians,		must	check	in	at	the	office	upon	their	arrival	so	that	they	can	sign	in	and	obtain	a	
visitor	badge	iden�fying	themselves.	When	registering,	the	visitor	is	required	to	provide	his/her	name,		address,	age	(if	under	21)	,	
his/her	purpose	for	entering	school	grounds,	and	proof	of	iden�ty.	Visitor	badges	must	be	worn	at	all	�mes	while	on	School	
premises.		

If	the	visitor	is	a	government	officer/official	(including	but	not	limited	to	local	law	enforcement	officers,	immigra�on	enforcement	
officers,	social	workers,	district	a�orneys,	or	U.S.	a�orneys)	the	officer/official	will	also	be	asked	to	produce	any	documenta�on	that	
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authorizes	school	access.	KIPP	shall	make	reasonable	efforts	to	no�fy	parents	or	guardians	prior	to	permi�ng	a	student	to	be	
interviewed	or	searched,	consistent	with	the	law	and/or	any	court	order,	warrant	or	instruc�ons	from	the	officer/official.	A	copy	of	
the	documenta�on	provided	by	the	officer	and	notes	from	the	encounter	may	be	maintained	by	KIPP,	consistent	with	the	law.	The	
KIPP	Board	of	Directors	and	Bureau	of	Children’s	Jus�ce	in	the	California	Department	of	Jus�ce,	at		BCJ@doj.ca.gov	,	will	be	�mely	
informed	regarding	any	a�empt	by	a	law-enforcement	officer	to	access	a	school	site	or	a	student	for	immigra�on-enforcement	
purposes,	as	recommended	by	the	A�orney	General.	

Access	to	classrooms	and	other	instruc�onal	areas	might	be	restricted	and	is	at	the	discre�on	of	the	School	Leader.	We	ask	that	all	
visitors	respect	the	learning	environment	by	quietly	observing	classes,	and	by	not	distrac�ng	the	students	or	teachers.	Visitors	may	
be	asked	to	leave	a	classroom	or	the	school	grounds	if	their	presence	is	a	distrac�on	to	learning	or	the	school	environment.	Because	
classrooms	and	other	instruc�onal	areas	are	the	most	vulnerable	to	disrup�on,	specific	condi�ons	may	be	imposed	upon	visitors,	
including	but	not	limited	to:		

A. Requiring	that	the	visitor	be	chaperoned		
B. Limi�ng	the	dura�on	of	the	visit	to	par�cular	�mes	or	length	of	�me		
C. Limi�ng	the	ac�vi�es	of	the	visitor	to	a	par�cular	purpose(s)		
D. Designa�ng	par�cular	routes	of	travel	in	the	building	or	upon	the	school	grounds.	

Visitors	must	sign	out	at	the	end	of	their	visit	and	return	the	visitor	badge.	Visitors	may	be	on	school	grounds	only	during	open	school	
hours,	unless	given	permission	from	School	Leadership	and/or	for	specific	before	-	or	a�er-school	events	open	to	the	public.	

Removal	from	Campus	

The	School	Leader	may	withdraw	consent	to	be	on	campus	even	if	the	visitor	has	a	right	to	be	on	campus	whenever	there	is	reason	
to	believe	that	the	person	has	willfully	disrupted	or	is	likely	to	disrupt	KIPP’s	orderly	opera�on.	If	consent	is	withdrawn	by	someone	
other	than	the	School	Leader,	the	School	Leader	may	reinstate	consent	for	the	visitor	if	the	School	Leader	believes	that	the	person’s	
presence	will	not	cons�tute	a	disrup�on	or	substan�al	and	material	threat	to	KIPP’s	orderly	opera�on.	Consent	can	be	withdrawn	for	
up	to	fourteen	(14)	days.		

The	School	Leader	may	request	that	a	visitor	who	has	failed	to	register,	or	whose	registra�on	privileges	have	been	denied	or	
withdrawn,	promptly	leave	school	grounds.	When	a	visitor	is	directed	to	leave,	the	School	Leader	shall	inform	the	visitor	that	if	
he/she	reenters	the	school	without	following	the	posted	requirements	he/she	will	be	guilty	of	a	misdemeanor.	

Any	visitor	that	is	denied	registra�on	or	has	his/her	registra�on	revoked	may	request	a	conference	with	the	School	Leader.	The	
request	shall	be	in	wri�ng,	shall	state	why	the	denial	or	revoca�on	was	improper,	shall	give	the	address	to	which	no�ce	of	conference	
is	to	be	sent,	and	shall	be	delivered	to	the	School	Leader	with	fourteen	(14)	days	of	the	denial	or	revoca�on	of	consent.	The	School	
Leader	shall	promptly	mail	a	wri�en	no�ce	of	the	date,	�me,	and	place	of	the	conference	to	the	person	who	requested	the	
conference.	A	conference	with	the	School	Leader	shall	be	held	within	seven	(7)	days	a�er	the	School	Leader	receives	the	request.	If	
no	resolu�on	can	be	agreed	upon,	the	School	Leader	shall	forward	no�ce	of	the	complaint	to	the	KIPP	Board	of	Directors.	The	KIPP	
Board	of	Directors	shall	address	the	Complaint	at	the	next	regular	Board	mee�ng	and	make	a	final	determina�on.	

Penal�es	

Pursuant	to	the	California	Penal	Code,	if	a	visitor	does	not	leave	a�er	being	asked	or	if	the	visitor	returns	without	following	the	
posted	requirements	a�er	being	directed	to	leave,	he/she	will	be	guilty	of	a	crime	as	specified,	which	is	punishable	by	a	fine	of	up	to	
$500.00	(five	hundred	dollars)	or	imprisonment	in	the	County	jail	for	a	period	of	up	to	six	(6)	months	or	both.		

Under	California	Educa�on	Code	sec�on	44811,	disrup�on	by	a	parent,	guardian	or	other	person	at	a	school	or	school	sponsored	
ac�vity	is	punishable,	upon	the	first	convic�on,	by	a	fine	of	no	less	than	$500.00	(five	hundred	dollars)	and	no	more	than	$1,000.00	
(one	thousand	dollars)	or	by	imprisonment	in	a	County	jail	for	no	more	than	one	(1)	year,	or	both,	the	fine	and	imprisonment.	

Disrup�ve	conduct	may	lead	to	KIPP’s	pursuit	of	a	restraining	order	against	a	visitor,	which	would	prohibit	him/her	from	coming	onto	
school	grounds	or	a�ending	school	ac�vi�es	for	any	purpose	for	a	period	of	up	to	three	(3)	years.	

Bad	Weather	or	Other	Condi�ons	and	School	Closing	Informa�on	
In	the	event	of	bad	weather	or	other	condi�ons	that	may	result	in	a	school	closure,	seek	out	informa�on	about	closures	applicable	to	
your	local	school	district.		KIPP	will	normally	follow	the	instruc�ons	for	the	local	district.	If	the	district	schools	are	closed	or	school	
opening	is	delayed,	KIPP	will	normally	also	be	closed	or	delayed.		In	some	cases,	KIPP	may	elect	to	close	or	remain	open	independent	
of	the	district.	The	school	will	make	every	a�empt	to	communicate	this	decision	in	a	�mely	manner	through	an	automated	phone	
call	to	families.	In	the	event	that	weather	or	other	condi�ons	make	traveling	to	school	hazardous	and	unsafe,	it	is	recommended	that	
parents/guardians	use	their	discre�on	in	bringing	their	child	to	school..	In	case	of	a	mid-day	school	cancella�on,	parents/guardians	
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will	be	contacted	to	pick	up	their	child.	

Annual	No�ce:	School	Bus	and	Passenger	Safety		
Upon	registra�on,	KIPP	is	required	to	provide	safety	regula�ons	to	all	kindergarten	through	sixth	(6th)	grade	new	
students	and	students	who	have	not	previously	been	transported	by	school	bus.	Addi�onally,	if	applicable,	KIPP	must	
provide	safety	instruc�on	to	all	students	in	kindergarten	through	eight	(8th)	grade	who	receive	home-to-school	
transporta�on.	Currently,	KIPP	provides	transporta�on	for	field	trips	and	provides	transporta�on	to	and	from	two	(2)	
KIPP	schools.	A	copy	of	the	complete	policy	is	available	upon	request	at	the	main	office.	

Student	Transporta�on	Policy	
The	safe	opera�on	of	motor	vehicles	is	very	important	at	KIPP.	All	employees	and	volunteers	must	be	cleared	to	drive	by	Human	
Resources	and	Opera�ons		before		they	can	transport	students.	In	addi�on,	employees	must	have	parent/guardian	and	School	
administra�on	permission	before	transpor�ng	students.	

At	all	�mes	during	the	field	trip	or	excursion,	teachers,	staff	and	parents	will	use	the	safest	mode	of	transporta�on	and	the	safest	and	
most	direct	routes	of	travel.	If	travel	is	not	by	bus,	the	legal	occupancy	limit	of	ten	(10)	occupants	(including	the	driver)	must	not	be	
exceeded,	all	speed	no�ces	must	be	strictly	adhered	to	and	students	are	to	be	seated	with	individual	seat	belts	at	all	�mes.		

The	following	shall	apply	to	all	persons	opera�ng	school	vehicles	or	opera�ng	their	own	vehicles	to	transport	students	for	any	reason	
or	for	school	business:	

1. KIPP	par�cipates	in	the	California	Department	of	Motor	Vehicles	employer	pull	no�ce	program.	Through	this	program,	KIPP	
will	be	able	to	review	employee	Motor	Vehicle	Records	periodically	and	upon	no�ce	of	new	viola�ons.	Volunteers	are	also	
responsible	for	providing	their	own	Motor	Vehicle	Records	to	KIPP.	

2. Employees	or	volunteers	must	have	a	valid	driver’s	license	at	all	�mes	when	opera�ng	a	school	vehicle	or	their	own	personal	
vehicle	when	used	for	student	transporta�on	or	school	business.	Volunteers	must	also	have	completed	the	following	before	
they	can	transport	students.	

○ 	Volunteer	applica�on	
○ TB	(tuberculosis	clearance)		
○ Fingerprin�ng	background	clearance	
○ Chaperone	agreement	(if	for	a	field	trip)	

3. For	employees	or	volunteers	who	drive	their	personal	vehicles	for	student	transporta�on	or	school	business	purposes,	KIPP	
requires	that	the	employee	or	volunteer	carry	insurance	with	the	following	coverage:	

○ Liability		
○ Bodily	Injury	-	$100,000	per	person;	$300,000	per	occurrence		
○ Property	Damage	-	$50,000	per	occurrence	
○ Alterna�vely:	$300,000	combined	single	limit	
○ Medical	Payments	-	$5,000	per	person	
○ Uninsured	Motorist	Coverage	-	Mirrors	Liability		

● In	the	event	of	an	accident,	the	employee’s	or	volunteer’s	insurance	coverage	will	act	as	the	primary	insurance	
coverage	for	damages.		Evidence	of	this	insurance	as	well	as	a	copy	of	the	employee’s	or	volunteer’s	current	motor	
vehicle	report	(MVR),	a	copy	of	their	driver’s	license,	and	a	copy	of	their	vehicle	registra�on,	and	a	wri�en	statement	
acknowledging	that	their	insurance	carrier	is	the	primary	agent	responsible	for	insurance	during	the	field	trip	or	
excursion	must	be	kept	on	file.	KIPP	is	not	liable	for	collision	damage	on	an	employee’s	or	volunteer’s	vehicle.	

4. Employees	and	volunteers	must	maintain	a	clean	driving	record	and	infrac�ons	may	result	in	not	being	approved	or	the	
revoca�on	of	a	driving	privilege.	Employees	or	volunteers	with	driving	records	with	two	(2)	points	or	more	shall	not	be	
permi�ed	to	transport	students	or	operate	any	vehicle	for	Charter	School	field	trips	and	excursions	

5. Anyone	with	one	or	more	of	the	following	cita�ons	on	their	record	may	NOT	drive	on	behalf	of	the	school:	Driving	under	the	
influence	of	drugs	or	alcohol,	failure	to	stop	for	an	accident,	homicide,	manslaughter	or	assault	arising	out	of	the	opera�on	
of	a	motor	vehicle,	driving	with	a	revoked	or	suspended	license,	possession	of	an	opened	container	of	alcohol	in	a	vehicle,	
speed	contest	drag	or	highway	racing,	a�emp�ng	to	elude	a	police	officer,	hit	and	run,	reckless	driving,	and	car	safety	seat	
viola�ons.	Any	employee	or	volunteer	convicted	of	a	felony	shall	not	be	permi�ed	to	transport	Charter	School	students	on	
Charter	School	business.	

6. Seat	belts	and	child	safety	seats	(when	applicable)	are	an	essen�al	element	of	our	driver	safety	policy/procedures.	All	
employees	and	volunteers	must	wear	seat	belts	while	transpor�ng	students	and	must	make	sure	that	students	are	wearing	
seatbelts	or	are	properly	secured	in	a	child	safety	seat	(if	applicable).	
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○ Children	under	age	8	and	under	57”	must	be	properly	secured	in	a	child	restraint	system.		All	other	children	age	8	
to	16	or	over	57″	must	be	secured	in	a	properly	fi�ed	seat	belt.	

○ Children	under	age	8	must	be	restrained	in	a	child	passenger	restraint	system	in	the	rear	seat.	
○ California	law	specifically	requires	children	to	be	properly	restrained,	meaning	the	lap	belt	is	low	on	the	hips,	

touching	the	upper	thighs,	and	the	shoulder	belt	is	crossing	the	center	of	the	chest.	
○ Children	in	rear-facing	car	seats	may	not	ride	in	front	if	there	is	an	ac�ve	passenger	airbag.	

	
7. Driving	non-employee	passengers	in	school	vehicles	either	during	or	a�er	normal	business	hours	can	be	a	major	liability	to	

KIPP.		Therefore,	no	KIPP	employee	is	allowed	to	transport	non-employees	in	any	KIPP	vehicle	unless	prior	approval	by	
management	is	granted	and	a	waiver	of	liability	is	signed	by	the	non-employee.	

8. Only	authorized	employees	are	allowed	to	operate	the	school	vehicles	and	they	are	for		school	business	use	only	.		
9. Under	no	circumstances	shall	students	transport	other	students.	

Search	and	Seizure	Policy	
The	California	Cons�tu�on	requires	that	all	students	and	staff	of	public	schools	have	the	right	to	a�end	campuses	which	are	safe,	
secure,	and	peaceful.		Incidents	which	jeopardize	the	health,	safety	and	welfare	of	students	and	KIPP	employees	may	necessitate	the	
search	of	students	and	their	property,	student	use	areas,	student	lockers	and/or	student	automobiles	located	on	school	property,	and	
may	necessitate	the	seizure	of	any	illegal,	unauthorized	or	contraband	materials	in	the	search.	Personal	belongings,	including	those	
which	are	normally	authorized,	may	be	temporarily	seized	by	school	officials	or	legal	authori�es	to	serve	as	evidence	in	ongoing	
inves�ga�on.	

A	student’s	person	and/or	personal	effects	(e.g.	backpack,	purse,	etc.)	including	personal	student	electronic	devices,	may	be	searched	
if	a	school	official	has	reasonable	suspicion	based	on	ar�culable	facts	for	suspec�ng	that	the	student	has	violated	or	is	viola�ng	
either	the	law	or	KIPP’	rules	and	regula�ons,	including,	but	not	limited	to,	possession	of	illegal,	unauthorized	or	contraband	
materials.	Illegal,	unauthorized	or	contraband	materials	include	those	materials	which	are	dangerous	to	the	health	or	safety	of	
students	or	school	personnel,	are	disrup�ve	or	poten�ally	disrup�ve,	or	which	have	been	cited	as	unauthorized	in	school	rules	or	
regula�ons.			

Any	search	of	a	student	and/or	their	personal	effects	shall	be	conducted	in	the	presence	of	another	adult	witness	whenever	possible.	
The	scope	of	the	search	shall	be	reasonably	related	to	the	objec�ves	of	the	search	and	not	excessively	intrusive	in	light	of	the	age	
and	sex	of	the	pupil	and	the	nature	of	the	infrac�on.		

In	no	case	shall	a	strip	search	be	conducted	by	school	officials,	including	asking	a	student	to	remove	or	arrange	some	or	all	of	their	
underclothing,	and/or	inspec�ng	of	parts	of	the	student’s	underclothing	or	body.	

Student	use	areas,	including,	but	not	limited	to,	instruc�onal	space,	recrea�onal	space,	and	lockers,	are	school	property	and	remain	
at	all	�mes	under	the	control	of	KIPP.		Periodic	general	inspec�ons	of	school	property	may	be	conducted	by	school	officials	for	any	
reason	at	any	�me	without	no�ce.	

Student	vehicles	may	not	be	used	to	store	illegal,	unauthorized,	or	contraband	materials.	The	use	of	the	parking	facili�es	for	privately	
owned	vehicles	on	school	campus	by	any	student	shall	cons�tute	consent	by	the	student	to	the	search	of	such	vehicles	by	authorized	
school	personnel	and/or	law	enforcement	if	a	school	official	has	reasonable	suspicion	based	on	ar�culable	facts	for	suspec�ng	that	
the	student	has	violated	or	is	viola�ng	either	the	law	or	KIPP’s	rules	and	regula�ons,	including,	but	not	limited	to,	possession	of	
illegal,	unauthorized	or	contraband	materials.		(	High	school	students	)	

If	a	lawfully	conducted	search	yields	illegal,	unauthorized,	or	contraband	materials,	such	materials	shall	be	turned	over	to	the	proper	
legal	authori�es	for	ul�mate	disposi�on	.		School	officials	may	impose	discipline	upon	the	responsible	student(s)	(including	suspension	
and/or	expulsion)	in	accordance	with	KIPP’s	discipline	policies	and	procedures.	

Violence	and	Weapons	Policy	

It	is	the	policy	of	KIPP	that	violence	or	threats	of	violence	in	any	form	are	unacceptable	and	will	not	be	tolerated.	KIPP	will	not	
tolerate,	condone	or	allow	violence,	whether	engaged	in	by	employees,	supervisors,	managers,	non-employees	(including	contract	
workers	or	vendors),	visitors,	students,	family	members	or	others	who	interact	KIPP.		KIPP	encourages	the	repor�ng	of	all	incidents	or	
threats	of	violence	regardless	of	who	the	offender	may	be.	This	policy	prohibits	all	acts	or	threats	of	violence,	inappropriate	
aggression,	or	in�mida�on	in	any	form,	including	verbal,	wri�en,	physical,	or	any	conduct	that	may	be	construed	as	a	racial,	sexual,	
ethnic	or	religious	slur,	or	a	slur	based	upon	any	Protected	Status.		

Specific	examples	of	conduct	that	may	cons�tute	threats	or	acts	of	violence	under	this	policy	include,	but	are	not	limited	to,	the	
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following:	

● Threats	or	acts	of	physical	or	aggressive	contact	directed	toward	another	individual;	
● Threats	or	acts	of	physical	harm	directed	toward	an	individual	or	their	family,	friends,	associates,	or	property;	
● The	inten�onal	destruc�on	or	threat	of	destruc�on	of	KIPP’s	property	or	another	student’s	property;	
● Harassing	or	threatening	phone	calls;	
● Harassing	or	threatening	social	media	conduct;	
● Surveillance;	
● Stalking;	
● Veiled	threats	of	physical	harm	or	similar	in�mida�on	

Any	pa�ern	of	behavior	that	seems	to	indicate	violence	toward	another	individual,	student	to	student	or	staff	to	student,	must	be	
reported	to	School	Administra�on.	No	weapons	may	be	brought	to	school	under	any	circumstances.	In	addi�on,	nothing	that	looks	
like	or	could	be	construed	as	a	weapon	should	be	on	or	around	a	school	campus.	We	strongly	recommend	the	safe	storage	and	
proper	security	around	weapons	in	the	home	-	especially	if	one	is	invi�ng	another	child	into	the	home	for	a	party,	play	date,	or	other	
social	ac�vi�es.	If	a	child	is	feeling	unsafe	at	school,	or	in	their	method	of	transporta�on	to	and	from	school,	we	encourage	a	
conversa�on	with	the	School	Leadership	team	to	consider	op�ons.		

Confiden�al	disclosure	
In	order	to	have	a	safe	community	of	trust,	students	are	expected	to	take	responsibility	for	disclosing	any	and	all	knowledge	of	any	
weapons,	drugs,	tobacco,	or	alcohol	on	campus	or	at	any	school	func�on.	Such	confiden�al	disclosure	should	not	be	considered	a	
betrayal	of	any	other	student,	or	avoided	due	to	fear	of	reprisal.	Instead,	the	confiden�al	disclosure	would	be	an	honest	commitment	
to	the	health	and	well-being	of	every	member	of	the	community.		

Police	on	Campus	Policy	Informa�on	
The	purpose	of	our	law	enforcement	on	campus	policies	is	two-fold:	First,	to	support	a	safe	school	environment	by	empowering	
leadership	to	coordinate	with	law	enforcement	in	response	to	imminent	threats	to	the	community.		Second,	to	limit	students'	
exposure	to	law	enforcement	and	the	juvenile	jus�ce	system	when	alterna�ve	and	more	restora�ve	prac�ces	are	available.	Please	
request	a	full	copy	of	this	policy	from	the	school	office.	

Annual	No�ce:	Guidelines	for	Safe	Staff/KIPPster	Interac�ons	
For	the	purposes	of	this	policy,	the	term	“KIPPster”	refers	to	any	current	KIPP	Student,	or	alumni	s�ll	enrolled	in	a	KIPP	program,	
including	KIPP	Through	College	(KTC)	which	extends	throughout	their	college	career.	KIPP	(“KIPP”)	recognizes	its	responsibility	to	
make	and	enforce	all	rules	and	regula�ons	to	bring	about	the	safest	environment	possible	for	students,	alumni	enrolled	in	KIPP	
programs,	and	KIPP	Staff.		

Corporal	Punishment	
Corporal	punishment	shall	not	be	used	as	a	disciplinary	measure	against	any	student.	Corporal	punishment	includes	the	willful	
inflic�on	of,	or	willfully	causing	the	inflic�on	of,	physical	pain	on	a	student.		
	
For	purposes	of	this	policy,	corporal	punishment	does	not	include	an	employee’s	use	of	force	that	is	reasonable	and	necessary	to	
protect	the	employee,	students,	staff	or	other	persons	or	to	prevent	damage	to	property.	
	
For	clarifica�on	purposes,	the	following	examples	are	offered	for	direc�on	and	guidance	of	KIPP	personnel:	

	
A. Examples	of	PERMITTED	ac�ons	(NOT	corporal	punishment)	

1. Stopping	a	student	from	figh�ng	with	another	student;	
2. Preven�ng	a	pupil	from	commi�ng	an	act	of	vandalism;	
3. Defending	yourself	from	physical	injury	or	assault	by	a	student;	
4. Forcing	a	pupil	to	give	up	a	weapon	or	dangerous	object;	
5. Requiring	an	athle�c	team	to	par�cipate	in	strenuous	physical	training	ac�vi�es	designed	to	strengthen	or	

condi�on	team	members	or	improve	their	coordina�on,	agility,	or	physical	skills;	
6. Engaging	in	group	calisthenics,	team	drills,	or	other	physical	educa�on	or	voluntary	recrea�onal	ac�vi�es.	
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B. Examples	of	PROHIBITED	ac�ons	(corporal	punishment)	

1. Hi�ng,	shoving,	pushing,	or	physically	restraining	a	student	as	a	means	of	control;	
2. Making	students	do	push-ups,	run	laps,	or	perform	other	physical	acts	that	cause	pain	or	discomfort	as	a	

form	of	punishment;	
3. Paddling,	swa�ng	slapping,	grabbing,	pinching,	kicking,	or	otherwise	causing	physical	pain.	

Professional	Boundaries		

This	policy	is	intended	to	guide	all	faculty	and	staff	in	conduc�ng	themselves	in	a	way	that	reflects	the	highest	standards	of	behavior	
and	professionalism	required	of	school	employees	and	to	specify	the	boundaries	between	students,	alumni,	and	staff.	Trespassing	
the	boundaries	of	an	Employee/KIPPster	rela�onship	is	deemed	an	abuse	of	power	and	a	betrayal	of	public	trust.	

	All	staff	must	carefully	review	this	policy	along	with	each	of	the	examples	given	in	the	policy	related	to	acceptable	and	unacceptable	
employee	behavior	(see	examples	sec�on	below).	Although	this	policy	gives	specific,	clear	direc�on,	it	is	each	staff	member’s	
obliga�on	to	avoid	situa�ons	that	could	prompt	suspicion	by	parents,	students,	alumni,	colleagues,	or	school	leaders.	One	viable	
standard	that	can	be	quickly	applied	when	the	employee	is	unsure	if	certain	conduct	is	acceptable	is	to	ask	themselves,	“Would	I	be	
engaged	in	this	conduct	if	my	family	or	colleagues	were	standing	next	to	me?”		

Some	ac�vi�es	may	seem	innocent	from	a	staff	member’s	perspec�ve,	but	can	be	perceived	as	flirta�on,	sexual	insinua�on,	or	
unprofessional	from	a	student,	alumni,	or	parent’s	point	of	view.	The	objec�ve	of	providing	the	examples	of	acceptable	and	
unacceptable	behaviors	listed	below	is	not	to	restrain	innocent,	posi�ve	rela�onships	between	staff	and	students,	but	to	prevent	
rela�onships	that	could	lead	to,	or	may	be	perceived	as,	sexual	misconduct	or	generally	unprofessional.	

Staff	members	must	understand	their	own	responsibility	for	ensuring	that	they	do	not	cross	the	boundaries	as	wri�en	in	this	policy.	
Disagreeing	with	the	wording	or	intent	of	the	established	boundaries	will	be	considered	irrelevant	for	disciplinary	purposes.	Thus,	it	
is	crucial	that	all	employees	learn	this	policy	thoroughly	and	apply	the	lists	of	acceptable	and	unacceptable	behaviors	to	their	daily	
ac�vi�es.	Although	sincere,	competent	interac�on	with	KIPPsters	certainly	fosters	learning,	staff	interac�ons	with	KIPPsters,	
including	alumni	receiving	services	through	KIPP	Through	College	(KTC),	must	respect	professional	boundaries	surrounding	poten�al	
ac�vi�es,	loca�ons,	and	inten�ons.	

Duty	to	Report		

All	staff	members	play	an	integral	role	in	keeping	our	KIPPsters	safe,	and	it	is	an	employee’s	duty	to	report	any	concerns	related	to	
misconduct	to	the	appropriate	authority,	even	if	they	don’t	have	full	informa�on	or	context.	When	any	employee	becomes	aware	of	
another	staff	member	or	adult	on	campus	having	engaged	in	unacceptable	behaviors	as	specified	in	this	policy,	or	behaviors	
regarding	professional	boundaries	otherwise	causing	suspicion,	they	must	immediately	report	the	ma�er	to	the	school	administrator	
and/or	to	the	Human	Resources	Department	at	hr@kippbayarea.org.	All	reports	shall	be	as	confiden�al	as	possible	under	the	
circumstances.	It	is	the	duty	of	the	administrator	or	HR	Director	to	inves�gate	and	thoroughly	report	the	situa�on	to	the	CEO.	
Employees	must	also	report	to	the	administra�on	any	awareness	or	concern	of	student	behavior	that	crosses	boundaries	or	where	a	
student	appears	to	be	at	risk	for	sexual	abuse.		

Examples	of	Specific	Behaviors	

The	following	examples	are	not	an	exhaus�ve	list.	

Examples	of	Unacceptable	Behaviors	(Viola�ons	of	This	Policy):	
● Giving	gi�s	to	a	KIPPster	that	are	of	a	personal	and	in�mate	nature.		
● Kissing	of	any	kind.		
● Any	type	of	unnecessary	physical	contact	with	a	KIPPster	in	a	private	situa�on.		
● Making	or	par�cipa�ng	in	sexually	inappropriate	comments.		
● Sexual	jokes.		
● Seeking	emo�onal	involvement	with	a	KIPPster	for	the	employee’s	benefit.		
● Listening	to	or	telling	stories	that	are	sexually	oriented.		
● Discussing	inappropriate	personal	troubles	or	in�mate	issues	with	a	KIPPster	in	an	a�empt	to	gain	their	support	and	

understanding.		
● Becoming	involved	with	a	KIPPster	so	that	a	reasonable	person	may	suspect	inappropriate	behavior.	
● Having/invi�ng	one	student	into	the	employee’s	home	is	unacceptable.	
● Providing	any	treatment	that	could	be	viewed	as	preferen�al	or	unprofessional	(buying	lunches,	special	privileges,	etc.)	

Unacceptable	Staff/Student	Behaviors	if	conducted	without	Parent	and	Supervisor	Permission:	

(These	behaviors	should	only	be	exercised	when	a	staff	member	has	parent		and		supervisor	permission.)	
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● Giving	students	a	ride	to/from	school	or	school	ac�vi�es.	
● Being	alone	in	a	room	with	a	student	at	school	with	the	door	closed.	

Cau�onary	Staff/Student	Behaviors:	

(These	behaviors	should	only	be	exercised	when	a	reasonable	and	prudent	person,	ac�ng	as	an	educator,	is	prevented	from	using	
a	be�er	prac�ce	or	behavior.	Staff	members	should	inform	their	supervisor	of	the	circumstance	and	occurrence	prior	to	or	
immediately	a�er	the	occurrence)	

● Remarks	about	the	physical	a�ributes	or	development	of	anyone.		
● Excessive	a�en�on	toward	a	par�cular	student.		
● Sending	emails,	text	messages	or	le�ers	to	students	if	the	content	is	not	about	school	ac�vi�es.	
● Having	a	group	of	KIPPsters	over	to	your	house	with	school	administra�on		and		parent/guardian	permission.	

Examples	of	Acceptable	Behaviors:	
● Emails,	text,	phone	calls	and	instant	messages	to	KIPPsters	that	are	professional	and	pertain	to	school	ac�vi�es	or	classes.	

(Communica�on	should	be	limited	to	school	technology).	
● Keeping	the	door	open	when	alone	with	a	KIPPster.		
● Keeping	reasonable	space	between	you	and	a	KIPPster.		
● Stopping	and	correc�ng	a	KIPPster	if	they	cross	an	employee’s	own	personal	boundaries.	
● Keeping	parents	informed	when	a	significant	issue	develops	about	a	student.	
● Keeping	a�er-class	discussions	with	a	student	professional.	
● Recognizing	the	responsibility	to	stop	unacceptable	behavior	of	KIPPsters	or	coworkers.		
● Giving	KIPPsters	praise	and	recogni�on	without	touching	them.		
● Pats	on	the	back,	high	fives	and	handshakes	are	acceptable.		
● Hugging	students	is	only	appropriate	if	it	is	done	in	a	public	space	where	others	are	present,	minimal	bodily	contact	is	

involved	(e.g.	side	or	arm	around	the	shoulder	hug)	and	it	does	not	make	the	student	uncomfortable	in	any	way	(ask	in	
advance;	don’t	assume).	Please	be	aware	of	the	posi�ve	reinforcement	methods	that	are	age-appropriate	for	your	students	
(e.g.	elementary	students	may	appreciate	a	quick	hug	while	middle	and	high	schoolers	may	not).	When	in	doubt,	do	not	hug	
a	student.	

● Asking	yourself	if	your	ac�ons	are	worth	your	job	and	career.	

Required	safety	prac�ces	for	the	protec�on	of	staff	and	students:	
● Obtaining	signed	parental	consent	and	wri�en	approval	from	the	school	leader	are	required	for	any	non-sponsored	a�er	

school	ac�vity.	
● Obtaining	formal	approval	to	take	KIPPsters	off	school	property	for	ac�vi�es	such	as	field	trips,	athle�c	events	or	

compe��ons.		
● Asking	another	staff	member	to	be	present	if	the	employee	will	be	alone	with	any	type	of	special	needs	student.	
● Asking	another	staff	member	to	be	present	when	the	employee	must	be	alone	with	a	student	a�er	regular	school	hours.		
● Asking	for	advice	from	fellow	staff	or	administrators	if	an	employee	finds	themselves	in	a	difficult	situa�on	related	to	

boundaries.		
● Involving	the	employee’s	supervisor	if	conflict	arises	with	a	KIPPster.		
● Informing	the	employee’s	School	Leader	about	situa�ons	that	have	the	poten�al	to	become	more	severe.		
● Making	detailed	notes	about	an	incident	that	could	evolve	into	a	more	serious	situa�on	later.		
● Keeping	your	professional	conduct	a	high	priority.	

Mandated	Repor�ng	Policy	
California	Penal	Code	sec�on	11166	requires	child	care	custodians	who	have	knowledge	of,	or	observe,	a	child	in	their	professional	
capacity	or	within	the	scope	of	their	employment	whom	they	know	or	reasonably	suspect	has	been	the	vic�m	of	child	abuse	to	
report	the	known	or	suspected	instance	of	child	abuse	to	a	child	protec�ve	agency	immediately,	or	as	soon	as	prac�cally	possible,	by	
telephone	and	to	prepare	and	send	a	wri�en	report	thereof	within	thirty-six	(36)	hours	of	receiving	the	informa�on	concerning	the	
incident.		

Please	be	aware	that	it	is	each	employee’s	duty	to	report	the	suspicion	of	child	abuse	and	neglect	only.				Employees	are	not	required	
to	inves�gate	or	substan�ate	the	suspected	abuse.		CPS	and/or	law	enforcement	agencies	will	be	charged	with	inves�ga�ng	the	
ma�er.	

● If	an	employee		believes	a	child's	safety	is	in	immediate	danger	,	they	must	call	911.	

● Call	CPS	to	make	an	ini�al	verbal	report		
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o Oakland:	(510)	259-1800	
o San	Francisco:	(800)	856-5553	
o San	Jose:	(408)	299-2071,	(408)	683-0601,	(650)	493-1186		
o San	Lorenzo	and	Oakland:(510)	259-1800	
o Redwood	City:	(650)	802-7922	or	(800)	632-4615	

● The	employee	must	complete	a	wri�en	report	and	any	evidence	rela�ng	to	the	incident	within	thirty-six	(36)	hours	of	
becoming	aware	of	the	informa�on	concerning	the	incident	and		fax	it	or	mail	it	in	to	the	name	of	the	Social	Worker	who	
took	the	verbal	report.	(link	wri�en	report:	h�ps://oag.ca.gov/sites/all/files/agweb/pdfs/childabuse/ss_8572.pdf?	

Employees	must	also	report	to	their	School	Leader	any	suspicions	of	child	abuse	and	neglect	in	order	to	enable	KIPP	to	�mely	
intervene,	inves�gate,	and	remediate	as	appropriate.	

Child	abuse	does	not	include:	

● A	mutual	alterca�on	between	minors	
● Self-defense	
● Injury	caused	by	reasonable	force	used	by	a	peace	officer	ac�ng	within	the	scope	of	employment	
● Use	of	reasonable	force	from	a	cer�ficated/classified	employee	to	maintain	order,	protect	property	and	protect	the	health	

and	safety	of	pupils	

Please	see	the	School	Leader	if	you	have	any	ques�ons	or	concerns.	

Regional	Volunteer	Policy	
Our	parent	volunteers	give	our	students	the	opportunity	to	have	individual	a�en�on	that	is	vital	to	their	educa�on	and	their	journey	
to	college.	The	safety	of	our	students	and	staff	is	of	the	utmost	importance	at	KIPP.	It	is	our	policy	to	approve	volunteers	prior	to	
having	them	work	with	and/or	drive	our	students.	There	are	administra�ve	procedures	that	have	been	established	with	this	policy.	
Parents,	guardians	or	other	community	members	who	are	interested	in	volunteering	(and	have	not	been		cleared	within	the	current	
school	year)	must	request	a		Volunteer	Handbook		from	the	school	in	which	they	wish	to	volunteer.	The	KIPP	school	will	communicate	
any	addi�onal	documenta�on	requests,	no�ces	of	clearances	and	scheduled	volunteer	opportuni�es.	Please	note	that	it	may	take	
several	weeks	for	all	clearances	to	be	met.	We	recommend	interested	volunteers	reach	out	to	their	school	as	soon	as	possible	to	
begin	the	process.	

Child	Custody	Agreements	Informa�on	
KIPP	asks	that	families	with	an	ac�ve	child	custody	agreement	in	place	provide	a	copy	to	the	School	Leader	at	the	start	of	the	school	
year	and	any	revisions	to	the	agreement	as	they	become	available.	KIPP	will	not	get	involved	in	family	disputes			as	i	t	is	not	KIPP’s	
inten�on	or	responsibility	to	enforce	the	terms	of	a	child	custody	order.	Rather	our	expecta�on	is	that	all	custodial	par�es	(1)	comply	
with	the	terms	of	the	Order	and	work	to	resolve	any	such	disputes	without	involving	KIPP	and	(2)	remain	focused	on	the	student(s)’	
educa�on	and	working	coopera�vely	to	resolve	any	familial	disputes	without	nega�vely	impac�ng	the	student(s)’	ability	to	learn	and	
a�end	School.	KIPP	will	comply	with	all	terms	of	a	custody	order	or	agreement	that	has	been	provided	to	KIPP.		

Student	and	Family	Rights	

Safe	School	Zones	and	Immigrant	Student	Rights	
KIPP	is	commi�ed	to	providing	a	safe,	welcoming,	and	inclusive	learning	environment	for	all	students,	including	immigrant	students	
and	their	families.		KIPP	is	also	commi�ed	to	protec�ng	the	rights	of	immigrant	students	and	their	families	through	policies	that	
prohibit	informa�on-sharing	with	local	law	enforcement	and	federal	immigra�on	authority		to	the	fullest	extent	possible	under	the	
law	.	KIPP	shall	not	adopt	or	implement	policies,	prac�ces,	or	procedures	that	exclude	students	from	school	based	on	their	or	their	
parents’	or	guardians’	actual	or	perceived	immigra�on	status.	Furthermore,	KIPP	personnel	shall	treat	all	students	equitably	in	the	
receipt	of	all	school	services,	including	but,	not	limited	to,	the	free	and	reduced	lunch	program,	transporta�on,	and	educa�onal	
instruc�on.	 	

Resources	and	Trainings	

KIPP	trains	all	teachers,	administrators	and	other	staff	on	how	to	respond	to	federal	immigra�on	authori�es	who	are	reques�ng	
informa�on	about	students	and	families	and/or	are	a�emp�ng	to	enter	school	property.		Addi�onally,	KIPP	maintains	an	online	
resource	for	students	and	families,	and	collaborates	with	local	organiza�ons	to	provide	legal	educa�on	workshops.	Please	visit	
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www.kippbayarea.org/family-preparedness	/	for	general	resources,	as	well	as	the	full	version	of	policies	KIPP	has	adopted	related	to	
the	rights	of	immigrant	students	and	their	families.	Please	speak	to	your	school	office	if	you	would	like	to	know	about	upcoming	
trainings.	

Informa�on	Collec�on	and	Security	

KIPP	staff	shall	not	require	informa�on	that	relates	to	a	student’s	or	their	families’	immigra�on	status,	such	as	a	social	security	
number,	passport,	a	birth	cer�ficate,	or	other	ci�zenship-related	documents.		KIPP	personnel	shall	not	inquire	into	a	student’s	or	a	
family	member’s	immigra�on	status.	While	documents	that	relate	to	immigra�on	status	may	be	submi�ed	to	meet	various	
requirements	of	the	enrollment	process	(such	as	a	birth	cer�ficate	for	documen�ng	proof	of	age),	these	documents	are	not	required,	
and	families	are	allowed	to	use	other	methods	to	prove	residency	and	age-eligibility,	such	as	a	bap�smal	cer�ficate	or	parent	
affidavit.	KIPP	will	not	ini�ate	communica�on	with	federal	immigra�on	authority	or	local,	state,	or	federal	law	enforcement	regarding	
a	student’s	or	their	family	member’s	personal	informa�on;	nor	shall	they	disclose	personally	iden�fying	informa�on	found	in	a	
student’s	educa�on	records	without	parental	authoriza�on	or	a	judicial	order	manda�ng	the	disclosure.	KIPP	personnel	who	learn	of	
informa�on	related	to	a	student’s	or	their	family	member’s	actual	or	perceived	immigra�on	status	must	keep	that	informa�on	
confiden�al	and	shall	not	record	or	distribute	that	informa�on.	 	

Campus	Security	

KIPP	shall	not	enter	into	agreements	with	state	or	local	law	enforcement	agencies,	federal	immigra�on	authority,	or	any	other	federal	
agency	for	immigra�on	enforcement	ac�vi�es.	Absent	a	judicial	warrant	or	other	court	order,	state	or	local	law	enforcement	
agencies,	federal	immigra�on	authority,	or	any	other	federal	agency	for	immigra�on	enforcement	ac�vi�es	will	not	be	permi�ed	
access	to	school	sites,	to	interview	a	student,	or	to	student	records.		Any	formal	requests	from	state	or	local	law	enforcement	
agencies,	federal	immigra�on	authority,	or	any	other	federal	agency	for	immigra�on	enforcement	ac�vi�es	shall	be	forwarded	to	the	
Chief	Execu�ve	Officer	and	Legal	Counsel	for	review.		

If	state	or	local	law	enforcement	agencies,	federal	immigra�on	authority,	or	any	other	federal	agency	for	immigra�on	enforcement	
ac�vi�es	request	or	gain	access	to	a	student	or	their	records	held	by	the	school	or	KIPP,	KIPP	staff	must	immediately	no�fy	the	
student’s	parent/guardian	that	the	federal	immigra�on	authori�es	sought	access	to	the	student.	KIPP	shall	remind	the	
parent/guardian	that	they	have	the	right	to	authorize	and	send	a	designee	to	pick	up	their	child	on	the	parent’s/guardian’s	behalf.	 	

Efforts	to	contact	parents/guardians	by	the	School	Leader	or	designee	must	include	calling	all	numbers	listed	on	the	student’s	
emergency	card,	including	work	numbers,	cell	phone	numbers,	and	all	numbers	supplied	by	the	student.		

Freedom	of	Speech	
The	KIPP	Bay	Area	Public	Schools	Board	of	Directors	(the	“Board”)	believes	that	free	inquiry	and	exchange	of	ideas	are	essen�al	parts	
of	a	democra�c	educa�on.	The	Board	respects	students'	rights	to	express	ideas	and	opinions,	take	stands	on	issues,	and	support	
causes,	even	when	such	speech	is	controversial	or	unpopular.		

Student	freedom	of	expression	shall	be	limited	only	as	allowed	by	law	in	order	to	maintain	an	orderly	school	environment	and	to	
protect	the	rights,	health,	and	safety	of	all	members	of	the	school	community.	Expression	shall	be	prohibited	which	is	obscene,	
libelous,	or	slanderous.	Also	prohibited	shall	be	material	that	so	incites	pupils	as	to	create	a	clear	and	present	danger	of	the	
commission	of	unlawful	acts	on	school	premises	or	the	viola�on	of	lawful	school	regula�ons,	or	the	substan�al	disrup�on	of	the	
orderly	opera�on	of	KIPP.	The	use	of	"figh�ng	words"	or	epithets	is	prohibited	in	those	instances	where	the	speech	is	abusive	and	
insul�ng,	rather	than	a	communica�on	of	ideas,	and	the	speech	is	used	in	an	abusive	manner	in	a	situa�on	that	presents	an	actual	
danger	that	can	cause	a	breach	of	the	peace.	In	accordance	with	these	beliefs,	the	Board	adopts	the	following	policies	regarding	
on-campus	and	off-campus	expression.	

On-Campus	Expression	

Students	shall	have	the	right	to	exercise	freedom	of	speech	and	of	the	press	including,	but	not	limited	to,	the	use	of	bulle�n	boards;	
the	distribu�on	of	printed	materials	or	pe��ons;	the	wearing	of	bu�ons,	badges,	and	other	insignia;	and	the	right	of	expression	in	
official	publica�ons.		

Student	expression	on	school	Internet	web	sites	and	online	media	shall	generally	be	afforded	the	same	protec�ons	as	in	print	media.	

Off-Campus	Expression	

A	student	shall	be	subject	to	discipline	for	off-campus	expression,	including	expression	on	off-campus	Internet	web	sites,	when	such	
expression	poses	a	threat	to	the	safety	of	other	students,	staff,	or	school	property,	or	substan�ally	disrupts	the	educa�onal	program.	
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The	Chief	Execu�ve	Officer,	School	Leader,	or	designee	shall	document	the	impact	the	expression	had	or	could	be	expected	to	have	
on	the	school	program.	

Publica�ons	

Official	school	publica�ons	include	material	produced	by	students	in	journalism,	newspaper,	yearbook,	or	wri�ng	classes	and	
distributed	to	the	student	body	either	for	a	fee	or	for	free.		

Each	School	Leader	or	designee	shall	develop	a	school	publica�ons	code	outlining	the	responsibility	of	student	journalists,	editors,	
and	publica�on	advisors.	

All	student	submissions	shall	be	held	to	professional	standards	of	English	and	journalism.		

If	the	School	Leader	or	designee	considers	material	submi�ed	for	publica�on	to	violate	Educa�on	Code	48907,	he/she	shall	no�fy	
the	student,	without	undue	delay,	and	give	specific	reasons	why	the	submi�ed	material	may	not	be	published.	Absent	extraordinary	
circumstances,	such	no�ce	should	be	given	in	sufficient	�me	to	allow	the	student	�me	to	either	modify	the	material	or	to	seek	
review	of	the	School	Leader's	determina�on	from	the	Chief	Execu�ve	Officer	or	designee.	Prior	to	any	restric�on	of	student	speech,	
school	officials	shall	consider	any	feasible	alterna�ve	op�ons	to	restric�ng	the	speech.	

To	the	extent	that	the	School	Leader	or	designee	believes	that	the	school	and	KIPP	should	be	disassociated	from	a	par�cular	idea	or	
opinion,	the	School	Leader	or	designee	may	require	student	ar�cles	to	include	disclaimers.	

Distribu�on	of	Printed	Materials	and	Pe��ons	by	Students	

The	School	Leader	or	designee	may	provide	bulle�n	boards	on	which	students	and	student	organiza�ons	may	post	materials	of	
general	interest.	Students	may	also	post	or	distribute	handbills,	leaflets,	and	other	printed	material,	whether	produced	within	or	
outside	of	the	school.	Students	may	also	collect	signatures	on	pe��ons	concerning	school	or	non-school	issues.	

All	wri�en	material	and	pe��ons	distributed,	circulated	or	posted	on	school	property	(including	School	websites,	email,	etc.)	shall	
bear	the	name	and	the	address	or	contact	informa�on	of	the	sponsoring	organiza�on	or	individual.	Leaflets,	pictorial	and	any	other	
printed/wri�en	material	to	be	distributed	shall	be	submi�ed	to	the	School	Leader	or	designee	at	least	one	school	day	prior	to	
distribu�on.	

Printed	materials	or	pe��ons	may	be	distributed	only:	

1. Before	or	a�er	school	or	during	lunch	�me	

2. In	loca�ons	that	do	not	obstruct	the	normal	flow	of	traffic	within	the	school	or	at	entrances.	

The	manner	of	distribu�on	shall	be	such	that	coercion	is	not	used	to	induce	students	to	accept	the	printed	ma�er	or	to	sign	
pe��ons.	The	solicita�on	of	signatures	must	not	take	place	in	instruc�onal	classes	or	school	offices,	nor	be	substan�ally	disrup�ve	to	
the	school	program	(as	determined	by	the	School	Leader	or	designee).	No	funds	shall	be	collected	for	any	material	distributed.	

Student	Conduct	

Conduct	by	a	student,	whether	during	class	or	outside	of	class,	which	for	any	reason	materially	disrupts	classwork	or	involves	
substan�al	disorder	or	invasion	of	the	rights	of	others,	is	not	immunized	by	the	cons�tu�onal	guarantee	of	free	speech.	

Appeals	

The	following	procedures	shall	be	used	to	address	general	disputes	regarding	student	freedom	of	expression.	When	applied	to	
school-sponsored	publica�ons,	these	procedures	are	to	be	supplemental	to	those	outlined	within	that	sec�on:	

1. The	student	and	faculty	member	shall	first	a�empt	to	resolve	the	problem	internally.	
2. If	the	student	and	faculty	member	are	unable	to	resolve	the	dispute,	the	student	and/or	faculty	member	may	bring	the	

ma�er	to	the	School	Leader	or	designee,	who	shall	hear	both	sides	and	strive	to	resolve	the	dispute	as	quickly	as	possible.	
3. If	the	School	Leader	or	designee	is	unable	to	resolve	the	dispute,	or	if	the	student	and/or	faculty	member	disagree	with	the	

School	Leader	or	designee’s	decision,	the	student	and/or	faculty	member	may	bring	the	ma�er	to	the	Chief	of	Schools	or	
designee,	who	shall	hear	both	sides	and	strive	to	resolve	the	dispute	as	quickly	as	possible.	The	Chief	of	Schools	or	
designee’s	decision	shall	be	final.		

Controversial	Issues	Policy	
KIPP	believes	that	students	should	have	opportuni�es	to	discuss	controversial	issues	which	have	poli�cal,	social	or	economic	
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significance,	and	which	the	students	are	mature	enough	to	inves�gate	and	address.	These	topics	may	include,	but	are	not	limited	to:	
federal,	state	and	local	poli�cs;	race;	religion;	gay,	lesbian,	and	transgender	issues;	discrimina�on	against	protected	classes;	suicide;	
war;	and	local,	state,	na�onal	and/or	interna�onal	current	and/or	past	events	in	the	news,	including	but	not	limited	to,	statements	
made	by	poli�cal	leaders	about	those	events.		The	study	of	a	controversial	issue	should	help	students	learn	how	to	gather	and	
organize	per�nent	facts,	discriminate	between	fact	and	fic�on,	draw	intelligent	conclusions,	and	respect	the	opinions	of	others.		

School	management	works	with	teachers	to	ensure	they	exercise	cau�on	and	discre�on	when	deciding	whether	or	not	a	par�cular	
issue	is	suitable	for	study	and	discussion,	and	to	ensure	all	sides	of	a	controversial	issue	are	impar�ally	presented,	with	adequate	and	
appropriate	factual	informa�on.	Teachers	shall	not	suppress	any	student’s	views	on	any	issue	so	long	as	its	expression	is	not	obscene,	
libelous,	slanderous,	malicious	or	abusive	towards	others.	If	students,	parents,	or	guardians	have	ques�ons	about	this	policy,	or	the	
study	or	discussion	of	a	par�cular	controversial	issue,	they	may	reach	out	to	the	teacher	and/or	School	Leader.	Teachers	will	
endeavor	to	no�fy	parents/	guardians	in	advance	of	controversial	topics	being	discussed	when	they	are	part	of	the	school’s	
curriculum	or	a	teacher’s	lesson	plan	so	that	parents	can	also	share	their	personal	views	at	home.		However,	since	students	o�en	
make	statements	or	ask	ques�ons	about	these	sorts	of	topics,	or	bring	in	materials	and	discuss	or	share	them	spontaneously,	we	
cannot	always	no�fy	parents/	guardians	in	advance	of	such	classroom	discussions.		Where	advance	no�ce	is	not	possible,	teachers	
will	endeavor	to	no�fy	parents/guardians	via	email	or	verbally	a�er	the	fact.		It	must	be	noted	that	since	every	parent	has	a	different	
defini�on	of	what	would	cons�tute	a	controversial	and/or	sensi�ve	topic,	the	school	cannot	always	guarantee	no�ce	to	parents	/	
guardians	because	a	teacher	might	not	recognize	a	topic	as	generally	controversial	or	sensi�ve	even	though	it	might	be	controversial	
and/or	sensi�ve	to	an	individual.	

As	teachers	no�fy	parent(s)	regarding	controversial	and/or	sensi�ve	topics	being	addressed	at	school,	in	accordance	with	the	right	to	
privacy	contained	in	the	California	State	Cons�tu�on,	parent(s)	will		not		be	no�fied	of	any	issues	involving	individual	students	without	
the	consent	of	that	student’s	family.	For	example,	if	a	student	is	undergoing	cancer	treatments	and	a	discussion	of	this	comes	up	in	
class,	you	will	not	be	no�fied	that	a	student	in	your	child’s	class	has	cancer	or	is	undergoing	medical	treatments.	Such	informa�on	
shall	not	be	disclosed	without	consent	of	that	student’s	parent(s)	and/or	legal	guardian(s)	in	order	to	protect	the	privacy	rights	of	the	
student	as	afforded	by	the	California	State	Cons�tu�on.	As	a	result	of	student	privacy	rights,	parent(s)	may	not	be	no�fied	of	all	
circumstances	that	led	KIPP	to	choose	a	par�cular	piece	of	supplemental	instruc�onal	material.	For	example,	if	KIPP	determines	that	
it	is	necessary	to	prevent	racial	harassment	or	bullying,	it	might	choose	to	expose	students	to	material	on	racial	discrimina�on	to	
sensi�ze	students	about	the	need	to	teach	others	with	respect.		

Gender	Iden�ty	Inclusion	and	Nondiscrimina�on	Policy	

PURPOSE:	

California	law	and	KIPP	Bay	Area	Public	Schools	(“KIPP”)	require	that	all	programs,	ac�vi�es,	and	employment	prac�ces	be	free	from	
discrimina�on	based	on	sex,	sexual	orienta�on,	or	gender	iden�ty.	This	policy	is	designed	to	comply	with	these	mandates	to	create	a	
safe	learning	environment	for	all	students	and	to	ensure	that	every	student	has	equal	access	to	all	school	programs,	ac�vi�es,	and	
facili�es.	

This	policy	sets	out	guidelines	for	KIPP	and	KIPP	staff	to	address	the	needs	of	transgender,	gender	nonconforming,	and	queer	
students	and	clarifies	how	state	law	should	be	implemented	in	situa�ons	where	ques�ons	may	arise	about	how	to	protect	the	legal	
rights	or	safety	of	such	students.		

This	policy	does	not	an�cipate	every	situa�on	that	might	occur	with	respect	to	transgender	or	gender	nonconforming	students,	and	
the	needs	of	each	transgender,	gender	nonconforming,	or	queer	student	must	be	assessed	on	a	case-by-case	basis.	In	all	cases,	the	
goal	is	to	ensure	the	safety,	comfort,	and	healthy	development	of	the	transgender,	gender	nonconforming,	or	queer	student	while	
maximizing	the	student’s	social	integra�on	and	minimizing	s�gma�za�on	of	the	student.	

DEFINITIONS:	

The	defini�ons	provided	here	are	not	intended	to	label	students	but	rather	to	assist	in	understanding	this	policy	and	the	legal	
obliga�ons	of	KIPP	staff.		Although	these	are	commonly	used	terms,	students	may	or	may	not	choose	to	use	these	terms	to	describe	
their	gender	iden�ty,	appearance,	or	behavior.	We	encourage	students	and	staff	to	refrain	from	sharing	informa�on	about	someone’s	
gender	iden�ty,	gender	expression,	or	orienta�on,	or	using	a	specific	term	to	describe	someone’s	iden�ty,	orienta�on,	or	expression,	
unless	that	person	has	used	the	term	themselves	and	given	permission	for	others	to	use	it	to	describe	them.	

● “	Gender	expression	”	or		“Gender	Presenta�on”		is	an	individual’s	characteris�cs	and	behaviors	that	are	perceived	as	
gendered,	such	as	appearance,	dress,	mannerisms,	speech	pa�erns,	and	social	interac�ons.	Under	California	law,	
“gender	expression”	is	defined	as	person’s	gender-related	appearance	and	behavior	whether	or	not	stereotypically	
associated	with	the	person’s	assigned	sex	at	birth.	
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● “Gender	Fluid”		refers	to	persons	who	does	not	iden�fy	as,	or	who	do	not	express	themselves	as,	solely	one	gender.	
● “	Gender	iden�ty	”	is	a	person’s	internal,	deeply	felt	sense	knowledge	of	their	own	gender,	regardless	of	the	gender	they	

were	assigned	at	birth.	Everyone	has	a	gender	iden�ty.	
● “	Gender	nonconforming	”	is	a	term	used	to	describe	a	person	who	is	or	is	perceived	to	have	gender	characteris�cs	or	

behaviors	that	do	not	conform	to	tradi�onal	or	societal	expecta�ons.	Gender	non-conforming	people	may	or	may	not	
iden�fy	as	LGBTQ.		

● “	LGBTQ	“	is	an	umbrella	term	that	stands	for	"lesbian,	gay,	bisexual,	transgender,	and	ques�oning."	The	category	
"ques�oning"	is	included	to	incorporate	those	that	are	not	yet	certain	of	their	sexual	orienta�on	and/or	gender	iden�ty.	

● “	Queer,	”	refers	to	a	member	of	the	LGBT	and/or	gender	nonconforming	community.		This	term	may	be	used	by	
someone	who	iden�fies	as	a	member	of	the	LGBT	community,	but	who	does	not	specifically	consider	themselves	to	be	
lesbian,	gay,	bisexual,	or	transgender.	This	term	is	also	some�mes	associated	with	sexual	orienta�on.	

● “Sex”		refers	to	the	biological	condi�on	or	quality	of	being	a	female	or	male	human	being.	 	
● “Sexual	Orienta�on”		is	a	person's	emo�onal	and	sexual	a�rac�on	to	other	people	based	on	the	gender	of	the	other	

person.		While	KIPP	recognizes	that	people	may	not	iden�fy	their	sexual	orienta�on	with	the	following	terms,	sexual	
orienta�on	as	a	protected	class	under	California	law	is	defined	as	heterosexuality,	homosexuality,	or	bisexuality.		

● “Sexualized	Bullying”		refers	to	unwanted	or	demeaning	conduct	or	comments	directed	at	or	about	an	individual	on	the	
basis	of	actual	or	perceived	gender,	gender	iden�ty	and	expression,	sex,	sexual	behavior,	sexual	orienta�on,	or	other	
related	personal	characteris�cs	with	the	inten�on	to	humiliate.	An�-gay	and	sexist	epithets	are	common	forms	of	
sexualized	bullying.	

● “	Transgender	”	is	an	umbrella	term	used	to	describe	people	whose	gender	iden�ty,	characteris�cs,	or	expression	does	
not	conform	to	the	iden�ty,	characteris�cs,	or	expression	tradi�onally	associated	with	their	biological	sex.	

● “	Transi�on	”	is	the	process	by	which	a	person	goes	from	living	and	iden�fying	as	one	gender	to	living	and	iden�fying	as	
another.		Transi�ons	may	include	physical,	social,	and/or	medical	processes.	The	exact	steps	involved	in	transi�on	vary	
from	person	to	person.	Transi�ons	are	private,	and	personal	informa�on	about	a	transi�on	should	not	be	discussed	
unless	the	conversa�on	is	ini�ated	and	led	by	the	transgender	or	gender	nonconforming	student.	

Privacy	

All	persons,	including	students,	have	a	right	to	privacy.	This	includes	the	right	to	keep	private	one’s	transgender	status	or	gender	
nonconforming	presenta�on	at	school.		

Informa�on	about	a	student’s	transgender	status,	legal	name,	or	sex	assigned	at	birth	also	may	cons�tute	confiden�al	medical	
informa�on.	KIPP	personnel	should	not	disclose	informa�on	that	may	reveal	a	student’s	transgender	status	or	gender	nonconforming	
presenta�on	to	others,	including	parents	and	other	school	personnel,	unless		

● legally	required	to	do	so	by	a	court	order,		
● there	is	a	significant	threat	to	the	health	or	safety	of	a	student	or	other	individuals,	and/or	
● the	student	has	authorized	such	disclosure.		

Transgender	and	gender	nonconforming	students	have	the	right	to	discuss	and	express	their	gender	iden�ty	and	expression	openly	
and	to	decide	when,	with	whom,	and	how	much	to	share	private	informa�on.	

When	contac�ng	the	parent	or	guardian	of	a	transgender	or	gender	nonconforming	student,	school	personnel		should	use	the	
student’s	legal	name	and	the	pronoun	corresponding	to	the	student’s	sex	assigned	at	birth		unless		the	student,	parent,	or	guardian	has	
specified	otherwise.		Addi�onally,	KIPP	will	take	measures	to	ensure	that	disclosures	under	the	permi�ed	circumstances	outlined	
above	are	made	in	a	way	that	reduces	or	eliminates	the	risk	of	re-disclosure	and	protects	the	transgender	student	from	harassment	
and	discrimina�on.	Those	measures	may	include	providing	counseling	to	the	student	and	the	student’s	family	to	facilitate	the	family’s	
acceptance	and	support	of	the	student’s	transgender	status.	

Official	Records	

KIPP		is	required		to	maintain	a	mandatory	permanent	pupil	record	(“official	record”)	that	includes	a	student’s	legal	name	and	legal	
gender.	However,	KIPP		is	not	required		to	use	a	student’s	legal	name	and	gender	on	other	unofficial	school	records	or	documents	(e.g.	
school	IDs,	announcements,	yearbooks,	cer�ficates,	etc.).	To	the	extent	that	the	school	is	not	legally	required	to	use	a	student’s	legal	
name	and	gender	on	other	school	records	or	documents,	every	effort	should	be	made	to	update	student	records	with	the	student’s	
chosen	name	and	not	circulate	records	with	the	student’s	birth	name.	

KIPP	will	change	a	student’s	official	record	to	reflect	a	change	in	legal	name	or	legal	gender	upon	receipt	of	documenta�on	that	such	
change	has	been	made	pursuant	to	a	court	order.	In	situa�ons	where	school	staff	or	administrators	are	required	by	law	to	use	or	to	
report	a	transgender	student’s	legal	name	or	gender,	such	as	for	purposes	of	standardized	tes�ng,	school	staff	and	administrators	
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shall	adopt	prac�ces	to	avoid	the	inadvertent	disclosure	of	such	confiden�al	informa�on.	This	may	include	keeping	records	that	
reflect	a	transgender	student’s	birth	name	and	assigned	sex	(e.g.,	a	copy	of	the	birth	cer�ficate)	apart	from	the	student’s	school	
records.	

Names/Pronouns	

A	student	has	the	right	to	be	addressed	by	a	name	and	pronoun	that	corresponds	to	the	student’s	gender	iden�ty.	A	court-ordered	
name	or	gender	change	is	not	required,	and	the	student	need	not	change	his	or	her	official	records.	The	student’s	age	is	not	a	factor.	
If	KIPP	personnel	are	unsure	how	a	student	wants	to	be	addressed,	they	may	privately	ask	the	student.	KIPP	personnel	should	
priori�ze	the	safety,	confiden�ality,	and	respect	of	the	student	in	a	manner	that	affirms	the	law	

The	inten�onal	or	persistent	refusal	to	respect	a	student’s	gender	iden�ty	(for	example,	inten�onally	referring	to	the	student	by	a	
name	or	pronoun	that	does	not	correspond	to	the	student’s	gender	iden�ty)	is	a	viola�on	of	this	policy	and	may	cons�tute	as	sex	
discrimina�on.	

Gender-Specific	Ac�vi�es	

To	the	extent	possible,	schools	should	reduce	or	eliminate	the	prac�ce	of	segrega�ng	students	by	gender.	Whenever	students	are	
separated	by	gender	in	school	ac�vi�es	or	are	subject	to	an	otherwise	lawful	gender-specific	rule,	policy,	or	prac�ce,	students	must	
be	permi�ed	to	par�cipate	in	such	ac�vi�es	or	conform	to	such	rule,	policy,	or	prac�ce	consistent	with	their	gender	iden�ty.	
Examples	of	such	ac�vi�es	may	include	gym	classes,	health	classes,	or	intramural	ac�vi�es.	Transgender	or	gender	nonconforming	
students	shall	not	be	denied	the	opportunity	to	par�cipate	in	such	ac�vi�es,	nor	shall	they	be	forced	to	par�cipate	in	these	ac�vi�es	
outside	of	the	assigned	�me.	Ac�vi�es	that	may	involve	the	need	for	accommoda�ons	to	address	student	privacy	concerns,	such	as	
overnight	field	trips,	will	be	addressed	on	a	case-by-case	basis.	In	such	circumstances,	staff	shall	make	a	reasonable	effort	to	provide	
an	available	accommoda�on	that	can	address	any	such	concerns.	

Restroom	Accessibility	

Students	shall	have	access	to	the	restroom	that	corresponds	to	their	gender	iden�ty.	Any	student	who	has	a	need	or	desire	for	
increased	privacy,	regardless	of	the	underlying	reason,	should	be	provided	access	to	a	reasonable,	safe,	and	adequate	alterna�ve,	
such	as	a	single	“unisex”	restroom	or	staff	restroom.	Any	alterna�ve	arrangement	should	be	provided	in	a	way	that	protects	the	
student’s	ability	to	keep	their	transgender	status	confiden�al.	However,	transgender	students	shall	not	be	forced	to	use	a	separate,	
single-stall	facility.	

Locker	Room	Accessibility	

The	use	of	locker	rooms	by	transgender	students	shall	be	assessed	on	a	case-by-case	basis	with	the	goals	of	maximizing	the	student’s	
social	integra�on	and	equal	opportunity	to	par�cipate	in	physical	educa�on	classes	and	sports,	ensuring	the	student’s	safety	and	
comfort,	and	minimizing	s�gma�za�on	of	the	student.		Transgender	students	will	have	access	to	the	locker	room	that	corresponds	to	
their	gender	iden�ty.	Any	student	who	has	a	need	or	desire	for	increased	privacy,	regardless	of	the	underlying	reason,	will	be	
provided	with	a	reasonable	alterna�ve	changing	area	such	as	the	use	of	a	private	area	(e.g.,	a	nearby	restroom	stall	with	a	door,	an	
area	separated	by	a	curtain,	a	P.E.	instructor’s	office	in	the	locker	room,	or	a	nearby	health	office	restroom),	or	with	a	separate	
changing	schedule	(e.g.,	using	the	locker	room	that	corresponds	to	their	gender	iden�ty	before	or	a�er	other	students).	Any	
alterna�ve	arrangement	should	be	provided	in	a	way	that	protects	the	student’s	ability	to	keep	their	transgender	status	confiden�al.	
In	no	case	shall	a	transgender	student	be	required	to	use	a	locker	room	that	conflicts	with	the	student’s	gender	iden�ty.	

Physical	Educa�on	Classes	&	Intramural	Sports	

Transgender	and	gender	nonconforming	students	shall	be	permi�ed	to	par�cipate	in	physical	educa�on	classes	and	intramural	sports	
in	a	manner	consistent	with	their	gender	iden�ty.		

Interscholas�c	Compe��ve	Sports	Team	

Transgender	and	gender	nonconforming	students	shall	be	permi�ed	to	par�cipate	in	interscholas�c	athle�cs	in	a	manner	consistent	
with	their	gender	iden�ty.	

Dress	Codes	

Transgender	and	gender	nonconforming	students	have	the	right	to	dress	in	a	manner	consistent	with	their	gender	iden�ty	or	gender	
expression.	In	general,	schools	may	not	adopt	dress	codes	that	restrict	students’	clothing	or	appearance	on	the	basis	of	gender.	
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School	staff	must	not	enforce	the	dress	code	more	strictly	against	transgender	and	gender	nonconforming	students	than	other	
students.	

Addressing	Instances	of	Discomfort		

KIPP	recognizes	that	non-staff	members	of	the	KIPP	community,	such	as	students	or	parents/guardians,	may	express	discomfort	with	
the	guidance	and	accommoda�ons	outlined	in	this	policy,	such	as	restroom	or	locker	room	access.	This	discomfort	is	not	a	valid	
reason	to	deny	or	limit	the	rights	of	access	and	expression	outlined	in	this	policy.	School	administrators,	teachers,	and	mental	health	
professionals	will	work	with	students	to	address	the	discomfort,	foster	understanding,	and	create	a	school	culture	that	respects	and	
values	all	students.	

Discrimina�on,	Harassment,	&	Bullying	

It	is	the	responsibility	of	each	KIPP	Bay	Area	School	and	KIPP	staff	to	ensure	that	transgender	and	gender	nonconforming	students	
have	a	safe	school	environment.	This	includes	ensuring	that	any	incident	of	discrimina�on,	harassment,	or	violence	is	given	
immediate	a�en�on,	including	inves�ga�ng	the	incident,	taking	appropriate	correc�ve	ac�on,	and	providing	students	and	staff	with	
appropriate	resources.	Complaints	alleging	discrimina�on	or	harassment	based	on	a	person’s	actual	or	perceived	transgender	status	
or	gender	nonconformity	are	to	be	handled	in	the	same	manner	as	other	discrimina�on	or	harassment	complaints.	(See	the	“Related	
Resources”	and	the	“Assistance”	sec�ons	of	this	policy	for	further	informa�on	regarding	the	filing	of	discrimina�on	or	harassment	
complaints.)	

RELATED	RESOURCES	

Please	refer	to	the	“Policy	Regarding	Gender	Iden�ty	Equality	and	Nondiscrimina�on		Guidance”	document	for	resources,	related	
policies,	and	FAQs.	

Complaints	about	viola�ons	of	this	policy	should	be	handled	through	the	Uniform	Complaint	Procedures.	Cal.	Code	Regs.	�t.	5,	§§	
4600-4687.	You	can	access	KIPP’	“Uniform	Complaint	Policy”	in	the	main	office	and	in	this	Manual.	

SUPPORTING	EDUCATION	CODE	PROVISIONS:	

The	California	Educa�on	Code	states	that	“all	pupils	have	the	right	to	par�cipate	fully	in	the	educa�onal	process,	free	from	
discrimina�on	and	harassment.”	Cal.	Ed.	Code	Sec�on	201(a).	Addi�onally,	it	provides	that	no	person	shall	be	subject	to	
discrimina�on	on	the	basis	of	gender,	gender	iden�ty,	or	gender	expression	in	any	program	or	ac�vity	conducted	by	an	educa�onal	
ins�tu�on	that	receives	or	benefits	from	state	financial	assistance.	Cal.	Ed.	Code	Sec�on	220.	The	Educa�on	Code	further	provides	
that	public	schools	have	an	affirma�ve	obliga�on	to	combat	sexism	and	other	forms	of	bias,	and	a	responsibility	to	provide	equal	
educa�onal	opportunity	to	all	pupils.	Cal.	Ed.	Code	Sec�on	201(b).	

The	California	Code	of	Regula�ons	similarly	provides	that	“[n]o	person	shall	be	excluded	from	par�cipa�on	in	or	denied	the	benefits	
of	any	local	agency’s	program	or	ac�vity	on	the	basis	of	sex,	sexual	orienta�on,	gender,	ethnic	group	iden�fica�on,	race,	ancestry,	
na�onal	origin,	religion,	color,	or	mental	or	physical	disability	in	any	program	or	ac�vity	conducted	by	an	‘educa�onal	ins�tu�on’	or	
any	other	‘local	agency’.	.	.that	receives	or	benefits	from	any	state	financial	assistance.”	5	CCR	Sec�on	4900(a).	

The	California	Code	of	Regula�ons	defines	“gender”	as:	“sex	and	includes	a	person's	gender	iden�ty	and	gender	related	appearance	
and	behavior	whether	or	not	stereotypically	associated	with	the	person's	assigned	sex	at	birth.”	5	CCR	Sec�on	4910(k).	

Annual	No�ce:	Parent	and	Family	Engagement	Policy		
The	Charter	School	aims	to	provide	all	students	in	our	school	significant	opportunity	to	receive	a	fair,	equitable,	and	high-quality	
educa�on,	and	to	close	educa�onal	achievement	gaps	while	abiding	by	guidelines	within	the	Elementary	and	Secondary	Educa�on	
Act	(“ESEA”).	The	Charter	School	staff	recognizes	a	partnership	with	families	is	essen�al	to	meet	this	goal.	Our	Parent	and	Family	
Engagement	Policy	leverages	and	promotes	ac�ve	involvement	of	all	families	as	partners	with	schools	to	ensure	student	success.	

Annual	No�ce:	Parents	/	Guardians	Rights	to	Know	
KIPP	receive	Title	I	funding	that	supports	many	important	strategies	for	student’s	success.	A	provision	of	Federal	Title	I	requires	that	
all	schools	receiving	Title	I	funding	must	no�fy	the	parents/guardians	that	they	have	the	right	to	request	and	receive	�mely	
informa�on	on	the	professional	qualifica�ons	of	classroom	teachers	and	paraprofessionals.	This	includes	state	qualifica�ons,	
licensing	for	the	grade	level	or	subject	taught,	any	waivers	for	qualifica�ons,	emergency	provisions,	college	major,	graduate	degrees	
and	subject.	
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 Parent	and	Guardian	Grievance	Policy	
KIPP	has	established	the	following	grievance	protocol,	the	intent	of	which	is	to	fairly	and	promptly	resolve	any	concern,	dispute,	or	
complaint	brought	by	parents	or	guardians	against	any	KIPP	policy,	prac�ce,	procedure,	or	employee.	For	complaints	regarding	
harassment	or	perceived	viola�ons	of	state	or	federal	laws,	please	refer	to	the	KIPP	An�-Discrimina�on,	Sexual	Harassment,	
Harassment,	Discrimina�on	and	Bullying	Policy	and/or	the	KIPP	Uniform	Complaint	Procedures.	

KIPP	takes	parent	and	guardian	concerns	and	complaints	seriously.	There	are	no	nega�ve	consequences	for	filing	a	complaint,	or	
asking	for	assistance	in	doing	so.	No	reprisals	or	retalia�on	shall	be	invoked	against	any	student,	parent	or	guardian	for	processing,	in	
good	faith,	a	complaint,	either	on	an	informal	or	formal	basis,	or	for	par�cipa�ng	in	any	way	in	these	complaint	procedures.	

If	parents	and	guardians	have	ques�ons	about	the	formal	process	outlined	below,	or	would	like	assistance	with	the	process,	they	
should	contact	the	office	of	the	Chief	of	Schools.	Requests	for	assistance	can	include	but	are	not	limited	to	requests	for	transla�on	or	
transcrip�on	services,	and	assistance	contac�ng	and	scheduling	with	the	appropriate	par�es.		

Every	a�empt	is	made	to	resolve	complaints	informally	and	through	direct	dialogue	with	the	affected	par�es.	In	the	instances	when	
that	is	not	possible,	a	formal	process	is	in	place.	

Parent	and	Guardian	Complaints	

1. Informal	Resolu�on:		Schedule	a	conference	with	the	immediately-involved	teacher,	school	leader,	or	administrator	to	
discuss	and	informally	resolve	the	issue.		

2. School	Site	Conference:		If	parent(s)	or	guardian(s)	concludes	that	the	ini�al	response/course	of	ac�on	was	insufficient:	
a. If	the	School	Leader	is	immediately	involved	in	the	complaint,	move	to	Regional	Management	Review.	
b. Submit	a	wri�en	Grievance	Le�er	to	the	School	Leader	that	iden�fies:	(a)	the	issue	/	concern	/	complaint;	(b)	what	

steps	have	been	taken	to	resolve	the	situa�on;	and	(c)	proposed	solu�ons.	If	a	parent	or	guardian	is	unable	to	put	a	
complaint	in	wri�ng	due	to	condi�ons	such	as	a	disability	or	illiteracy,	or	requires	transla�on	services	to	put	a	
complaint	into	wri�ng,	KIPP	staff	shall	assist	him	or	her	in	the	filing	of	the	complaint.	

c. Within	10	business	days	of	the	receipt	of	a	Grievance	Le�er,	the	School	Leader	will	reach	out	to	arrange	a	
conference,	to	take	place	as	soon	as	possible.	

3. Regional	Management	Review:		If	a	resolu�on	cannot	be	reached	with	the	School	Leader,		repeat	Steps	2B	and	2C	with	
the	School	Leader’s	manager	(Managing	Director	of	Schools	and/or	Chief	of	Schools).	

4. Chief	Execu�ve	Officer’s	Review:		If	a	resolu�on	cannot	be	reached	with	the	Chief	of	Schools,	repeat	Steps	2B	&	2C	with	
Chief	Execu�ve	Officer.	

5. Grievance	Commi�ee	Review:		If	a	resolu�on	cannot	be	reached	with	the	Chief	Execu�ve	Officer,	parent(s)	may	submit	
a	formal	Grievance	Packet	to	the	Grievance	Commi�ee	of	the	Board	of	Directors.		The	contents	of	the	packet	and	
process	for	submission	are	outlined	below.	

Board	of	Directors’	Grievance	Commi�ee	Resolu�on	Procedures	

KIPP	Bay	Area	Public	Schools’	Board	of	Directors	shall	annually	appoint	a	Grievance	Commi�ee	comprised	of	three	(3)	Directors	and	
the	Chief	Execu�ve	Officer	(the	Chief	Execu�ve	Officer	shall	not	par�cipate	in	any	grievance	proceeding	in	which	s/he	is	the	subject	
of	an	original	grievance).	

A	parental	Grievance	Packet	should	be	submi�ed	in	wri�ng	to	the	Grievance	Commi�ee	within	30	days	of	the	last	mee�ng	with	staff.	
If	a	parent	or	guardian	is	unable	to	complete	a	Grievance	Packet	in	wri�ng	due	to	condi�ons	such	as	a	disability	or	illiteracy,	or	
requires	transla�on	services	to	put	a	complaint	into	wri�ng,	KIPP	staff	shall	assist	him	or	her	in	the	filing	of	the	Grievance	Packet.	

The	Grievance	Packet	should	contain:	
●						The	nature	and	date	of	the	grievance	and	any	related	or	suppor�ng	documents;	
●						The	results	of	previous	discussions	to	resolve	the	conflict,	including	any	correspondence;	
●						The	reason	for	the	parent(s)	or	guardian(s)’dissa�sfac�on	with	the	decisions	previously	rendered;	and	
●						A	descrip�on	of	the	relief	sought.	
Within	30	days	of	the	submission	of	a	complete	Grievance	Packet,	the	Grievance	Commi�ee	shall:	
●						Research	the	nature	of	the	complaint;	
●						Interview	the	concerned	par�es;	and	
●						Render	a	final	ruling	on	the	grievance.	

The	decision	of	the	Grievance	Commi�ee	shall	be	final.	The	Board	of	Directors	shall,	at	its	next	regularly	scheduled	mee�ng,	be	
informed	of	all	decisions	made	by	the	Grievance	Commi�ee.		
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General	Requirements	

1. Confiden�ality	:			All	complainants	will	be	no�fied	that	informa�on	obtained	from	the	complainants	and	therea�er	gathered	
will	be	maintained	in	a	manner	as	confiden�al	as	possible,	but	in	some	circumstances	absolute	confiden�ality	cannot	be	
assured.	

2. Non-Retalia�on	:				All	complainants	will	be	advised	that	they	will	be	protected	against	retalia�on	as	a	result	of	the	filing	of	any	
complaints	or	par�cipa�on	in	any	complaint	process.	

3. Resolu�on	:				KIPP	will	inves�gate	complaints	appropriately	under	the	circumstances	and	pursuant	to	the	applicable	
procedures,	and	if	necessary,	take	appropriate	remedial	measures	to	ensure	effec�ve	resolu�on	of	any	complaint.	

**	Please	see	the	corresponding	General	Complaint	Form	within	the	Appendix		**	

Harassment	Policy	
KIPP	is	commi�ed	to	providing	a	work	and	educa�onal	environment	that	is	free	of	harassment	based	on	any	protected	
characteris�cs.	As	a	result,	KIPP	maintains	a	strict	policy	prohibi�ng	harassment	of	any	kind	against	students,	families,	employees,	
individuals	providing	services	in	the	workplace	pursuant	to	a	contract	and	unpaid	interns	or	volunteers	based	on	any	
legally-recognized	basis,	including,	but	not	limited	to,	their	actual	or	perceived	race	or	ethnicity,	religion,	religious	affilia�on,	religious	
creed,	color,	na�onal	origin,	ancestry,	physical	or	mental	disability,	medical	condi�on	(including	pregnancy,	childbirth,	lacta�on	and	
related	medical	condi�ons),	gene�c	informa�on,	marital	status	(including	registered	domes�c	partnership	status),	gender	(including	
gender	iden�ty	and	expression),	age	(40	or	over),	sexual	orienta�on,	Civil	Air	Patrol	status,	military	and	veteran	status,	immigra�on	
and	ci�zenship	status	or	any	other	considera�on	protected	by	federal,	state	or	local	law.	For	purposes	of	this	policy,	harassment	on	
the	basis	of	"na�onal	origin"	also	includes	harassment	against	an	individual	because	that	person	holds	or	presents	the	California	
driver's	license	issued	to	those	who	cannot	document	their	lawful	presence	in	the	United	States.	All	such	harassment	is	prohibited.	
	
Harassment	is	any	form	of	uninvited	and	unwanted	physical	or	verbal	behavior	that	creates	an	in�mida�ng,	hos�le,	or	demeaning	
environment	for	educa�on	including	but	not	limited	to:	

● Verbal	conduct	including	threats,	epithets,	derogatory	comments	or	slurs	based	on	an	individual’s	protected	classifica�on;	
● Visual	conduct,	including	derogatory	posters,	photographs,	cartoons,	drawings	or	gestures	based	on	protected	classifica�on;		
● Physical	conduct,	including	assault,	unwanted	touching,	inten�onally	blocking	normal	movement	or	interfering	with	school	

because	of	sex,	race	or	any	other	protected	basis;	
● Retalia�on	for	repor�ng	or	threatening	to	report	harassment;	and	
● Deferen�al	or	preferen�al	treatment	based	on	any	of	the	protected	classes	above.	

	
Prohibited	Unlawful	Harassment	under	Title	IX	
	
Title	IX	(20	U.S.C.	§	1681		et.	seq	;	34	C.F.R.	§	106.1		et.	seq	)	and	California	state	law	prohibit	harassment	on	the	basis	of	sex.	In	
accordance	with	these	exis�ng	laws,	discrimina�on	on	the	basis	of	sex	in	educa�on	ins�tu�ons	is	prohibited.	All	persons,	regardless	
of	sex,	are	afforded	equal	rights	and	opportuni�es	and	freedom	from	unlawful	discrimina�on	in	educa�on	programs	or	ac�vi�es	
conducted	by	KIPP	Schools.	KIPP	Schools	is	commi�ed	to	providing	an	educa�onal	environment	free	of	sexual	harassment	and	
considers	such	harassment	to	be	a	major	offense,	which	may	result	in	disciplinary	ac�on.	
	
Sexual	harassment	consists	of	sexual	advances,	requests	for	sexual	favors	and	other	verbal	or	physical	conduct	of	a	sexual	nature	
when:	(a)	Submission	to	the	conduct	is	explicitly	or	implicitly	made	a	term	or	a	condi�on	of	an	individual's	employment,	educa�on,	
academic	status,	or	progress;	(b)	submission	to,	or	rejec�on	of,	the	conduct	by	the	individual	is	used	as	the	basis	of	employment,	
educa�onal	or	academic	decisions	affec�ng	the	individual;	(c)	the	conduct	has	the	purpose	or	effect	of	having	a	nega�ve	impact	
upon	the	individual's	work	or	academic	performance,	or	of	crea�ng	an	in�mida�ng,	hos�le,	or	offensive	work	or	educa�onal	
environment;	and/or	(d)	submission	to,	or	rejec�on	of,	the	conduct	by	the	individual	is	used	as	the	basis	for	any	decision	affec�ng	the	
individual	regarding	benefits	and	services,	honors,	programs,	or	ac�vi�es	available	at	or	through	the	educa�onal	ins�tu�on.	
It	is	also	unlawful	to	retaliate	in	any	way	against	an	individual	who	has	ar�culated	a	good	faith	concern	about	sexual	harassment	
against	him/her	or	against	another	individual.	Sexual	harassment	may	include,	but	is	not	limited	to:	
	

● Physical	assaults	of	a	sexual	nature,	such	as:	
o Rape,	sexual	ba�ery,	molesta�on	or	a�empts	to	commit	these	assaults.	
o Inten�onal	physical	conduct	that	is	sexual	in	nature,	such	as	touching,	pinching,	pa�ng,	grabbing,	brushing	

against	another’s	body,	or	poking	another’s	body.	
● Unwanted	sexual	advances,	proposi�ons	or	other	sexual	comments,	such	as:	

o Sexually	oriented	gestures,	no�ces,	remarks,	jokes,	or	comments	about	a	person’s	sexuality	or	sexual	
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experience.	

o Preferen�al	treatment	or	promises	of	preferen�al	treatment	to	an	individual	for	submi�ng	to	sexual	conduct,	
including	solici�ng	or	a�emp�ng	to	solicit	any	individual	to	engage	in	sexual	ac�vity	for	compensa�on	or	
reward	or	deferen�al	treatment	for	rejec�ng	sexual	conduct.	

o Subjec�ng	or	threats	of	subjec�ng	a	student	to	unwelcome	sexual	a�en�on	or	conduct	or	inten�onally	making	
the	student’s	academic	performance	more	difficult	because	of	the	student’s	sex.	

● Sexual	or	discriminatory	displays	or	publica�ons	anywhere	in	the	educa�onal	environment,	such	as:	
o Displaying	pictures,	cartoons,	posters,	calendars,	graffi�,	objec�ons,	promo�onal	materials,	reading	materials,	

or	other	materials	that	are	sexually	sugges�ve,	sexually	demeaning	or	pornographic	or	bringing	or	possessing	
any	such	material	to	read,	display	or	view	in	the	educa�onal	environment.	

o Reading	publicly	or	otherwise	publicizing	in	the	educa�onal	environment	materials	that	are	in	any	way	sexually	
revealing,	sexually	sugges�ve,	sexually	demeaning	or	pornographic.	

o Displaying	signs	or	other	materials	purpor�ng	to	segregate	an	individual	by	sex	in	an	area	of	the	educa�onal	
environment	(other	than	restrooms	or	similar	rooms).	

The	illustra�ons	of	harassment	and	sexual	harassment	above	are	not	to	be	construed	as	an	all-inclusive	list	of	prohibited	acts	under	
this	Policy.	

Suspensions	and	expulsion	may	be	the	result	and	consequence	for	any	physical	or	verbal	harassment.		

Harassment	Complaint	Procedure	

KIPP	Schools'	repor�ng	procedure	provides	for	a	thorough	and	objec�ve	inves�ga�on	of	any	harassment	or	discrimina�on	claim,	
appropriate	disciplinary	ac�on	against	one	found	to	have	engaged	in	prohibited	harassment	or	discrimina�on,	and	appropriate	
remedies	for	any	vic�m	of	harassment	or	discrimina�on,	if	warranted	under	the	circumstances.	

All	staff	are	expected	to	provide	appropriate	supervision	to	enforce	standards	of	conduct	and,	if	they	observe	or	become	aware	of	
misconduct	prohibited	by	this	Policy,	to	intervene	as	soon	as	it	is	safe	to	do	so,	call	for	assistance,	and	report	such	incidents.	The	
Board	requires	staff	to	follow	the	procedures	in	this	policy	for	repor�ng	alleged	acts	of	misconduct	prohibited	by	this	Policy.		

Any	student	who	believes	they	have	been	subject	to	misconduct	prohibited	by	this	Policy	or	has	witnessed	such	prohibited	
misconduct	is	encouraged	to	immediately	report	such	misconduct	to	the	School	Leader.	

Complaints	regarding	such	misconduct	may	also	be	made	to	the	U.S.	Department	of	Educa�on,	Office	for	Civil	Rights.		

The	School	Leader	will	no�fy	the	authori�es,	if	necessary,	and	Regional	Human	Resources.	When	a	report	is	received,	KIPP	Schools	
will	conduct	a	fair,	�mely,	thorough	and	objec�ve	inves�ga�on	that	provides	all	par�es	appropriate	due	process	and	reaches	
reasonable	conclusions	based	on	the	evidence	collected.		

While	submission	of	a	wri�en	report	is	not	required,	the	repor�ng	party	is	encouraged	to	submit	a	wri�en	report	to	the	Coordinator.	
Oral	reports	shall	also	be	considered	official	reports.	Reports	may	be	made	anonymously,	but	formal	disciplinary	ac�on	cannot	be	
based	solely	on	an	anonymous	report.	

KIPP	Schools	acknowledges	and	respects	every	individual’s	right	to	privacy.	All	reports	shall	be	inves�gated	in	a	manner	that	protects	
the	confiden�ality	of	the	par�es	and	the	integrity	of	the	process.	This	includes	keeping	the	iden�ty	of	the	reporter	confiden�al,	as	
appropriate,	except	to	the	extent	necessary	to	carry	out	the	inves�ga�on	and/or	to	resolve	the	issue,	as	determined	by	the	
Coordinator	or	administra�ve	designee	on	a	case-by-case	basis.	

Upon	receipt	of	a	report	of	misconduct	prohibited	by	this	Policy	from	a	student,	staff	member,	parent,	volunteer,	visitor	or	affiliate	of	
KIPP,	the	Coordinator	or	administra�ve	designee	will	promptly	ini�ate	an	inves�ga�on.	In	most	cases,	a	thorough	inves�ga�on	will	
take	no	more	than	seven	(7)	school	days.	If	the	Coordinator,	or	administra�ve	designee	determines	that	an	inves�ga�on	will	take	
longer	than	seven	(7)	school	days,	he	or	she	will	inform	the	complainant	and	any	other	relevant	par�es	and	provide	an	approximate	
date	when	the	inves�ga�on	will	be	complete.		

Upon	comple�on	of	the	inves�ga�on,	KIPP	Schools	will	communicate	its	conclusion	as	soon	as	prac�cal	directly	to	the	par�es	
involved.	However,	in	no	case	may	the	Coordinator	or	administra�ve	designee	reveal	confiden�al	informa�on	related	to	other	
students	or	employees,	including	the	type	and	extent	of	discipline	issued	against	such	students	or	employees.	All	records	related	to	
any	inves�ga�on	of	complaints	under	this	Policy	are	maintained	in	a	secure	loca�on.	

If	KIPP	Schools	determines	that	this	Policy	has	been	violated,	remedial	ac�on	will	be	taken,	commensurate	with	the	severity	of	the	
offense,	up	to	and	including	termina�on	of	employment	or	student	expulsion.	Appropriate	ac�on	will	also	be	taken	to	deter	any	such	
conduct	in	the	future.		
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Uniform	Complaint	Procedures		

The	complainant	will	be	referred	to	the	Uniform	Complaint	Procedures	located	in	this	Manual,	when	harassment	or	bullying	is	based	
upon	one	of	the	protected	characteris�cs	set	forth	in	this	Policy.		

Right	of	Appeal	

Should	the	Complainant	find	the	School	Leader’s	resolu�on	unsa�sfactory,	he/she	may,	within	five	(5)	school	days,	file	an	appeal	with	
the	Chief	of	Schools.		In	such	cases,	the	Chief	of	Schools	will	conduct	a	confiden�al	review	of	the	Complainant’s	appeal	and	render	a	
final	decision.	

Protec�on	Against	Retalia�on	

Retalia�on	is	prohibited	against	any	person	by	an	employee,	student	or	by	KIPP	Schools	for	using	KIPP	Schools’	complaint	procedure,	
repor�ng	proscribed	discrimina�on	or	harassment	or	filing,	tes�fying,	assis�ng	or	par�cipa�ng	in	any	manner	in	any	inves�ga�on,	
proceeding	or	hearing	conducted	by	a	governmental	enforcement	agency.		

Employees	should	reference	the	Policy	Against	Workplace	Harassment	and	Discrimina�on	in	the	KIPP	Bay	Area	Staff	Handbook	and	
follow	the	Complaint	Procedure	contained	therein. 	

**	Please	see	the	corresponding	Title	IX,	Harassment,	and	Bullying	Complaint	Form	within	the	Appendix		**	

Uniform	Complaint	Policy	and	Procedures	
KIPP’s	policy	is	to	comply	with	applicable	federal	and	state	laws	and	regula�ons.	KIPP	is	the	local	agency	primarily	responsible	for	
compliance	with	federal	and	state	laws	and	regula�ons	governing	educa�onal	programs.	Pursuant	to	this	policy,	persons	responsible	
for	conduc�ng	inves�ga�ons	shall	be	knowledgeable	about	the	laws	and	programs	which	they	are	assigned	to	inves�gate.	This	
complaint	procedure	is	adopted	to	provide	a	uniform	system	of	complaint	processing	for	the	following	types	of	complaints:	

(1) Complaints	of	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	against	any	protected	group,	including	actual	or	
perceived	discrimina�on,	on	the	basis	of	the	actual	or	perceived	characteris�cs	of	age,	ancestry,	color,	disability,	ethnic	
group	iden�fica�on,	gender	expression,	gender	iden�ty,	gender,	gene�c	informa�on,	na�onality,	na�onal	origin,	race	or	
ethnicity,	immigra�on	status,	religion,	sex,	or	sexual	orienta�on,	or	on	the	basis	of	a	person’s	associa�on	with	a	person	or	
group	with	one	or	more	of	these	actual	or	perceived	characteris�cs	in	any	KIPP	program	or	ac�vity;	and		

(2) Complaints	of	viola�ons	of	state	or	federal	law	and	regula�ons	governing	the	following	programs	including	but	not	limited	
to:	Adult	Educa�on	Programs,	Consolidated	Categorical	Aid	Programs,	Migrant	Educa�on,	Career	Technical	and	Technical	
Educa�on	and	Career	Technical	and	Technical	Training	Programs,	Child	Care	and	Development	Programs,	Child	Nutri�on	
Programs,	Foster	and	Homeless	Youth	Services,	Every	Student	Succeeds	Act	/	No	Child	Le�	Behind	Act	(2001)	Programs	
(Titles	I-VII),	and	Special	Educa�on	Programs.	

(3) A	complaint	may	also	be	filed	alleging	that	a	pupil	enrolled	in	a	public	school	was	required	to	pay	a	pupil	fee			for	par�cipa�on	
in	an	educa�onal	ac�vity	as	those	terms	are	defined	below.	

a. “Educa�onal	ac�vity”	means	an	ac�vity	offered	by	a	school,	school	district,	charter	school	or	county	office	of	
educa�on	that	cons�tutes	an	integral	fundamental	part	of	elementary	and	secondary	educa�on,	including,	but	not	
limited	to,	curricular	and	extracurricular	ac�vi�es.		

b. “Pupil	fee”	means	a	fee,	deposit	or	other	charge	imposed	on	pupils,	or	a	pupil’s	parents	or	guardians,	in	viola�on	of	
Sec�on	49011	of	the	Educa�on	Code	and	Sec�on	5	of	Ar�cle	IX	of	the	California	Cons�tu�on,	which	require	
educa�onal	ac�vi�es	to	be	provided	free	of	charge	to	all	pupils	without	regard	to	their	families’	ability	or	
willingness	to	pay	fees	or	request	special	waivers,	as	provided	for	in		Hartzell	v.	Connell		(1984)	35	Cal.3d	899.	A	pupil	
fee	includes,	but	is	not	limited	to,	all	of	the	following:		

i. A	fee	charged	to	a	pupil	as	a	condi�on	for	registering	for	school	or	classes,	or	as	a	condi�on	for	
par�cipa�on	in	a	class	or	an	extracurricular	ac�vity,	regardless	of	whether	the	class	or	ac�vity	is	elec�ve	or	
compulsory,	or	is	for	credit.		

ii. A	security	deposit,	or	other	payment,	that	a	pupil	is	required	to	make	to	obtain	a	lock,	locker,	book,	class	
apparatus,	musical	instrument,	uniform	or	other	materials	or	equipment.		

iii. A	purchase	that	a	pupil	is	required	to	make	to	obtain	materials,	supplies,	equipment	or	uniforms	
associated	with	an	educa�onal	ac�vity.		
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c. A	pupil	fees	complaint	may	be	filed	anonymously	if	the	complaint	provides	evidence	or	informa�on	leading	to	
evidence	to	support	an	allega�on	of	noncompliance	with	laws	rela�ng	to	pupil	fees.	

d. If	KIPP	finds	merit	in	a	pupil	fees	complaint,	the	school	shall	provide	a	remedy	to	all	affected	pupils,	parents,	and	
guardians	that,	where	applicable,	include	reasonable	efforts	by	the	school	to	ensure	full	reimbursement	to	all	
affected	pupils,	parents,	and	guardians,	subject	to	procedures	established	through	regula�ons	adopted	by	the	state	
board.	

e. Nothing	in	this	sec�on	shall	be	interpreted	to	prohibit	solicita�on	of	voluntary	dona�ons	of	funds	or	property,	
voluntary	par�cipa�on	in	fundraising	ac�vi�es,	or	school	districts,	school,	and	other	en��es	from	providing	pupils	
prizes	or	other	recogni�on	for	voluntarily	par�cipa�ng	in	fundraising	ac�vi�es.	

(4) Complaints	of	noncompliance	with	the	requirements	governing	the	Local	Control	Funding	Formula	or	Sec�ons	47606.5	and	
47607.3	of	the	Educa�on	Code,	as	applicable.		

(5) Complaints	of	noncompliance	with	the	requirements	of	Educa�on	Code	Sec�on	222	regarding	the	rights	of	lacta�ng	pupils	
on	a	school	campus.	If	the	Charter	School	finds	merit	in	a	complaint,	or	if	the	Superintendent	finds	merit	in	an	appeal,	the	
Charter	School	shall	provide	a	remedy	to	the	affected	pupil.		

KIPP	acknowledges	and	respects	every	individual’s	rights	to	privacy.	Unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	
complaints	shall	be	inves�gated	in	a	manner	that	protects	(to	the	greatest	extent	reasonably	possible)	the	confiden�ality	of	the	
par�es	and	the	integrity	of	the	process.	KIPP	cannot	guarantee	anonymity	of	the	complainant.	This	includes	keeping	the	iden�ty	of	
the	complainant	confiden�al.		However,	KIPP	will	a�empt	to	do	so	as	appropriate.		KIPP	may	find	it	necessary	to	disclose	informa�on	
regarding	the	complaint/complainant	to	the	extent	necessary	to	carry	out	the	inves�ga�on	or	proceedings,	as	determined	by	the	
inves�gator	on	a	case-by-case	basis.		

KIPP	prohibits	any	form	of	retalia�on	against	any	complainant	in	the	complaint	process,	including	but	not	limited	to	a	complainant’s	
filing	of	a	complaint	or	the	repor�ng	of	instances	of	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying.	Such	par�cipa�on	
shall	not	in	any	way	affect	the	status,	grades	or	work	assignments	of	the	complainant.	

Compliance	Officers	

The	following	compliance	officer(s)	have	been	designated	to	receive	and	assign	inves�gators	to	complaints	and	to	ensure	KIPP’	
compliance	with	law:	

Complaints	Concerning	or	Involving	KIPP	Staff	
Lupita	Medina	
Director	of	Human	Resources	
1000	Broadway,	Suite	460	
Oakland,	CA	94607	
510-465-5477	

The	Director	of	Human	Resources	or	designee	shall	ensure	that	employees	designated	to	inves�gate	complaints	are	knowledgeable	
about	the	laws	and	programs	for	which	they	are	responsible.		Designated	employees	may	have	access	to	legal	counsel	as	determined	
by	the	Director	of	Human	Resources	or	designee.	Should	a	complaint	be	filed	against	the	inves�gator,	the	compliance	officer	for	that	
case	shall	be	the	Chief	People	Officer.	

Complaints	Concerning	or	Involving	KIPP	Students	
Marie	Huxley	
Chief	Academic	Officer	
1000	Broadway,	Suite	460	
Oakland,	CA	94607	
510-465-5477	

No�fica�ons	

KIPP	shall	annually	provide	wri�en	no�fica�on	of	the	uniform	complaint	procedures	to	employees,	students,	parents	and/or	
guardians,	advisory	commi�ees,	private	school	officials	and	other	interested	par�es.	

The	annual	no�ce	shall	be	in	English,	and	when	necessary,	in	the	primary	language,	pursuant	to	sec�on	48985	of	the	Educa�on	Code	
if	fi�een	(15)	percent	or	more	of	the	pupils	enrolled	in	KIPP	speak	a	single	primary	language	other	than	English.	

KIPP	shall	make	available	copies	of	the	uniform	complaint	procedures	free	of	charge.		
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The	annual	no�ce	shall	include	the	following:	

(a) A	statement	that	KIPP	is	primarily	responsible	for	compliance	with	federal	and	state	laws	and	regula�ons.	
(b) A	statement	that	a	pupil	enrolled	in	a	public	school	shall	not	be	required	to	pay	a	pupil	fee	for	par�cipa�on	in	an	educa�onal	

ac�vity.	
(c) A	statement	iden�fying	the	responsible	staff	member,	posi�on,	or	unit	designated	to	receive	complaints.		
(d) A	statement	that	the	complainant	has	a	right	to	appeal	KIPP’	decision	to	the	CDE	by	filing	a	wri�en	appeal	within	15	days	of	

receiving	the	KIPP’	Decision.	
(e) A	statement	advising	the	complainant	of	any	civil	law	remedies	that	may	be	available	under	state	or	federal	discrimina�on,	

harassment,	in�mida�on	or	bullying	laws,	if	applicable,	and	of	the	appeal	pursuant	to	Educa�on	Code	§	262.3.	
(f) A	statement	that	copies	of	the	local	educa�onal	agency	complaint	procedures	shall	be	available	free	of	charge.		

	

Procedures	

The	following	procedures	shall	be	used	to	address	all	complaints	which	allege	that	KIPP	has	violated	federal	or	state	laws	or	
regula�ons	governing	educa�onal	programs.	Compliance	officers	shall	maintain	a	record	of	each	complaint	and	subsequent	related	
ac�ons.		

All	par�es	involved	in	allega�ons	shall	be	no�fied	when	a	complaint	is	filed,	when	a	complaint	mee�ng	or	hearing	is	scheduled,	and	
when	a	decision	or	ruling	is	made.	

Step	1:	Filing	of	Complaint	

Any	individual,	public	agency	or	organiza�on	may	file	a	wri�en	complaint	of	alleged	noncompliance	by	KIPP.	A	complaint	alleging	
unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	shall	be	ini�ated	no	later	than	six	(6)	months	from	the	date	when	the	
alleged	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	occurred,	or	six	(6)	months	from	the	date	when	the	
complainant	first	obtained	knowledge	of	the	facts	of	the	alleged	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying.		A	
complaint	may	be	filed	by	a	person	who	alleges	that	he/she	personally	suffered	unlawful	discrimina�on,	harassment,	in�mida�on	or	
bullying	or	by	a	person	who	believes	that	an	individual	or	any	specific	class	of	individuals	has	been	subjected	to	unlawful	
discrimina�on,	harassment,	and	in�mida�on	or	bullying.		

The	complaint	shall	be	presented	to	the	compliance	officer	who	shall	maintain	a	log	of	complaints	received,	providing	each	with	a	
code	number	and	date	stamp.	

Pupil	fee	complaints	shall	be	filed	not	later	than	one	(1)	year	from	the	date	the	alleged	viola�on	occurred.	

If	a	complainant	is	unable	to	put	a	complaint	in	wri�ng	due	to	condi�ons	such	as	a	disability	or	illiteracy,	KIPP	staff	shall	assist	
him/her	in	the	filing	of	the	complaint.	

Step	2:	Media�on	

Within	three	(3)	days	of	receiving	the	complaint,	the	compliance	officer	may	informally	discuss	with	the	complainant	the	possibility	
of	using	media�on.		If	the	complainant	agrees	to	media�on,	the	compliance	officer	shall	make	arrangements	for	this	process. 	

Before	ini�a�ng	the	media�on	of	an	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	complaint,	the	compliance	officer	
shall	ensure	that	all	par�es	agree	to	make	the	mediator	a	party	to	related	confiden�al	informa�on.	

If	the	media�on	process	does	not	resolve	the	problem	within	the	parameters	of	law,	the	compliance	officer	shall	proceed	with	
his/her	inves�ga�on	of	the	complaint.	

The	use	of	media�on	shall	not	extend	KIPP’	�melines	for	inves�ga�ng	and	resolving	the	complaint	unless	the	complainant	agrees	in	
wri�ng	to	such	an	extension	of	�me.		

Step	3:	Inves�ga�on	of	Complaint	

The	compliance	officer	is	encouraged	to	hold	an	inves�ga�ve	mee�ng	within	five	(5)	days	of	receiving	the	complaint	or	an	
unsuccessful	a�empt	to	mediate	the	complaint.		This	mee�ng	shall	provide	an	opportunity	for	the	complainant	and/or	his/her	
representa�ve	to	repeat	the	complaint	orally.	

The	complainant	and/or	his/her	representa�ve	shall	have	an	opportunity	to	present	the	complaint	and	evidence	or	informa�on	
leading	to	evidence	to	support	the	allega�ons	in	the	complaint.		

A	complainant’s	refusal	to	provide	KIPP’	inves�gator	with	documents	or	other	evidence	related	to	the	allega�ons	in	the	complaint,	or	
his/her	failure	or	refusal	to	cooperate	in	the	inves�ga�on	or	his/her	engagement	in	any	other	obstruc�on	of	the	inves�ga�on,	may	
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result	in	the	dismissal	of	the	complaint	because	of	a	lack	of	evidence	to	support	the	allega�on.		

KIPP’	refusal	to	provide	the	inves�gator	with	access	to	records	and/or	other	informa�on	related	to	the	allega�on	in	the	complaint,	or	
its	failure	or	refusal	to	cooperate	in	the	inves�ga�on	or	its	engagement	in	any	other	obstruc�on	of	the	inves�ga�on,	may	result	in	a	
finding,	based	on	evidence	collected,	that	a	viola�on	has	occurred	and	may	result	in	the	imposi�on	of	a	remedy	in	favor	of	the	
complainant.		

Step	4:	Response	

Unless	extended	by	wri�en	agreement	with	the	complainant,	the	compliance	officer	shall	prepare	and	send	to	the	complainant	a	
wri�en	report	of	KIPP’	inves�ga�on	and	decision,	as	described	in	Step	#5	below,	within	sixty	(60)	days	of	KIPP’	receipt	of	the	
complaint.	

Step	5:		Final	Wri�en	Decision	

KIPP’	decision	shall	be	in	wri�ng	and	sent	to	the	complainant.	KIPP’	decision	shall	be	wri�en	in	English	and	in	the	language	of	the	
complainant	whenever	feasible	or	as	required	by	law.	

The	decision	shall	include:	

1. The	findings	of	fact	based	on	evidence	gathered.		
2. The	conclusion(s)	of	law.		
3. Disposi�on	of	the	complaint.		
4. Ra�onale	for	such	disposi�on.		
5. Correc�ve	ac�ons,	if	any	are	warranted.		
6. No�ce	of	the	complainant’s	right	to	appeal	KIPP’	decision	within	fi�een	(15)	days	to	the	CDE	and	procedures	to	be	

followed	for	ini�a�ng	such	an	appeal.	
7. For	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	complaints	arising	under	state	law,	no�ce	that	the	

complainant	must	wait	un�l	sixty	(60)	days	have	elapsed	from	the	filing	of	an	appeal	with	the	CDE	before	pursuing	civil	
law	remedies.	

8. For	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	complaints	arising	under	federal	law	such	complaint	
may	be	made	at	any	�me	to	the	U.S.	Department	of	Educa�on,	Office	for	Civil	Rights.	

If	an	employee	is	disciplined	as	a	result	of	the	complaint,	the	decision	shall	simply	state	that	effec�ve	ac�on	was	taken	and	that	the	
employee	was	informed	of	KIPP’	expecta�ons.		The	report	shall	not	give	any	further	informa�on	as	to	the	nature	of	the	disciplinary	
ac�on.	

Appeals	to	the	California	Department	of	Educa�on	

If	dissa�sfied	with	the	KIPP’	decision,	the	complainant	may	appeal	in	wri�ng	to	the	CDE	within	fi�een	(15)	days	of	receiving	KIPP’	
decision.		When	appealing	to	the	CDE,	the	complainant	must	specify	the	basis	for	the	appeal	of	the	decision	and	whether	the	facts	
are	incorrect	and/or	the	law	has	been	misapplied.		The	appeal	shall	be	accompanied	by	a	copy	of	the	locally	filed	complaint	and	a	
copy	of	KIPP’	decision.		

Upon	no�fica�on	by	the	CDE	that	the	complainant	has	appealed	KIPP’	decision,	the	following	documents	shall	be	forwarded	to	the	
CDE:		

1. A	copy	of	the	original	complaint.	
2. A	copy	of	the	decision.	
3. A	summary	of	the	nature	and	extent	of	the	inves�ga�on	conducted	by	KIPP,	if	not	covered	by	the	decision.	
4. A	copy	of	the	inves�ga�on	files,	including	but	not	limited	to	all	notes,	interviews,	and	documents	submi�ed	by	all	par�es	

and	gathered	by	the	inves�gator.	
5. A	report	of	any	ac�on	taken	to	resolve	the	complaint.	
6. A	copy	of	KIPP’	complaint	procedures.	
7. Other	relevant	informa�on	requested	by	the	CDE.	

The	CDE	may	directly	intervene	in	the	complaint	without	wai�ng	for	ac�on	by	KIPP	when	one	of	the	condi�ons	listed	in	Title	5,	
California	Code	of	Regula�ons,	Sec�on	4650	exists,	including	cases	in	which	KIPP	has	not	taken	ac�on	within	sixty	(60)	days	of	the	
date	the	complaint	was	filed	with	KIPP.	

Civil	Law	Remedies	

A	complainant	may	pursue	available	civil	law	remedies	outside	of	KIPP’	complaint	procedures.		Complainants	may	seek	assistance	
from	media�on	centers	or	public/private	interest	a�orneys.		Civil	law	remedies	that	may	be	imposed	by	a	court	include,	but	are	not	
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limited	to,	injunc�ons	and	restraining	orders.		For	unlawful	discrimina�on,	harassment,	in�mida�on	or	bullying	complaints	arising	
under	state	law,	however,	a	complainant	must	wait	un�l	sixty	(60)	days	have	elapsed	from	the	filing	of	an	appeal	with	the	CDE	before	
pursuing	civil	law	remedies.	The	moratorium	does	not	apply	to	injunc�ve	relief	and	is	applicable	only	if	KIPP	has	appropriately,	and	in	
a	�mely	manner,	apprised	the	complainant	of	his/her	right	to	file	a	complaint	in	accordance	with	5	CCR	4622.	

**	Please	see	the	corresponding	Complaint	UCP	Form	within	the	Appendix		**	

	

Educa�on	Records,	Student	Informa�on	and	Reten�on	Policy	(Including	FERPA)	

	
DEFINITION:	
A “student record” is defined as any item of informa�on directed related to an individual pupil, other than directory informa�on,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
that is maintained by KIPP Bay Area Schools (“KIPP, the “School, “Charter School”) or required to be maintained an employee in the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
performance	of	his/her	du�es	whether	recorded	by	handwri�ng,	print,	tapes,	film,	microfilm,	or	other	means.		

Such	informa�on	includes,	but	is	not	limited	to:	

A. Date and place of birth; parent and/or guardian’s address, mother's maiden name and where the par�es may be contacted	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
for	emergency	purposes;	

B. Grades,	test	scores,	courses	taken,	academic	specializa�ons	and	school	ac�vi�es;	
C. Special	educa�on	records;	
D. Disciplinary	records;	
E. Medical	and	health	records;	
F. A�endance	records	and	records	of	past	schools	a�ended;	and/or	
G. Personal informa�on such as, but not limited to, a student’s name, the name of a student’s parent or other family member,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

student iden�fica�on numbers, social security numbers, photographs, biometric record or any other type of informa�on	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
that	aids	in	iden�fica�on	of	a	student.	

	
An	educa�on	record	does	not	include	any	of	the	following:	

A. Records that are kept in the sole possession of the maker, are used only as a personal memory aid, and are not accessible or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
revealed	to	any	other	person	except	a	temporary	subs�tute	for	the	maker	of	the	record;	

B. Records maintained by a law enforcement unit of KIPP that were created by that law enforcement unit for the purpose of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
law	enforcement;	

C. In the case of a person who is employed by KIPP but not in a�endance at KIPP, records made and maintained in the normal	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
course of business, relate exclusively to the individual in that individual's capacity as an employee and are not available for	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
any	other	purpose;	 	

D. Records on a student who is 18 years of age or older, or is a�ending an ins�tu�on of postsecondary educa�on, that are:	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
a)	made or maintained by a physician, psychiatrist, psychologist, or other recognized professional or paraprofessional ac�ng	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
in his or her professional capacity or assis�ng in a paraprofessional capacity; b) made, maintained, or used only in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
connec�on with treatment of the student; and c) disclosed only to individuals providing the treatment. For the purpose of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
this defini�on, “treatment” does not include remedial educa�onal ac�vi�es or ac�vi�es that are part of the program of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
instruc�on	at	KIPP;	

E. Records	that	only	contain	informa�on	about	an	individual	a�er	he	or	she	is	no	longer	a	student	at	KIPP;	or	
F. Grades	on	peer-graded	papers	before	they	are	collected	and	recorded	by	a	teacher.		

“Personally iden�fiable informa�on” includes, but is not limited to, (a) the student’s name, (b) the name of the student’s	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
parent/guardian or other family member, (c) the address of the student or student’s family, (d) a personal iden�fier such	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
as the student’s social security number, biometric record, or student number, (e) other indirect iden�fiers, such as the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student's date of birth, place of birth, and mother's maiden name, (f)	other informa�on that, alone or in combina�on, is	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
linked or linkable to a specific student that would allow a reasonable person in the school community, who does not have	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
personal knowledge of the relevant circumstances, to iden�fy the student with reasonable certainty, and/or	 	 	 	 	 	 	 	 	 	 	 	 	 	
(g)	informa�on requested by a person who the		educa�onal agency or ins�tu�on		reasonably believes knows the iden�ty	 	 	 	 	 	 	 	 	 	 	 	 	 	
of	the	student	to	whom	the	educa�on		record		relates.	
	

● “Directory Informa�on” – KIPP may disclose the personally iden�fiable informa�on that it has designated as directory	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
informa�on, consistent with the terms of the annual no�ce provided by KIPP pursuant to the Family Educa�onal Rights	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
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and Privacy Act of 2001 (20 U.S.C. § 1232g) (“FERPA”). KIPP has designated the following informa�on as directory	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
informa�on:		

• Student’s	name		
• Student’s	address		
• Parent/guardian’s	address	
• Telephone	lis�ng		
• Parent/guardian’s	electronic	mail	address	
• Date	and	place	of	birth		
• Dates	of	a�endance		
• Grade	level		
• The	most	recent	educa�onal	agency	or	ins�tu�on	a�ended	
• Student ID number, user ID, or other unique personal iden�fier used to communicate in	 	 	 	 	 	 	 	 	 	 	 	 	 	

electronic systems that cannot be used to access educa�on records without a PIN, password, etc.	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
(A	student's	SSN,	in	whole	or	in	part,	cannot	be	used	for	this	purpose.)	

	
● “School Official” is a person employed by KIPP as an administrator, supervisor, instructor, or support staff member	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

(including health or medical staff and law enforcement unit personnel) or a person serving on the Board of Directors of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
KIPP. A school official also may include a volunteer for KIPP or an independent contractor of KIPP or other party who	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
performs an ins�tu�onal service or func�on for which KIPP would otherwise use its own employees and who is under the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
direct control of KIPP with respect to the use and maintenance of personally iden�fiable informa�on from educa�on	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
records, such as an a�orney, auditor, medical consultant, or therapist; a parent or student volunteering to serve on an	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
official commi�ee, such as a disciplinary or grievance commi�ee; or a parent, student, or other volunteer assis�ng	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
another	school	official	in	performing	his	or	her	tasks.		

	
● “Legi�mate Educa�onal Interest” a school official has a legi�mate educa�onal interest if the official needs to review an	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

educa�on	record	in	order	to	fulfill	his	or	her	professional	responsibility.	
	
All folders, documents, and items created by KIPP Bay Area Schools and received from previous schools which are directed related to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
an	individual	pupil	are	all	considered	to	be	part	of	the	student’s	record	and	will	be	maintained	as	follows:	
	
Cumula�ve	Folder:		
The	cumula�ve	file	must	contain	at	a	minimum,	the	following:	

● Enrollment	Paperwork	and	Applica�on	
● Emergency	Contact	Informa�on	
● Report	Cards	
● Transcripts	
● Standardized	Test	Scores	
● Disciplinary	Records	(Suspensions	and	Expulsions)	
● Immuniza�on	Card	
● Health	Records	

	
The	cumula�ve	file	may	also	contain	items	regarding	student’s	health	such	as:	

• Record	of	Doctor	Visit	
• Record	of	Den�st	Visit	
• Results	of	any	School	Based	Screenings	(Vision,	Hearing,	Scoliosis)	

	
Confiden�al	Folder	
The “Confiden�al Folder” is kept separate from the cumula�ve student record to provide addi�onal protec�on for student privacy	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
and is established when a student is referred for special educa�on screening, a 504 plan has been established, an individual	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
educa�onal	program	(“IEP”)	has	been	established,	or	for	informa�on	that	is	personal	or	supplemental	to	student	data.		
	
Schools must contact the Educa�on Specialist at their school site or the Director of Special Educa�on for KIPP Bay Area Schools for	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
clarity of processes around maintenance, loca�on, and access regarding Special Educa�on Student Records within the confiden�al	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
folder and/or the cumula�ve records folder. The School’s Special Educa�on department should work with the Opera�ons team to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
manage	these	confiden�al	files.	
	
Record	Classifica�on:	
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All student records are classified as “Mandatory Permanent Pupil Records,” “Mandatory Interim Pupil Records,” or “Permi�ed Pupil	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Records.” Regula�ons governing access, transfer, and destruc�on of records vary according to their classifica�on (See Reten�on and	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Access	and	Transfer	sec�ons	for	more	informa�on.)	
	

● Mandatory Permanent Pupil Records: are those records which are maintained in perpetuity and which schools have been	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
directed	to	compile	by	state	law,	regula�on	or	authorized	administra�ve	direc�ve	.	

	
● Mandatory Interim Pupil Records	: are those records, which the schools are directed to compile and maintain for s�pulated	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

periods of �me (3 years) and are then destroyed in accordance with state law, regula�on or authorized administra�ve	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
direc�ve.	

	
● Permi�ed Pupil Records	: are those records having clear importance only to the current educa�onal process of the student	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

(6	months).	
	
(See	Classifica�on	of	Records	Table	on	next	page)	
	

Mandatory	Permanent	Pupil	Records	
(Maintain	Permanently)	

Mandatory	Interim	Pupil	Records	
	(Maintain	3	years	a�er	usefulness	has	
ceased)	

Permi�ed	Pupil	Records	(Maintain	
6	months	a�er	usefulness	has	
ceased)	

The	following	Permanent	Records	
shall	be	kept	indefinitely:	

	
1. Legal	name	of	student.	
2. Date	and	place	of	birth.	
3. Method	of	verifica�on	of	birth	

date.	Sex	of	the	student.	
4. Name	and	address	of	

parent/guardian	of	minor	
student,	or	address	of	minor	
student	if	different	from	the	
above	with	annual	
verifica�on	of	address.	

5. Enrollment	start	and	end	date	
of	each	school	year	and	for	any	
summer	session	or	other	extra	
session.	

6. Subjects	taken	during	each	year,	
half-year,	summer	session	or	
quarter/trimester,	and	marks,	
credits,	or	grades	given.	

7. Verifica�on	of	or	exemp�on	
from	required	immuniza�ons.	

8. Date	of	high	school	gradua�on	
or	Equivalent		(if	applicable).	

Unless	forwarded	to	another	district	
or	school,	Interim	Records	shall	be	
maintained	subject	to	destruc�on	
during	the	third	school	year	following	
a	determina�on	that	their	usefulness	
has	ceased.	These	records	include:	
	
1. A	log	iden�fying	persons	or	

agencies	who	request	or	
receive	informa�on	from	the	
record.	

2. Health	records	and	
informa�on,	including	Child	
Health	and	Disability	
Preven�on	Program	
verifica�on	or	waiver.	

3. Informa�on	on	par�cipa�on	in	
Special	Educa�on	programs,	
including	required	tests,	case	
studies,	authoriza�ons,	and	
evidence	of	eligibility	for	
admission	or	discharge.	

4. Language	training	records	
5. Progress	slips/no�ces	for	

student	academic	evalua�on	
required	by	Ed.	Code	49066	&	
49067.	

6. Parental	
restric�ons/s�pula�ons	
regarding	access	to	directory	
informa�on.	

7. Parent/guardian	or	adult	
student	rejoinders	to	
challenged	records	and	to	
disciplinary	ac�on.	

8. Parent/guardian	authoriza�on	

Permi�ed	Record	may	be	destroyed	
six	months	a�er	the	student	
completes	or	withdraws	from	the	
educa�onal	program,	including:	
	
1. Objec�ve counselor/teacher	 	

ra�ngs (e.g. Student success	 	 	 	
documents).	

2. Standardized test results older	 	 	 	
than	three	years.	

3. Rou�ne disciplinary data (e.g.	 	 	 	
KIPP	Paychecks).	

4. Verified	reports	of	relevant	
behavioral	pa�erns.	

5. All	disciplinary	no�ces.	
6. A�endance	records	not	covered	in	

the	Administra�ve	Code	Sec�on	
400.	
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or	denial	of	student	
par�cipa�on	in	specific	
programs.	

9. Results	of	standardized	
tests	administered	within	
the	past	three	years.	

10. A�endance	verifica�on	
documenta�on	needed	to	
fiscal	audit	

11. Work	permits/Permits	to	Employ	
(if	applicable)	

	
	
PARENT	RIGHTS	&	DEFINITION:	
Annual	No�fica�on	to	Parents/Guardians	
Upon students’ ini�al enrollment and at the beginning of each school year therea�er, KIPP Bay Area Schools shall no�fy	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
parents/guardians and eligible students currently in a�endance, in wri�ng, of their rights related to student records. Insofar as	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
prac�cable, KIPP Bay Area Schools shall provide these no�ces in the student’s home language and shall effec�vely no�fy parents,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
guardians	or	eligible	students	who	are	disabled.		

	
The	no�fica�on	shall	include	informa�on	about:	

● The types of student records and the informa�on contained therein which are directly related to students and maintained	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
by	KIPP	Bay	Area	Schools.	

● The	�tles	of	the	official(s)	responsible	for	maintaining	each	type	of	record.	
● The	loca�on	of	the	log	iden�fying	those	who	request	informa�on	from	the	records.	
● KIPP Bay Area Schools criteria for defining “school officials and employees” and for determining “legi�mate educa�onal	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

interest.”	
● KIPP	Bay	Area	Schools	policies	for	reviewing	and	expunging	student	records.	
● The	right/procedures	of	the	parent	to	inspect	and	review	student	records.	
● The right/procedures to challenge/amend the content of a student record that the parent/guardian or student believes to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

be	inaccurate,	misleading,	or	otherwise	in	viola�on	of	the	student’s	privacy	rights.	
● The	cost,	if	any,	charged	for	duplica�ng	copies	of	records.	
● The	categories	of	informa�on	defined	as	directory	informa�on.		
● The right to consent to disclosures of personally iden�fiable informa�on contained in the student’s records except when	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

disclosure	without	consent	is	authorized	by	law.	
● Any other rights and requirements set in Educa�on Code sec�ons 49060 - 49078 and the rights of parents/guardians to file	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

a complaint with the United States Department of Educa�on concerning an alleged failure by KIPP Bay Area Schools to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
comply	with	this	sec�on	of	the	law.	

● The	availability	of	the	prospectus	.	
● A statement that KIPP Bay Area Schools forwards educa�on records to other agencies or ins�tu�ons that have requested	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

the	records	and	in	which	the	student	seeks	or	intends	to	enroll.	
● Request that KIPP not release student names, addresses and telephone lis�ngs to military recruiters or ins�tu�ons of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

higher	educa�on	without	prior	wri�en	parental	consent.	
	
Disclosure	of	Directory	Informa�on	
At the beginning of each school year, KIPP shall provide parents and eligible students with a no�ce containing the following	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
informa�on: 1) The type of personally iden�fiable informa�on it designates as directory informa�on; 2) The parent’s or eligible	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student’s right to require that KIPP not release “directory informa�on” without obtaining prior wri�en consent from parent or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
eligible student; and 3) The period of �me within which a parent or eligible student must no�fy KIPP in wri�ng of the categories of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
“directory informa�on” that it may not disclose without the parent’s or eligible student’s prior wri�en consent. KIPP will con�nue to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
honor a valid request to opt out of the disclosure of a former student’s directory informa�on made while the former student was in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
a�endance	unless	the	student	rescinds	the	opt	out	request.	

	
Parent	Defini�on	
Anyone	who	meets	one	of	the	defini�on	of	Parent	included	below	may	serve	as	a	parent	in	rela�on	to	Schools	records.	
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1) A	biological	or	adop�ve	parent	of	a	child; 	1

2) A	foster	parent; 		2

3) A guardian generally authorized to act as the child's parent, or authorized to make educa�onal decisions for the child,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
including	a	responsible	adult	appointed	for	the	child	by	court	order;		

4) An individual ac�ng in the place of a biological or adop�ve parent (including a grandparent, stepparent, or other rela�ve)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
with	whom	the	child	lives,	or	an	individual	who	is	legally	responsible	for	the	child's	welfare;	and/or	

5) A	surrogate	parent	who	has	been	appointed. 	3

Non-Custodial	Parents	
Both natural and adop�ve parents of any student may access their child’s student records, par�cipate in School ac�vi�es, visit the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student at School and pick up the student a�er school. These rights shall be respected even if legal custody is vested in only one	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
named parent, unless a court order restricts the right of the non-custodial parent. Parent/guardians may be asked to provide	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
evidence of any completed or pending legal ac�on, which curtails the non-custodial parent’s rights. School staff shall always abide by	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the	most	recent	court	order	on	the	ma�er.	
	
Adult	Students	
An “adult student” or “eligible student” is a person who is or was enrolled in School and who is 18 years of age. Educa�onal rights	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
transfer from the parents to a student who is 18 years old under State law. As such, an adult will have the ability to request his or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
her	own	student	records,	challenge	student	records,	etc.		
	
Parents and eligible students have the right to file a complaint with the U.S. Department of Educa�on concerning alleged failures by	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
KIPP	to	comply	with	the	requirements	of	FERPA.	The	name	and	address	of	the	Office	that	administers	FERPA	is:	
	
Family	Policy	Compliance	Office	
U.S.	Department	of	Educa�on	
400	Maryland	Avenue.	S.W.	
Washington,	D.C.	20202-5920	

1 The biological or adop�ve parent, when a�emp�ng to act as the parent under this part and when more than one party is qualified	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
as a parent, must be presumed to be the parent for purposes of this sec�on unless the biological or adop�ve parent does not have	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
legal	authority	to	make	educa�onal	decisions	for	the		child.	
2	Only	if	the	authority	of	the	biological	or	adop�ve	parents	to	make	educa�onal	decisions	on	the	child's	behalf	specifically	has	been	
limited	by	court	order	
3 If a judicial decree or order iden�fies a specific person or persons under paragraphs (a)(1) through (4) of this sec�on to act as the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
“parent” of a child or to make educa�onal decisions on behalf of a child, then such person or persons shall be determined to be the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
“parent”	for	purposes	of	this	sec�on.	
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MAINTENANCE	AND	RETENTION	
	
Regional	Roles	&	Responsibili�es:	
	
KIPP Bay Area Schools recognizes the importance of keeping accurate, comprehensive student records as required by law. KIPP Bay	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Area Schools’ regional office will be responsible for developing and providing to schools a descrip�on of the policies and procedures	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
for	proper	maintenance	and	transfer	of	student	records.	
	
This procedures and regula�ons in this Policy will also apply if a School within KIPP Bay Area Schools closes. In addi�on, KIPP Bay	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Area Schools’ regional office will ensure a final audit of the School to determine the disposi�on of all assets and liabili�es of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
School,	as	well	as	the	compliant	process	for	disposi�on,	and	the	maintenance	and	transfer	of	student	records.	
	
At each school, a designee shall act as custodian of records for students enrolled at that school. Each school site is held	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
responsible to adhering all the procedures and regula�ons stated in this Policy regarding all files and documenta�on iden�fied as	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
a student record. All student records, electronic and physical, will be managed and kept at each appropriate school site where the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student’s current enrollment is held. Each school site shall be responsible for the coordina�on of informa�on security for student	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
data and records. KIPP Bay Area Schools will designate an employee to serve as custodian of records, with responsibility for	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student	records	at	the	regional	level.	
	
Security	&	Confiden�ality:	
	
Safe	Loca�on	
Records for each individual student shall be maintained and stored in a central file at the school site a�ended by the student. When	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
records are maintained in different loca�ons, a nota�on in the central file as to where such other records may be found is required.	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
The	loca�on	of	the	central	file	must	be	a	secure	loca�on.	
	
Other student records for students that have le� the school or been promoted must be retained for the required period of �me,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
must also be maintained and stored in a central file at the appropriate school site. These records must also be stored in a secure	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
loca�on,	as	well	as	labeled	appropriately	up	un�l	the	scheduled	date	for	destruc�on		(see	Reten�on	sec�on	for	more	informa�on.)	
	
Procedures	for	Confiden�ality	
The custodian of record is the administrator/school official of the site in which the documents are held. The following guidelines	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
must	be	enforced	at	each	school	site	where	student	records	are	held:	
	

1. Maintain	all	records	in	a	locked	filing	cabinet	or	room.	
2. Records should not be le� out una�ended. The public should not be able to view any student informa�on including	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

student’s	names	on	files,	binders,	or	documents.	
3. Individual files are to be checked out using an insert that iden�fies the student, the date, and employee accessing the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

files.	
4. Records sent to other school sites and/or other public or private schools need to be clearly marked confiden�al and	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

tracked	as	to	when	they	were	sent,	by	whom,	and	when	received.	
5. Files kept by authorized educators with confiden�al informa�on also need to be treated with the same process to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

protect	student	informa�on.	
The staff designee at each School site shall be responsible for the security of student records and shall assure that access is limited	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
to authorized persons. The designee shall prevent the altera�on, damage, or loss of original records during inspec�on of a parent or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
authorized third party. Each school site shall ensure the confiden�ality of records as required by law and shall establish addi�onal	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
regula�ons if necessary to safeguard data against damage or loss. Parents may request copies of their student’s record by submi�ng	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the	required	documenta�on.	
	
Sensi�ve	Records	Defined	
Documenta�on within a student record can be considered “sensi�ve” and may be stored in either electronic or printed format	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
within the central file. Records shall be defined as “sensi�ve” if they contain an individual’s first name or first ini�al and last name in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
combina�on	with	any	one	of	the	following	data	elements,	when	either	the	name	or	the	elements	are	not	encrypted	or	redacted:	

● Social	security	number	
● Driver’s	license	number	
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● Home	address*	
● Salary	informa�on	
● Student	a�endance	or	grade	data*	
● Medical	informa�on	
● Bank	account	or	credit	card	account	number	
● Date	of	birth*	
● Home	phone	number*	
● Maiden	name	

	
Student “directory informa�on” shall not be defined as “sensi�ve records.” Any document that is part of a student record marked	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
“Confiden�al,”	“Sensi�ve,”	or	otherwise	similarly	labeled	shall	be	treated	as	a	“sensi�ve	record”.	
	
Amendments:	
	
Grounds	
A parent/guardian or adult student can submit a wri�en request to correct or remove informa�on from a student’s record. The	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
parent/guardian or adult student must establish that specific grounds exist and provide any informa�on concerning the student that	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
may	include	any	of	the	following	grounds.	

● Inaccurate.	
● An	unsubstan�ated	personal	conclusion	or	inference.	
● A	conclusion	or	inference	outside	of	the	observer’s	area	of	competence.	
● Not	based	on	the	personal	observa�on	of	a	named	person	with	the	�me	and	place	of	the	observa�on	noted.	
● Misleading.	
● In	viola�on	of	the	privacy	or	other	rights	of	the	student.	

	
Process	
Within 30 days of receiving a request to correct or remove informa�on from a student record, the School leader shall a�empt to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
meet	with	the	parent/guardian	and	with	the	cer�ficated	employee	(if	s�ll	employed)	who	recorded	the	informa�on	in	ques�on.		

	
The Charter School’s response will be in wri�ng, and if the request for amendment is denied, the School leader will set forth the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
reason for the denial and inform the parent or eligible student of his or her right to a hearing challenging the content of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
educa�on	record.		

	
If the School leader sustains any or all of the allega�ons, he or she must order the correc�on or the removal and destruc�on of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
informa�on.	The	School	leader	or	designee	must	then	inform	the	parent	or	eligible	student	of	the	amendment	in	wri�ng.		
	
Hearing	to	Challenge	the	Educa�on	Record	
If the School leader denies a parent or eligible student’s request to amend an educa�on record, the parent or eligible student may,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
within 30 days of the denial, request in wri�ng that he/she be given the opportunity for a hearing to challenge the content of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student’s educa�on records on the grounds that the informa�on contained in the educa�on records is: inaccurate, misleading, in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
viola�on of the privacy rights of the student, an unsubstan�ated personal conclusion or inference; a conclusion or inference outside	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
of the observer’s area of competence; or not based on the personal observa�on of a named person with the �me and place of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
observa�on	noted.		

	
The Chief of Schools or designee (“Chief of Schools”) or the Board Chair may convene a hearing panel to assist in making	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
determina�ons regarding educa�onal record challenges provided that the parent has given wri�en consent to release informa�on	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
from	the	pupil’s	records	to	the	members	of	the	panel	convened.	The	hearing	panel	shall	consist	of	the	following	persons:	
	

1. The	school	leader	of	a	public	school	other	than	the	public	school	at	which	the	record	is	on	file;	
2. A	cer�ficated	employee;	and	
3. A	parent	appointed	by	the	Chief	of	Schools	or	by	the	Board	of	Directors,	depending	upon	who	convenes	the	panel.	

	
The hearing to challenge the educa�on record shall be held within thirty (30) days of the date of the request for a hearing. No�ce of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the date, �me and place of the hearing will be sent by KIPP to the parent or eligible student no later than twenty (20) days before the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
hearing.		

The hearing will be conducted by the Chief of Schools or his/her designee, who shall not be required to use formal rules of evidence	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
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or procedure. The parent or eligible student will be given a full and fair opportunity to present evidence relevant to the issues	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
rela�ng to the challenge to the educa�on record. The parent or eligible student may also, at his/her own expense, be assisted or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
represented by one or more individuals of his/her choice, including an a�orney. The decision of the Chief of Schools or designee will	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
be based solely on the evidence presented at the hearing and is final. Within thirty (30) days a�er the conclusion of the hearing,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
KIPP’s decision regarding the challenge will be made in wri�ng and will include a summary of the evidence and the reasons for the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
decision.		

If, as a result of the hearing, the KIPP decides that the informa�on is inaccurate, misleading, in viola�on of the privacy rights of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student, an unsubstan�ated personal conclusion or inference, a conclusion or inference outside of the observer’s area of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
competence, or otherwise not based on the personal observa�on of a named person with the �me and place of the observa�on	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
noted,	it	will	amend	the	record	accordingly	and	inform	the	parent	or	eligible	student	of	the	amendment	in	wri�ng.		

If, as a result of the hearing, KIPP decides that the informa�on in the educa�on record is not inaccurate, misleading in viola�on of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
privacy rights of the student, an unsubstan�ated personal conclusion or inference, a conclusion or inference outside of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
observer’s area of competence, or otherwise not based on the personal observa�on of a named person with the �me and place of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the observa�on noted, it shall inform the parent or eligible student of the right to place a statement in the record commen�ng on	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the contested informa�on in the record or sta�ng why he/she disagrees with the decision of KIPP, or both. If KIPP places a statement	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
by the parent or eligible student in the educa�on records of a student, it will maintain the statement with the contested part of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
record for as long as the record is maintained and disclose the statement whenever it discloses the por�on of the record to which the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
statement	relates.		

Grades	
When a student’s grade is challenged, the teacher who gave the grade shall be given an opportunity to state orally, in wri�ng, or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
both, the reasons for which the grade was given. Insofar as prac�cable, he/she shall be included in all discussions related to any	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
grade change. In the absence of clerical or mechanical error, fraud, bad faith or incompetency, the student’s grade as determined by	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the	teacher	shall	be	final.	
	
Addi�ons	
No addi�ons except rou�ne upda�ng shall be made to a student’s record a�er high school gradua�on or permanent departure	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
without	prior	consent	of	the	parent/guardian	or	adult	student.	
	
Yearly	Parent	No�fica�on	
At the beginning of each school year, parents/guardians shall be no�fied of the availability of the above procedures for challenging	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student	records.	
	
Reten�on:	
	
Guidelines	
Records reten�on is the holding (period) of records and/or documents for further use. The reten�on periods indicated are to assist	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
school sites in both the reten�on of records and the �mely destruc�on of documents. Records shall be destroyed in a way that	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
assures they will not be available to possible public inspec�on in the process of destruc�on. No original student record that is	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
required for audi�ng purposes shall be destroyed prior to the second month of July succeeding the comple�on of the audit. School	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
sites should use due diligence in handling and protec�ng confiden�al files and wri�en documents included in student records prior	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
to	or	during	the	process	of	disposing.	

	
Schedule	of	Disposi�on	
Materials	(such	as	miscellaneous	notes,	duplicate	report	cards,	obsolete	tests,	etc.)	that	may	not	fall	into	any	classifica�on	of	
records	and	no	longer	serve	an	educa�onal	purpose	shall	be	destroyed	at	the	end	of	the	school	year	or	if	the	student	withdraws	
for	any	reason	prior	to	transfer	of	student	record		(see	the	sec�ons	on	Classifica�on	of	Records).	
		

SCHEDULE	OF	DISPOSITION	
Record	Classifica�on	or	Type	 Reten�on	Time	Period	
Mandatory	Permanent	Pupil	Records		 In	perpetuity	
Mandatory	Interim	Pupil	Records	 3	years	a�er	ceased	usefulness	
Permi�ed	Pupil	Records	 Six	months	a�er	ceased	usefulness	
Addi�onal	Materials	 End	of	school	year	or	withdrawal	
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Electronic	Copies	
The original of any records of which a photographic, microfilm, or electronic copy has been made may be destroyed according to the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
regula�ons in this Policy. At that �me, provision must also be made for adhering to the regula�ons of permanently maintaining such	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
photographic,	microfilm,	or	electronic	copies	for	the	required	�me	period	according	to	the	schedule	of	disposi�on.	
	
If created photographic, microfilm, or electronic copies will be disposed of a�er required reten�on �me period, care shall be taken	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
to properly erase these records from electronic files when they are no longer needed or when computer hardware containing such	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
records	is	discarded.	
	
TRANSFERS:	
	
New	Parent	No�fica�on	
If a student transfers from any other school, district or private school and is enrolled, the School site shall provide to the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
parent/guardian	the	rights	regarding	student	records,	including	the	right	to	review,	challenge	and	receive	a	copy	of	student	records.		
	
Transfer	Requests	Received	(From	KIPP	to	another	school)	
When a request for a student record is received, the KIPP custodian of records shall forward the appropriate student records to the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
reques�ng school, district, or private school within ten (10) school days. The school site shall require a wri�en request on an official	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
le�erhead	and	send	the	student	records	in	a	secure	packaging	to	the	reques�ng	school’s	address.	

	
The custodian of records at each school site shall forward student mandatory permanent records as requested by the other school,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
district, or private school. The original mandatory permanent records, or a paper or electronic copy, shall be retained permanently	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
by the school Site. If the transfer is to another California public school, the student’s en�re mandatory interim record shall be	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
forwarded and permi�ed records may be forwarded. If the transfer is out of state or to a private school, the mandatory interim	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
record		may	be	forwarded.		

	
Materials (such as miscellaneous notes, duplicate report cards, obsolete tests, etc.) that may not fall into any classifica�on of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
records, shall be removed from the student record prior to transferring of student record. The school site is responsible for ensuring	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
that	all	student	records	are	updated	before	they	are	transferred.		

	
Transfer	Requests	Sent	(From	another	school	to	KIPP)	
When sending a request for student records, the KIPP custodian of records shall contact the prior school of enrollment directly. If the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
prior school is closed, KIPP shall contact the local school district, county office of educa�on, or governing body of the school for	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
assistance.	
	
Log	of	Transfers	
All transfers of student records must be recorded in a record or log of requests for informa�on. The log or record must be open to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the inspec�on of a parent and the school officials and kept separate from student records. The log or record must contain the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
following	informa�on:	

● The	name	and	address	of	the	reques�ng	school	or	agency	
● Date	of	request	
● First	and	last	name	of	student	
● Student	DOB	

	
Record	Holds	
Student records shall not be withheld from the reques�ng district because of any charges or fees owed by the student or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
parent/guardian.		
	
Transcripts and grades may be withheld from students who willfully fail to return school property which they have been lent. If the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
school is withholding grades, diploma, or transcripts from the student because of willful damage or loss of school property, this	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
informa�on	shall	be	sent	to	the	reques�ng	school	or	district	or	private	school	along	with	the	student’s	records.		
	
Court	and	Law	Enforcement	Orders	
Prior to disclosing a record pursuant to a court order, the School leader or designee shall, unless otherwise instructed by the order,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
give the parent/guardian or adult student at least three (3) days’ no�ce of the name of the reques�ng agency and the specific record	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
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requested	if	lawfully	possible	within	the	requirements	of	the	judicial	order.		
	
When authorized by law to assist law enforcement in inves�ga�ons of suspected kidnapping, the custodian of records and School	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
leader shall provide informa�on about the iden�ty and loca�on of the student as it relates to the transfer of that student’s records	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
to another district or private school within the state. The informa�on shall be released only to designated peace officers, federal	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
criminal inves�gators and federal law enforcement officers whose names have been submi�ed by their law enforcement agency in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
wri�ng.		
	
Health	Ins�tu�ons	
The	School	leader	or	designee	may	release	a	student’s	immuniza�on	record	informa�on	to	local	health	departments	opera�ng	
countywide	immuniza�on	informa�on	and	reminder	systems	and	the	State	Department	of	Health	Services.	The	following	
informa�on	may	be	released:		

● Name	of	the	student	
● Name	of	student’s	parent/guardian	
● Types	and	dates	of	immuniza�ons	received	by	the	student	
● Manufacturer	and	lot	number	of	the	immuniza�on	received	
● Adverse	reac�on	to	the	immuniza�on	
● Other	non-medical	informa�on	necessary	to	establish	the	student’s	unique	iden�ty	and	record	
● Current	address	and	telephone	number	for	the	student	and	parent/guardian	
● Student’s	gender	
● Student’s	place	of	birth	

	
ACCESS:	
	
Defini�on	
“Access” means a personal inspec�on and review of a record, an accurate copy of a record or receipt of an accurate copy of a record,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
an	oral	descrip�on	or	communica�on	of	a	record,	and	a	request	to	release	a	copy	of	any	record.	
	
“Disclosure”	means	to	permit	access	to	or	the	release,	transfer,	or	other	communica�on	of	personally	iden�fiable	informa�on	
contained	in	educa�on	records,	to	any	party,	by	any	means	including	oral,	wri�en	or	electronic	means.	
	
Parental	Request	to	Review	Records	
Parents	can	submit	a	wri�en	request	to	review	their	student’s	records.	The	wri�en	request	should	specify	the	specific	records	to	be	
disclosed.	KIPP	will	provide	copies	of	requested	documents	within	five	(5)	business	days	of	a	wri�en	request	for	copies.		
	
Log	of	Access	
A log shall be maintained in each student’s record, which lists all persons, agencies or organiza�ons reques�ng or receiving	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
informa�on	from	the	records	and	the	legi�mate	educa�onal	interest	of	the	requester.	

	
In every instance of inspec�on by persons who do not have assigned educa�onal responsibility, the custodian of records at the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
School site shall make an entry in the log indica�ng the record inspected, the name of the person granted access, the reason access	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
was	granted,	and	the	�me	and	circumstances	of	inspec�on.		
	
The	log	does	not	need	to	include	the	following	persons	accessing	student	records:		

● Parents/guardians	or	adult	students	
● Par�es	obtaining	directory	informa�on.		
● Par�es	who	provide	wri�en	parental	consent,	in	which	case	the	consent	no�ce	shall	be	filed	with	the	record.		
● School	officials	or	employees	who	have	legi�mate	educa�onal	interest.	
● A	party	seeking	or	receiving	the	records	as	directed	by	a	court	order	or	subpoena.	

	
The log shall be accessible only to the parent/guardian, adult student, or school official or designee, responsible for the maintenance	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
of pupil records, and to the Comptroller General of the United States, the Secretary of Health, Educa�on, and Welfare, and	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
administra�ve	head	of	an	educa�on	agency,	and	state	educa�onal	authori�es	as	a	means	of	audi�ng	the	opera�on	of	the	system.		

	
Student cumula�ve records may not be removed from the premises of the KIPP, unless the individual removing the record has a	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
legi�mate educa�onal interest, and is authorized by the School leader, or by a majority of a quorum of the Board of Directors at a	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
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duly agendized mee�ng. Employees who remove student cumula�ve records or other student records from the KIPP premises	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
without a legi�mate educa�onal interest and authoriza�on may be subject to discipline. Employees are permi�ed to take student	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
work-product, or other appropriate student records, off premises without authoriza�on for legi�mate academic purposes (e.g.	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
grading	work-product,	assigning	credit,	reviewing	materials	for	classroom	discussion,	etc.)	
	
Duplica�ons	
To provide copies of any student record, the School site can charge a reasonable fee not to exceed the actual cost of furnishing the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
copies.	The	School	designee	or	administra�ve	staff	shall	set	a	fee	and	update	the	amount	annually	if	actual	costs	change.	
	
No charge shall be made for providing up to two (2) transcripts or up two (2) verifica�ons of various records for any former student.	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
No	charge	shall	be	made	to	locate	or	retrieve	any	student	record.	

	
Personally	Indefinable	Informa�on		
	
For disclosures of personally iden�fiable informa�on to ins�tu�ons that make disclosures of the informa�on on behalf of KIPP in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
accordance with 34 C.F.R. § 99.33(b), the record must include the names of the addi�onal par�es to which the receiving party may	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
disclose the informa�on on behalf of KIPP and the legi�mate interests that each of the addi�onal par�es has in reques�ng or	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
obtaining	the	informa�on.		

The records rela�ng to disclosures of personally iden�fiable student informa�on may be inspected by parents and eligible students,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
KIPP officials (or their assistants) responsible for the custody of the records, and par�es authorized by regula�ons for the purpose of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
audi�ng	the	recordkeeping	procedures	of	KIPP.	

KIPP must have a signed and dated wri�en consent from the parent or eligible student before releasing any non-directory	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
informa�on from a student’s educa�on record except as provided below. The wri�en permission must specify the records that may	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
be disclosed, the purpose of the disclosure and the party or class of par�es to whom the disclosure may be made. When disclosure is	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
made pursuant to wri�en permission, the parent or eligible student may request a copy of the disclosed records and KIPP shall	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
provide him or her with a copy of the records disclosed upon request. Signed and dated wri�en consent may include a record and	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
signature in electronic form if it iden�fies and authen�cates a par�cular person as the source of the electronic consent and indicates	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
such	person’s	approval	of	the	informa�on	contained	in	the	electronic	consent.		

KIPP will only disclose personally iden�fiable informa�on on the condi�on that the receiving party not disclose the informa�on to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
any party without the prior wri�en consent of the parent or eligible student and that the receiving party use the informa�on for the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
purposes for which the disclosure was made. This restric�on does not apply to disclosures that fall within the disclosure excep�ons	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
listed below. KIPP must maintain the appropriate records related to these disclosure excep�ons, as described below. Except for	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
disclosures pursuant to a warrant, judicial order or lawfully issued subpoena, or directory informa�on or to parents or eligible	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
students, the KIPP will inform a receiving party of the requirement that the party not disclose the informa�on to any other party	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
without the prior wri�en consent of the parent or eligible student and that the receiving party use it for the purpose for which the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
disclosure was made. Note specifically that KIPP will not release informa�on to third par�es for immigra�on-enforcement purposes,	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
except	as	required	by	law	or	court	order.	

KIPP	will	disclose	educa�on	records,	without	prior	wri�en	consent	of	the	parent	or	eligible	student,	to	the	following	par�es:	

1. School	employees	who	have	a	legi�mate	educa�onal	interest	as	defined	by	34	C.F.R.	Part	99;		
2. Other schools to which a student seeks or intends to enroll so long as the disclosure is for purposes related to the student’s	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

enrollment or transfer. When a student transfers schools, KIPP will mail the original or a copy of a student’s cumula�ve file	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
to the receiving district or private school within ten (10) school days of following the KIPP will make a reasonable a�empt to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
no�fy the parent or eligible student of the request for records at his/her last known address, unless the disclosure is	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
ini�ated by the parent or eligible student. Addi�onally, KIPP will give the parent or eligible student, upon request, a copy of	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the record that was disclosed and give the parent or eligible student, upon request, an opportunity for hearing pursuant to	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
Sec�on	(IV)(3)	above;		

3. Certain	government	officials	listed	in	20	U.S.C.	§	1232g(b)(1)	in	order	to	carry	out	lawful	func�ons;		
4. Appropriate par�es in connec�on with a student’s applica�on for, or receipt of, financial aid if it is necessary to determine	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

eligibility,	amount	of	aid,	condi�ons	for	aid	or	enforcing	the	terms	and	condi�ons	of	the	aid;		
5. Organiza�ons	conduc�ng	certain	studies	for	the	KIPP	in	accordance	with	20	U.S.C.	§	1232g(b)(1)(F);		
6. Accredi�ng	organiza�ons	in	order	to	carry	out	their	accredi�ng	func�ons;		
7. Parents	of	a	dependent	student	as	defined	in	sec�on		152	of	the	Internal	Revenue	Code		of	1986;		
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8. Individuals or en��es, in compliance with a judicial order or lawfully issued subpoena. Subject to the excep�ons found in 34	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

C.F.R. § 99.31(a)(9)(i), reasonable effort must be made to no�fy the parent or eligible student of the order or subpoena in	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
advance	of	compliance,	so	that	the	parent	or	eligible	student	may	seek	a	protec�ve	order;		

9. Persons	who	need	to	know	in	cases	of	health	and	safety	emergencies;	
10. State	and	local	authori�es,	within	a	juvenile	jus�ce	system,	pursuant	to	specific	State	law;	
11. A foster family agency with jurisdic�on over a currently enrolled or former student, a short-term residen�al treatment	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	

program staff responsible for the educa�on or case management of a student, and a caregiver (regardless of whether the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
caregiver has been appointed as the pupil’s educa�onal rights holder) who has direct responsibility for the care of the	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
student, including a cer�fied or licensed foster parent, an approved rela�ve or nonrelated extended family member, or a	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
resource family, may access the current or most recent records of grades, transcripts, a�endance, discipline, and online	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
communica�on on pla�orms established by KIPP for student and parents, and any individualized educa�on program (“IEP”)	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
or	Sec�on	504	plan	that	may	have	been	developed	or	maintained	by	KIPP;	and/or	

12. A vic�m of an alleged perpetrator of a crime of violence or a non-forcible sex offense. The disclosure may only include final	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
results of the disciplinary proceedings conducted by KIPP with respect to that alleged crime or offense. KIPP may disclose	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	 	
the	final	results	of	the	disciplinary	proceeding,	regardless	of	whether	KIPP	concluded	a	viola�on	was	commi�ed.		
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I. General	Complaint	Form	
II. Uniform	Complaint	Procedures	Form	
III. Team	and	Family	Handbook	Acknowledgement	Form	
IV. Student	and	Family	Technology	Use	Agreement	 	
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General	Complaint	Form	
	

Your	Name:	___________________________________________________________________	Today’s	Date:	___________________	

Date	of	Alleged	Incident(s):	_____________________________	

Name	of	Person(s)	you	have	a	complaint	against:	___________________________________________________________________	

List	any	witnesses	that	were	present:	
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________	

Where	did	the	incident(s)	occur?	
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________	

Please	describe	the	circumstances,	events,	or	conduct	that	are	the	basis	of	your	complaint	by	providing	as	much	factual	detail	as	
possible	(i.e.	specific	statements;	what,	if	any,	physical	contact	was	involved;	any	verbal	statements;	what	did	you	do	to	avoid	the	
situa�on,	etc.)	(A�ach	addi�onal	pages,	if	needed):	

____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________	

I	hereby	authorize	KIPP	Schools	to	disclose	the	informa�on	I	have	provided	as	it	finds	necessary	in	pursuing	its	inves�ga�on.	I	
hereby	cer�fy	that	the	informa�on	I	have	provided	in	this	complaint	is	true	and	correct	and	complete	to	the	best	of	my	knowledge	
and	belief.	I	further	understand	providing	false	informa�on	in	this	regard	could	result	in	disciplinary	ac�on	up	to	and	including	
termina�on.		

__________________________________________	 Date:	____________________	

Signature	of	Complainant	

__________________________________________	 	

Printed	Name	

	

To	be	completed	by	the	Charter	School:	

Received	by:	_______________________________ Date:	____________________	

Follow	up	Mee�ng	with	Complainant	held	on:	_________________	 	
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Uniform	Complaint	Procedures	Form	
	

Last	Name:	____________________________________	 First	Name:	____________________________________	

Student	(if	applicable):	___________________________	 Grade:	________________	 Date	of	Birth:	__________	

Full	Address:	__________________________________________________________________________________________	

Home	Phone:	__________________________________	 Cell	Phone:	____________________________________	

Work	Phone:	___________________________________	 	

Date	of	Alleged	Viola�on:	_________________________	 School	of	Alleged	Viola�on	:_______________________	

	
	For	allega�ons	of	noncompliance,	please	check	the	program	or	ac�vity	referred	to	in	your	complaint,	if	applicable:	
	

�	Adult	Educa�on	 �	Consolidated	Categorical	Aid	 �	Local	Control	Funding	Formula	

�	Career/Technical	Educa�on	&	Training	 �	Every	Student	Succeeds	Act		 �	Migrant	Educa�on	

�	Child	Care	&	Development	 �	Foster/Homeless	Youth	Educa�on	 �	Special	Educa�on	

�	Child	Nutri�on	 �	Lacta�ng	Pupil	 �	Pupil	Fees	

	
For	allega�ons	of		TITLE	IX		discrimina�on,	harassment,	in�mida�on	and/or	bullying	(employee-to-student,	student-to	student	and	
third	party-to-student),	please	check	the	protected	classes	(actual	or	perceived),	upon	which	the	alleged	conduct	was	based,	listed	
below:	
	

�	Age	 �	Gender,	Gender	Expression/Iden�ty	 �	Religion	

�	Ancestry	 �	Gene�c	Informa�on		 �	Sex	(actual	or	perceived)	

�	Color	 �	Immigra�on	Status/Ci�zenship	 �	Sexual	Orienta�on	(actual	or	perceived)	

�	Disability	(mental	or	physical)	 �	Na�onality/Na�onal	Origin	 	

�	Ethnic	Group	 �	Race/Ethnicity	
�	Based	on	associa�on	with	a	person	or	
group	with	one	or	more	of	these	actual	or	
perceived	characteris�cs	

	
Please	give	facts	about	the	complaint.	Provide	details	such	as	the	names	of	those	involved,	dates,	whether	witnesses	were	present,	
etc.,	that	may	be	helpful	to	the	complaint	inves�gator.	
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
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____________________________________________________________________________________________________________	
	
	
	
	
Have	you	discussed	your	complaint	or	brought	your	complaint	to	any	Charter	School	personnel?		If	you	have,	to	whom	did	you	take	
the	complaint,	and	what	was	the	result?	
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________	
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________	
	
Please	provide	copies	of	any	wri�en	documents	that	may	be	relevant	or	suppor�ve	of	your	complaint.	
	
I	have	a�ached	suppor�ng	documents.	 �		Yes	 �		No	
	
Signature:	__________________________________________		Date:	___________________________	
	
Mail	complaint	and	any	relevant	documents	to	the	Compliance	Officer:	

	

	

Marie	Huxley	

1000	Broadway,	Suite	460	

Oakland,	CA	94607	

510-465-5477	 	
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Team	and	Family	Handbook	Acknowledgement	Form	
Please	ini�al	the	following	statements,	complete	and	sign	the	informa�on	below		in	pen	,	and	return	this	en�re	page	to	your	student’s	
homeroom	teacher.	

➢ _____	I	have	read	the	2019-2020	Team	&	Family	Handbook.		I	understand	that	KIPP	is	a	public	charter	school,	and	therefore,	
a	school	of	choice.		Choosing	to	send	my	student	to	KIPP	means	that	I	am	also	choosing	to	adhere	to	the	policies	outlined	in	
the	handbook,	with	the	understanding	that	they	are	rooted	in	the	iden�ty	and	philosophy	of	our	school.	 	

➢ _____	I	understand	that	consistent	daily	a�endance	at	this	school	is	mandatory.	Because	I	understand	the	importance	of	
consistent	daily	a�endance,	I	will	also	use	the	calendar	as	a	reference	when	planning	appointments	and/or	vaca�ons.	If	my	
child	has	to	miss	school	for	any	reason,	I	will	call	or	write	the	office	within	48	hours	to	excuse	the	absence.	

➢ _____	I	will	support	the	teachers	and	staff	of	KIPP	and	will	do	whatever	it	takes	for	my	child	to	succeed	both	academically	
and	behaviorally.	This	means	that	I	will	make	myself	available	by	phone,	in	person,	and	will	sit	with	my	child	during	class,	if	
necessary.	 	

➢ _____	I	realize	that	the	administra�on	reserves	the	right	to	interpret,	revise,	amend,	or	withdraw	policies	and	procedures	at	
its	discre�on.	 	

	

Student	Name	(print):__________________________________________________________________________________________	

	

Student	Signature:____________________________________________________________________________			Date:	__________	

	

Parent/Guardian	Name	(print):___________________________________________________________________________________	

	

Parent/Guardian	Signature:______________________________________________________________________			Date:	_________	
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Student	and	Family	Technology	Use	Agreement	
[PARENT	SECTION]	

I,	______________________,	the	parent	/	guardian	of	_____________________________,	agree	to	allow	my	child	to	have	access	to	
the	Internet	through	KIPP	Bay	Area	Schools	and	access	to	a	Google	Apps	for	EDU	account	within	the	KIPPBAYAREA.ORG	domain.	

I	have	read	the	KIPP	Bay	Area	Public	Schools	Internet	and	Computer	Usage	Policy	and	agree	to	the	KIPP	Bay	Area	Public	Schools	
Acceptable	Internet	&	Technology	Use	Agreement.	I	understand	that	KIPP	Bay	Area	Schools	cannot	guarantee	the	appropriateness	of	
informa�on	or	material	that	my	child	may	encounter	on	the	Internet.	I	shall	not	hold	KIPP	Bay	Area	Public	Schools	responsible	for	
materials	acquired	or	viewed	on-line	by	my	child,	for	viola�ons	of	copyright	restric�ons,	or	any	costs	incurred	by	my	child.	

[STUDENT	SECTION	–	REVIEW	WITH	PARENT]	

I,	______________________,	have	read	and	agree	to	the	above	KIPP	Bay	Area	Public	Schools	Acceptable	Internet	&	Technology	Use	
Agreement	and	will	strive	to	act	with	honesty,	integrity	and	respect.	Whenever	I	use	the	Internet	on	KIPP	computers,	I	promise	to:	
(please	ini�al	each	box	as	you	review	it	with	your	student)	

I	promise	to…	 Student	
Ini�als	

Parent	
Ini�als	

Be	aware	of	what	I	post	online.		Website	and	social	media	venues	are	public.		What	I	post	leaves	a	digital	
footprint	for	all	to	see.		I	will	not	post	anything	that	I	wouldn’t	want	my	peers,	parents,	teachers,	future	
colleges,	or	employers	to	see.		

	 	

Follow	the	school’s	code	of	conduct	when	wri�ng	online.		It	is	acceptable	to	disagree	with	other	people’s	
opinions;	however,	I	will	do	so	in	a	respec�ul	way.		I	will	make	sure	that	cri�cism	is	construc�ve	and	not	
hur�ul.		What	is	inappropriate	in	the	classroom	is	inappropriate	online.		

	 	

Be	safe	online.		I	will	never	give	out	my,	or	anyone	else’s,	personal	informa�on,	including,	but	not	limited	to,	
last	names,	phone	numbers,	addresses,	exact	birthdates	or	pictures.	I	will	not	share	my	password	with	
anyone	besides	my	teachers	and	parents.		

	 	

Always	tell	a	parent	or	teacher	if	someone	makes	me	feel	pressured	or	uncomfortable,	or	acts	
inappropriately	toward	me	online.	I	will	talk	to	a	parent	or	teacher	about	anything	that	happens	online	that	
makes	me	feel	upset,	sad	or	not	safe.	 	

	 	

Model	kind	behavior	online.	I	will	not	bully,	humiliate,	or	upset	anyone	online	and	I	will	stand	up	to	those	
who	do.		 	 	

Read	and	review	an	en�re	website	prior	to	linking	to	it	to	ensure	that	all	the	informa�on	is	appropriate	for	a	
school	se�ng.	I	know	that	not	everything	I	read,	hear,	or	see	online	is	true.	I	will	consider	whether	a	source	
or	author	is	credible.	

	 	

Do	my	own	work!	I	will	not	use	other	people’s	intellectual	property	without	their	permission.		I	am	aware	
that	it	is	a	viola�on	of	copyright	law	to	copy	and	paste	other	people’s	thoughts.	 	 	 	

Be	aware	that	pictures	may	be	protected	under	copyright	laws.		I	will	verify	that	I	have	permission	to	use	the	
image	or	that	it	is	under	Crea�ve	Commons	a�ribu�on.		 	 	

Not	to	download	any	programs	or	applica�ons	onto	KIPP	Bay	Area	Schools’	machines	without	teacher	or	
administrator	approval.		 	 	
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Treat	school	computers	with	care	and	protect	them	from	damage	to	the	best	of	my	ability.	 	 	

	

Parent	/	Guardian	Signature:	_________________________________________________ Dated:	______	__,	20__	

Student	Signature:	_________________________________________________________ Dated:	______	__,	20__	
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